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Version Format : Program.Menu.ContentsUpgrade

Help . UNIS
Date Update Information .
Version Version

[2.2.3.4. Search User Method] Add
[2.2.8.4.2. Server Environment Setting] ,
[2.2.8.4.4. Mail Environment] , [2.2.8.4.5. Else
Option Setting] , [2.2.3.1 Add User] Function
V2.5.8 2011-11-09 P2.5.0
Add
[2.2. Menu Configuration] , [2.2.7.1.1. Access
Log], [2.2.8.4.3. Alarm Option Settiong] Update

image
V2.5.4 2011-09-21/S : 2.5.4, C: 2.5.4 Version upgrade P2.5.0

[2.2.3.1 Add User] : Remote access password (It
can designate and manage UNIS login password
separately.) function add
[2.2.8.4.6 Password Security Setting] : Remote
V2.5.0 |2011-08-05 _ ) _ P2.5.0
access password environment setting function
add
[2.2.8.4.2 Server Environment Setting] : Log

record data period setting function add

[2.2.2.6. Download customized file] Example add
[2.2.7.9. Make log file] Example add
[2.2.7.10. Merge log file] Example add
[2.2.8.1. Design Card Layout] Example add
[2.2.8.2. Issue Smart Card] Example add
V2.4.1 2011-05-11 P2.4.0
[2.2.8.7. Access Group Shift Settings] Example
add
[2.2.11.10. Transfer Work Result to another]
Example add

[2.2.13.2. Application Link] Example add
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V2.3.1

V2.3.0

V2.1.1

V2.1.0

V2.0.2

v2.0.1

V1.0.1

[ 2.2.14. Meal Management ] Add
[2.2.2.6. Download customized file] Add
[2.2.6.2. Database Backup] Add
[2.2.6.3. Reset terminal emergency status] Add
[2.2.7.9. Make log file] Add
[2.2.7.10. Merge log file] Add

2011-05-03
[2.2.8.1. Design Card Layout] Add
[2.2.8.2. Issue Smart Card] Add
[2.2.8.7. Access Group Shift Settings] Add
[2.2.11.10. Transfer Work Result to another]
Add

[2.2.13.2 Application Link] Add

[2.2.8.5. Set Wiegand Out Format],[2.2.8.6. Set
2011-02-17
Wiegand In Format],[ex6)Wiegand Setting] Add

Terminal / user / visitor / blacklist information-

delete information display ,[2.2.7.5. Admin
2011-02-08 Authority Management] Blacklist management

Add, [2.2.2.1. Add Terminal] Time Zone setting

the world standard time-based add
2011-01-11[2.2.12. Blacklist Management] Add

[2.2.9.4. Position Shaping Monitoring] update
2010-11-19
icon images, [2.2.8.4.4. Mail Environment] Add

Add and Update [2.2.7.8. Import Log From File],

[2.2.7.1.6. Search temporary record],
2010-09-10([2.2.7.1.7. Search terminal command], and

[2.2.11.10. Transmit Work Result to another]

Menu
2010-08-09 |Set Sample time and attendance

[2.2.10. TNA Settings], [2.2.11. Time and
2010-06-22 Attendance(TNA)], [2.2.8.4.5. Else Option
Setting] add

[1.2. Product Installation] :How to handle OS
2010-05-06 specific installation and add the firewall

exceptions

P2.4.0

P2.3.0

P2.3.0

P2.3.0

V2.1.1

V2.1.0

V2.0.1

V2.0.1

V1.4.3



Add Help version, [2.2.7.8. Import Log From
V1.0.0 [2010-04-23 V1.4.3
File] Additional information

UNIS Release History

Version Format : Major.Minor.BugFix [ P : Product / C : Client / S : Server

/U :UDB]

Version[P:2.5/C:25.8/S:25.8/U:2.5.2]

S, C:2.5.8 (2011-11-10)

Fixed - Memory errors are fixed as using 10 fingerprints.
S, C:2.5.8 (2011-11-03)

Add - Authentication failure is added.

Add - As mail is sent, function for attaching images is added.

Add - Function for deleting information about multiple server connection is

added. (Server option)
Fixed — An encroached resource memory that encroach on is fixed.
Version[P:2.5/C:25.7/S:25.7/U:2.5.2]

S, C:2.5.7 (2011-10-25)

Add - Authorized log pictures can be saved as Jpeg image file.

Add - Authentication method is shown individually. (Numbers of FP, Checking
whether or not password is input, Numbers of card)

Add - Anti pass-back exception at user information is added.



Version[P:2.5/C:25.6/S:25.6/U:25.2]

C: 2.5.6 (2011-10-17)

Fixed - Function for rounding in minute is fixed.

Fixed — As deleting selected events, all events is fixed.

Version[P:2.5/C:255/S:255/U:2.5.2]

S: 2.5.5 (2011-09-28)

Fixed — As uploading log(automatically/manually) about successful logs, anti
pass-back is add

C: 2.5.5 (2011-10-07)

Fixed - When MSSQL is executed, errors for deleting branch and department

are fixed. (It is normal at mdb)

Version[P:2.5/C:25.4/S:25.4/U:25.2]

S : 2.5.4 (2011-09-20)

Added - Anti pass back function works with another terminals

Added - Uploading of the terminal authentication logs: Adding anti pass back

function that according to authentication log
C: 2.5.4 (2011-09-20)

Added - Without a fingerprint input device is a registered fingerprint to check
(Can't fingerprint modifications)

Added - [2.2.11.1. Set Special Shift] : T&A calendar can be printed and output
to a file

Added - Units of time and attendance: add that 15 minutes is rounded down

and rounded up

Fixed - Other: English phrases modifying for English Version

Version[P:2.5/C:25.1/S:2.5.2/U:2.5.2]



P 2.5
- Logon Password Management System Change
C:2.5.1 (2011-07-13)

Added - It operates log on password separately (It is separated from password

from an existing terminal)

Added - It specifies the date of various Logs archive

Fixed — Various printout are limited by rights of log on administrator
S:2.5.1(2011-07-13)

Added - It deletes every logs that were kept once a day before specified date

Fixed — It Modifies reconnect partial errors as happening DB connection trouble
C:2.5.2 (2011-07-22)

Fixed - It modifies system down or malfunction as changing server options

( Including failure to change)

Version[P:2.4/C:24.1/S:24.1/U:2.5.2]

P24

Added - Meal Management Add
S:2.4.1(2011-04-22)

Added - Meal Management Add
C:2.4.1(2011-04-22)

Added - Meal Management Add

Version[P:2.3/C:2.3.3/S:23.3/U:2.5.2]

P 2.3
S:2.3.3(2011-02-11)
Added - 2.2.8.7. Access Group Shift Settings Add

Added - Additional external equipment - Dummy Reader displays a separate
(Monitoring, log Query)



Added - Access Log - Condition option add to Branch, Department

Fixed - Log Management - Delete error update
C:2.3.3(2011-03-10)
Fixed - When SQL DB used error update (Log data delete, Change blacklist)

Version[P:2.3/C:23.2/S:2.3.2/U:25.2]

P23
Added - [ Blacklist Management ] Add
S 2.3.2 (2011-01-27)

Added - Standard time world time-synchronization of the terminal

Fixed — Anti-Passback not change the location when using the door not open

Fixed — Other external DB integration change management (holding when

disconnection protection)
C 2.3.2 (2011-01-27)

Added - Information terminals in the world's standard time set by adding the

Time Zone

Added - Admin Authority Management - Blacklist management Add

Fixed — Terminal / user / visitor / blacklist information- delete information
display
S 2.3.1 (2011-01-10)
Added - Authentication: Authentication failure handling blacklist fix ever
C 2.3.1 (2011-01-10)

Added - Blacklist Management options and list view output function : Add

Added - Blacklist Alarm and mailing functions for authentication attempts : Add

Version[P:2.2/C:2.25/S:2.2,.1/U:2.5.1]

C 2.2.5 (2010-12-24)

Fixed - Lock setting allows an administrator access terminal flag error



correction

Fixed — Card serial number sent to the terminal formatting error correction

C 2.2.4 (2010-12-20)

Added - User file transfer capabilities to terminal : Add
Added - User Message creation and terminal transfers able : Add

Added - Access record file storage, and merge function : Add

C 2.2.2 (2010-12-09)

Fixed - Managing pop-up menu control gate, shall apply to E_Map

Fixed - If, Terminal Function is Meal that show log : Breakfast, lunch ,dinner
and changing the menu items

* Future versions management Product, Client, Server, UDB is managed
separately

(now Release versionP : 2.2 /C:2.2.1/S:2.2.1/U:2.5.1)

vV2.1.1
Added - Oracle DB can be applied

Added - Terminal Event can be sent by e-mail (Environment Settings)

Added - fire, panic,Emergency Add (Modification of the terminal firmware)
v2.1.0

- Fixed - Corrected fingerprint module error. FOHO1 Authentication Error and
Template Version Error when creating Fingerprint Card,
etc.(UCBioBSP.DLL=v3.3.3.1, UCDevice=v3.3.1.0)

- Fixed - Corrected Memory Leakage Error in case of using Maintenance

Fingerprint Check at the time of registering the user’s fingerprint
- Fixed - Corrected Crash Error when popping up the photo

- Fixed - Corrected UNIS.MDB field Property (Phenomenon of Memo Field among
the Fields not being changed at the time of converting MDB into SQL Server

- Added - Added the function of applying the information changed in the server



when changing DB (Configuration, Employee, Visitor) information from the

external program (Related Table tChangedInfo)
v2.0.1

- Added - Add Time & Attendance
v1i.4.4

- Added - Administrator Authority Information - User Admin Register , Admin
Modify Function Add

- Added - Adding Access Group Shift

- Added - Wigendeu input / output configuration Add

- Fixed - Server authentication, access rights for five behavior modification for the

Holidays
v1.4.3

- Fixed - Add a group entry in the entry section, a list of screen time of the entry
of the name of the

column access time is displayed incorrectly, error correction

- Fixed -Uploaded from the terminal as a transmission device manager that is
registered as a regular

user error correction

- Add - Records obtained certification from the terminal (USB) function is added to

bring

- Add - UI language and provide a fingerprint registration (only for the resources
that are currently
working on, the Korean language currently supported in English, Portuguese and

Spanish.)

- Add - Program installation CD in the \ Setup \ Patch folder, the file on the
distributor the ability to

automatically patch the installation CD in the \ Setup \ Patch folder on the
language-specific files

and copy files Customizing the Installation CD you can make. However,



UNIS.mdb patch file if you
delete the existing data must be careful because it is.)

- Add - Preferences -> Server's handset users add the overwrite option for Upload

- Add - Preferences -> Servers -> Add-ons fingerprint image storage

(OS language, Portuguese, Hindi, Bengali people only support)

- Add - TOC (Template On Card) Additional information on the certification period
v1i.4.2

- Fixed - Error that name is not displayed in real-time pop up window and the
name is broken in

case of using specific language (Japanese)

- Fixed - Correct the error in the function of removing the menu of inquiring all
and inquiring
authentication failure inquiry when selecting access group condition at log

management->authentication record inquiry

- Fixed-Correct the error in several authentication means assembly (FP AND PW)
authentication

at the time of server authentication

- Fixed - Correct the error that ‘Name” field is output in ID at the subject terminal
to be managed

assigned by terminal management->terminal Manager

- Fixed - Correct the closing date of [Restricted Period Setting] not to be set
earlier than starting

date when registering the employee

- Fixed -Correct the closing date of [Visiting Period Setting] not to be set earlier
than starting date
when registering the visitor

- Fixed -Correct “"Add FIR Error” error message

- Fixed -Correct the text for inquiry condition [mode] of authentication record



inquiry from

F1,F2,F3,and F4 into attendance, leaving office, going out, and return.

- Fixed - Correct the searching error at inquiry due to the failure of the inquiry
condition [result] for

authentication record inquiry

- Fixed -Environment setting->Correct the error that the setting value for
maximum number on

monitoring list is not operated on the monitoring screen

- Add - Inspect in duplicate the number of employee number when registering and
correcting the

employee

- Add - Output message displaying the number of selected fields before deleting
multiple selection of

employees, terminals, etc.

- Add - Initialize the contents when clicking the window for searching employee,
visitor, and

terminal list

- Add - Change the output of terminal list function from W, M, S into attendance
management,

meal management, and attendance management

- Add - Correct the function so that only a Manager can add sub-manager

- Add - Display Help on how to perform right click when adding terminal at e-Map.
v1.4.0



-+ Fixed - Error in printing “Invalid User” error at the terminal despite of successful
authentication
at the time of 1:1 server authentication

- Fixed/Changed - Error in the function of checking similar fingerprint when
registering user’s

fingerprint

- Fixed - Error that authentication mode at terminal’s option (N/S, S/N, NO) is net

set up

Error in registering Terminal Manager

- Changed - Change the function of maintaining previous user information to be
initialized on the

registered screen after adding user and visitor

- Changed - Correct the function so that access time can be applied by zones
through the

assignment of access time to access area when setting access authority.
(Previous version user is

able to ordinarily operate when setting the access authority again)

- Added - Add the searching condition of access group when inquiring

authentication record

- Added - Terminal’s function of connecting, saving the external input event log,

and inquiry

- Added - Add the function of searching user and visitor data by conditions

- Added - Add the function of setting MAD type card layout

- Added - Add the access group information on the window of authentication
record on the

monitoring screen



- Added - Add the function of registering user's photo from USB camera

- Added - Add the function of long-term door opening termination (Haidian) /

correction (Add monitoring, E-Map in whole)

- Added - Treat the detailed event and change the icon for terminal status, lock
status, and access

door status

- Added - Add the function to save, inquire, and delete the event log related with
all terminals

- Added - Separate the resource file by languages (for supporting Persian version)

v1l.3.7

- Fixed - Anti-Passback server authentication errors

- Fixed - User, device list, select the entire list of Viewer / font issue features five
action canceled

error

- Changed - Edit authentication-related error codes (AC6000 failure in the Anti-
Passback

"Bad Passback" error message)

v1l.3.6



- Fixed - Anti-Passback error at the time of server authentication

- Fixed - Error of printing position shaping connection/termination status

- Changed - Change AC6000 Firmware version print format
v1.3.5

- Fixed - Error that access period is not set at the time of terminal user uploading

- Fixed - Error in checking the access period at the time of server authentication

- Changed - Save Hex string in modified form Digit string when registering RF

card using RF Reader

- Added - Function of deleting user registered photo
v1.3.4

- Fixed - Error that authentication log is not printed

.+ Fixed - Error in checking the means of authentication at the time of server
authentication
(Related with Thailand)
v1.3.3
- Fixed - Error that takes place at the time of authentication as the modified
value is not applied to
the server when the method of user authentication is changed at Remote

Manager.

- Added - Add the method of CARD AND PWD AND FP authentication
v1i.2.2



- Fixed - Error in checking the means of authentication at the time of server
authentication

- Fixed - Error of being uploaded as general user in the server when uploading the
manager at the

terminal

- Fixed - Error of possible loss by database rollback when saving the
authentication record at the

Server

- Fixed - Error of authority for holiday of access group being inoperative at the
time of server

authentication

- Fixed/Changed - Time zone & Modify the scale bar used at the time of setting
the time zone &

terminal lock

- Changed - Adjust the size of calendar set for holiday in the terminal in Iranian

version Windows

- Fixed - Error of Remote Manager not being in connection with server when non-
registered terminal

attempts to connect with server

- Added - Function of searching data from user, visitor, and terminal Viewer

- Added - Function of adjusting AC6000 volume at terminal option setting

- Added - Function of importing user from CSV file

- Added - Send valid user only after checking the authority of authentication when
transmitting user
to the terminal, when non-authorized user is automatically deleted at the

terminal.

vi.l.1

- Added - Add program version information. UNIS Remote Manager->See Help



1. Before Starting Program

1.1. Product Introduction

1.1.1. Outline

UNIS is

a program that can effectively operate a fingerprint recognition/card terminal. It
integrates and manages each terminal and users through network. Real-time
monitoring of authentication status is allowed, and authentication record of users

can be searched and viewed.

This manual explains how to install UNIS that can monitor and manage a terminal

by linking with the terminal.

1.1.2. Product Configuration

/ UNIS Server+ UDB Server \

Remote Manager

Network

(RegisterManage/Monitor)

L 4




1.2. Product Installation

If the program CD is inserted, installation process starts automatically.

If installation process does not start automatically, run Setup.exe in CD to start

manually.

1. Installation

InstallShield Wizard 3
Welcome to the InstallShield Wizard for UNIS

The InstallShield® Wizard will install UNIS on your
computer. To continue, click Next.

Cancel

InstaliShield Wizard 3

License Agreement
Please read the following license agreement carefully.

Press the PAGE DOWN key to see the rest of the agreement.

USER License Agreement for Software Developer's Kit designed by Union Community
Co. Ltd

[>

This agreement is a legal usage license agreement between Union Community Co. Ltd.
and the user.

If you da not agree with the terms and condition of the agreement, please return the
product promptly. If you return the product, you will receive a refund.

1. Usage License
UNION COMMUNITY Co. Ltd. Grants licensee to use this SDK a personal, Limited, non- o,

Do you accept all the terms of the preceding License Agreement? |f you choose No, the
setup will close. To install UNIS, you must accept this agreement.

< Back Yes No




InstaliShield Wizard 3

Choose Destination Location
Select folder where Setup will install files.

Setup will install UNIS in the following folder.

To install to this folder, click Next. To install to a different folder, click Browse and select
another folder.

Destination Folder

C:\Program FileshUNISY Browse...

Cancel

Select the installation path: the default installation path-C: \ Program Files
\ UNIS

InstaliShield Wizard 3

Setup Type
Select the Setup Type to install

Click the type of Setup you prefer, then click Nest.

Program will be installed with the most common options. Recommended for
most users.

" Client Program will be installed with minimum required options.

< Back I Next > I Cancel |

Server: The full version installed on the main PC (server version)
Client: Main PC Other Remote Manager Client version only for program

management



InstaliShield Wizard 3

Setup Status

UNIS Setup is performing the requested operations.

Publishing product information

99%

InstallShield Wizard

InstallShield Wizard Complete

Setup has finished installing UNIS on your computer.

Installation Complete

% OS Stars firewall exception handling: After installation, the program

does not run
and Terminal disconnection Exception handling for your PC's firewall

please.

-Install PC OS Type : [ Windows XP ] [ Windows Vista ] [ Windows 7 ]

1.3. Authentication Method


file:///D:/UNIS(eng)/Contents/winxp.html
file:///D:/UNIS(eng)/Contents/winvista.html
file:///D:/UNIS(eng)/Contents/win7.html

The following authentication methods are supported and a combination of these
methods can also be used.

[ | Fingerprint Authentication

This is a method that confirms authentication rights using fingerprint.

] 1:1 authentication

As a method that enters fingerprint after entering ID, a registered fingerprint that
corresponds to IS and an entered fingerprint are compared on 1:1 basis.
Authentication process time is short..

= 1:N authentication

This is a method that authenticates fingerprint from the entire registered
fingerprints without entering an ID. This method is simple but processing time is

long compared to 1:1 authentication method when there are many users.

. Fingerprint card authentication

After storing user’s fingerprint information in the smart card, the fingerprint entered
during authentication and the fingerprint stored in the smart card are compared for
authentication. Since a storage medium other than smart card is not required,

system security can be increased.

[] Password Authentication

This is a method that checks access rights using 4~8 digit password. It is used

when fingerprint cannot be used.

] Card Authentication

This is a method that authenticates using RF card that a user has. Card number

must be registered in the system to use it.



1.4. Procedures for Fingerprint Recognition Sensor

Use

[ ] Basics of Fingerprint Registration

Fingerprint registration is the most important process in using the fingerprint
recognition device. Fingerprint must be accurately and properly registered in order

to successfully recognize fingerprint.
[ | Fingers Used during Registration

The use of index finger, middle finger and ring finger is recommended for
registration. However, the use of thumb and little finger should be avoided. As it is
difficult to place thumb and little finger on the fingerprint recognition sensor

window properly, it is difficult to acquire accurate fingerprint image.
[ ] Proper Fingerprint Input Procedures

1) When the fingerprint recognition sensor blinks, place the finger on the sensor

window.

2) After placing the finger tip at the fixing guide of the sensor window top as shown

in the figure, place and fix the finger tightly between the fixing guides of the sensor

- e
| J{ =
L. 4y
e 0
| ol in
23 7j0|=

Figure 1 [ Proper Fingerprint Input Method ]

window top and bottom.

3) Press with adequate pressure as if stamping with finger. Do not apply too weak

or too much force.



4) The finger should not be leaned to top, bottom, left and right of the fingerprint
recognition sensor window as shown in the figure. Do not input only the finger tip
or do not input fingerprint while rotating finger.

Figure 2 [ Improper Fingerprint Input Method ]

[ | Proper fingerprint registration method

[ | When fingerprint is entered, fingerprint registration can be adjusted after
viewing the acquired fingerprint image condition as in the following descriptions.
The following are required fingerprint image conditions.

[ | Fingerprint core location

The fingerprint core area represents the ridge area where bending is the largest.
The area inside blue circle in the below fingerprint image represents the core area.
In general, such core area is located in the center of fingerprint. Using fingerprint
core position shown during fingerprint registration, the finger can be placed so that
the center area of fingerprint can coincide with the center of the sensor window. It
is necessary to acquire fingerprint whose core is located in the center of an image
captured during registration process. Registered fingerprint should not be twisted

and it must be directed vertically.

Finger 3 [ Proper Fingerprint Core Position ]



Figure 5 [ Wrong Direction Input ]

[ | Fingerprint image quality

[ | Fingerprint image quality is determined by the condition of fingerprint image
ridge pattern. Fingerprint with large-sized scar, fingerprint with poor condition due

to eczema, dry fingerprint and wet fingerprint usually produce low-quality image.

Figure 6 [ Wet Fingerprint ]

The fingerprint images shown above are produced due to wet finger or due to
excessive applied pressure during fingerprint input. The solution to the above
condition would be to reduce the applied pressure or wipe the wet finger with towel.
Doing these things can help produce good-quality image.

Figure 7 [ Dry Fingerprint ]



The fingerprint images shown above are produced due to dry finger or due to
insufficient applied pressure during fingerprint input. Apply stronger pressure or
blow into the finger to produce good-quality fingerprint image. (Especially during

winter)

Figure 8 [ Fingerprint with Scar ]

The above fingerprint images are produced due to scar or eczema in the finger. If
these fingerprints are registered, authentication may be denied after scar or
eczema is healed. Therefore, avoid such types of fingers and use other finger for
fingerprint registration.

The following are three conditions that need to be satisfied to produce good-quality
fingerprint during registration.

1. Core area of fingerprint image is located in the center of picture.

2. Fingerprint image fills the entire picture.

3. Ridge (black line) and valley line (white line) of fingerprint are expressed clearly.
[ | False Rejection and False Access

Many problems can occur if fingerprint image quality is poor or fingerprint area
without special characteristics is registered due to the non-central location of the

core.
1) False rejection

This event represents a case when authentication trial for a registered fingerprint
fails. If the condition of a registered fingerprint image is poor, even properly
entered user fingerprint can be rejected for authentication. It should be noted that

even if a fingerprint image is registered properly, an improperly entered fingerprint



can still be rejected for authentication. Factors such as fingerprint input condition

and fingerprint image quality affect the occurrence of this event.
2) False access

This event represents a case when another person’s fingerprint is authenticated. In
general, this event can occur frequently when a fingerprint with insufficient
characteristics is registered due to missing core. It can also occur when fingerprint
types are similar.

3) Authentication security level

This is a value set as criteria to determine authentication through matching
between entered fingerprint and registered fingerprint. If authentication security
level is lowered, false rejection rate decreases while false access rate increases. On
the contrary, if authentication security level is raised, false rejection rate increases
while false access rate decreases. For such reasons, each location with a fingerprint
authentication system uses a suitable security level. The default security level

setting can be used for general purpose fingerprint authentication systems.

1.5. Fingerprint Registration Procedures

These are procedures to register a fingerprint using the fingerprint recognition
sensor with the Remote program.



Security & Convenience

Unlon Community has been weeking for a more
comfortable life and & safe workd

» Salect alternate finger fo anrcll by clicking once on
thes coresponding Tngenip.
+ Colick [TTEEN to finksh fingarpdn registration.

-
1) This is the initial fingerprint 2) Select a finger whose fingerprint is to
registration window. be registered.

To skip the initial window, uncheck the

box.

P v N

Fingerprint registration Step 2 | Fingerprint registration Step 2

i . ."r i . ﬂ
Place your finger Remove your finger
on the sensor. ™ , from the sensor

3) Place the finger on the fingerprint 4) Briefly remove the finger from the

recognition sensor. fingerprint recognition sensor.



Fingerprint registration Step 2

“Place your finger

on the sensor again.” “Success to verify
fingerprint. ™

35Tt SECCHHE SCE 15 LS 10
corfirm e first Scan.

5) Place the finger on the fingerprint 6) If fingerprint is entered properly, “"OK!”

recognition sensor again. is displayed to proceed to the next step.

- o

atep 1 Fingerprint registration Fingerprint registration Step 3

®e
| ﬂp | @
q | “Eingerprint Enroliment
Successfully completed!”
|

|
w Salbach attermata finger o anmoll by chcking once on
he coras ponding fingeri. ¥ To complata fingemprint registration, cick {0

w» Chick [IETTY to finksh fingerming regisiration

7) Registered fingers are displayed in 8) Fingerprint input was completed.
green.
If fingerprint registration is completed, ~ Press the "Finish” button to finish

press the “Next” button. fingerprint input.



¥ The number of fingerprints can be
changed at

[Server Environment Setting].

2. Remote Manager Use Guide

2.1. Start Program

Only users registered as the administrator can use Remote Manager, As no
registered administrator is available during the initial installation, logon is allowed

as the master administrator.

The initial password for the master administrator is set as “1”.

=

(U

UMIS
Remot,,,

To start Remote Manager program, double click icon on desktop.

When the administrator logon window is opened, check master administration logon

and enter “1” as password to logon.

o

[¥] Master Logon

L I s —
Password [+ |

[ Ok ] [ Cancel ]

Flease input master’s password

@ Bemote Manager [Logon 000000

System | Data Management,,, Toaols

Change Master Password.., .

Database Backup

Exit



file:///D:/UNIS(eng)/Contents/2.2.8.4.2.%20Server%20Environment%20Setting.html

The initial master administrator password can be changed at Change Master
Password in the System menu.

2.2. Menu Configuration

2.2.1. Monitoring

Authentication record status of a user authenticated by the fingerprint recognition
terminal, access status of Remote manager and terminal connection status are

monitored in real-time.

2.2.1.1. Clear all items of list

All records of the access log list are initialized. (Restart the program automatically
initialized)

Real-time Monitoring

Client Status Aushentication Log List | Reset Column |
ChentiD  Admin 10 Time Teminal UserlD Name EmpNo. AccessGroup Class Mode Type FResult Extemal Device Pass Count
000! 00000000 : Maste

< >

Terminal Status

Terminal Name Status

© 0o 1 Con

< > & >

[ ] Access Log List



Access Log List of a user is displayed.

. Time: Access date and time are displayed.

. Terminal ID: ID of a terminal that authenticated is displayed.

. User ID: ID of an authenticated user is displayed.

. Name: Name of an authenticated user is displayed.

. Emp NO.: Employee Number of an authenticated user is displayed.

=  Access Group: Access Group of an authenticated user is displayed.

= Class: Users and visitors

. Mode: Entry mode

( ex . [Terminal Information]-Functional Separation Meal : Breakfast,Lunch,Dinner
Show, etc., if A/T : Attend,Leave,Out,In Display, etc. )

. Type: From 1:N/1:1/fingerprint card/card/password, a type that authenticated
is displayed.

. Result: Authentication result is displayed as success/failure.

. External Device: Check option for external device if it is not connected leave
with blank.

. Pass Count: if person over then, excessive number of people will be displayed

(Only by using Tail Gate)

[ | Client (Remote Manager) Status

The connection status of a client (Remote Manager) connected to the server is

displayed.

. Client ID: ID of a client connected to the server is displayed.

. Login ID: ID of an administrator who is using a client is displayed.



. IP address: IP of a client computer is displayed.

. Version: The version is displayed to a client connected to the server.

B Terminal Status

Terminal connection status is displayed.

. Terminal Name: ID and name of a registered terminal are displayed.

. Status: Terminal connection status is displayed.

" Connection: If a terminal is connected, © green lamp is displayed.

. Disconnection: If a terminal is disconnected, O red lamp is displayed.
. IP address: IP of a connected terminal is displayed.

. Version: The version of a terminal is displayed as (Firmware) (Protocol) (Card
Reader).

% Client connection status and whether to use the terminal state can be set to

[Tool]-[Environment Settings]-[Local Environment Setting]

2.2.2. Terminal Management

Terminal addition/change/deletion & setting value change for each terminal can be

made.
A terminal must be registered in advance for connection with the server.
» Add Terminal: Select [Add Terminal] in the [Terminal Management] menu.

» Modify Terminal: Double click a terminal to be changed at the terminal list

window.
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P> Delete Terminal: After checking a terminal to be deleted at the terminal list

window, select [Delete Terminal].

Terminal Information

Input 1D or Name here. [ Beset Column “‘
X 1] Name Branch Function Enter Zone Exit Zone Location 1P Address Version

] o Terminall  e»+e : Unassigned T/A 00 0001 211,172.235.151 AC2100 10.51.03-000, 03/HLAZK-VS. ..,

1 oe Terminal2z  w=e= : Unassigned ceee veee 211,172.235,151 AC2100 10.51.03-000, 03/HLAZK-V3, ..,
o3 Terminald  eeee : Unassigned ceee

[0 0004 Teminald e=»=: Unassigned i e 2117225, 134

. ID: Terminal ID is displayed.

. Name: Terminal name is displayed.

. Branch: Installation Branch of a terminal is displayed.

" Function: The function set in a terminal is displayed; time/Attendance
management ,

mealservice management and school management.

= Anti Pass Back: It displays if the anti pass back of a terminal is used or not.

. Enter Zone: Anti pass back Enter Zone of a terminal is displayed.

. Exit Zone: Anti pass back Exit Zone of a terminal is displayed.

% Area entrance / exit details, [Anti Pass Back Management] ,[ex1)Anti Pass

Back

. Location: Installation location of a terminal is displayed.
. IP Address: Terminal’s IP address is displayed.

= Version: Terminal’s firmware version is displayed.

2.2.2.1. Add Terminal
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Terminal Begistration

Basic Information

.10 0001 Function
Mezal hool
*Name Terminal O NA C1Mea O1Schoo
Branch +=+~ . Not Asslgned v
Anti Pass Bach

Location

Enter Zone »+++  Not Assigned v
Other
Reg. Date 2011/02/08 11:18:43 a Exit Zone «»+» : Not Assigned M|
Door remote Allow all functions v
Timezone v  2011/02/08 11:19:15

Assign Terminal Administrator

Unassigned Admin Assigned Admin
Admin 1D Name Admin 1D Name
|
|
( Add 1| Close ]

[] Basic Information

. ID: Assign ID to a terminal.

" Name: Assign a name to a terminal.

. Branch: Select a branch registered at [Branch Management]

. Location: Enter a location where a terminal is installed.

] Other: Enter other items on a terminal.

= Reg. Date: Set the date and time of terminal registration.
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] Time Zone: Standard time in the world to the information terminal Time Zone

setting (world standard time-based time synchronization of the handset)

[ ] Terminal Function Assignment

] T/A: Check this if terminal function is Time/Attendance.

. Meal: Check this if terminal function is mealservice management.

. School: Check this if terminal function is school management.

[ ] Anti Pass Back(* See detailed setting an example : [ex1)Anti Pass Back)

. Enter Zone: Set a code registered at [Anti Pass Back Management]

. Exit Zone: Set a code registered at [Anti Pass Back Management]

AssignTerminal Administrator

An administrator is assigned to a terminal.

Azzign Terminal Administrator

Unassigned Admin Azsigned Admin
Edmin 1D Mame Admin 10 Mame
1000000 James
L<]
ETH

A list of users with [¥] Terminal Managerment rights of [v] &zcess Contral at [ Admin

Authority Management ] is displayed at “Unassigned Admin”.

After selecting a user to be assigned as an administrator, move the selected user to

“Assigned Admin” list with the [Z button.
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2.2.2.2. Delete Terminal

Confirm delete

&re you sure you want to delete the seleted terminal? Delete l | Cancel |
[Selected @ 9] : y

D MName Branch Function Location
000000 0006 =+ 1 Mot As,
0anoonog 0o0g =+ Mot Ag, .
0ao0a01 1 oon =+xx 0 Mot Ag, .

nanoont 2 aging test =ex= ) Mot As,
0anoont 4 aging test =exx ) Mot Bs, .

00000 6 00e === | Mot &g,
oonoant & 0018 === | Mot &g,
naaooa1s aging test === | Mot A5,
Oonoao20 0020 === | Mot &g,

[ | If you want to delete the registered terminal, the terminal checking the
information and then deleted.

2.2.2.3. Setup Options

When a terminal is connected, the terminal option setting is confirmed and applied.

After selecting a desired terminal from the terminal list window,

oress [ﬁ Setup Options

>  Basic Setting



Setup Options @
Terminal 0001 : Terminall v

Basic |Network Lock | Holiday

Authentication Level Access Lewel
111 Jilow v Anti Pass Back Not Used v
1N 5:Normal v Authentication Restriction  |Not Used v
Other
Sound Volume 0 v

[ Automatic Enter Key
User ID fength (1..8) 4
User Input Type User ID v

Retresh ] [ Apply ] [ Apply to another terminal ] [ Close

The process is complete

[] Authentication Level

= § 1:1: Itis the level value used during 1:1authentication at the fingerprint

recognition terminal.

. 1:N: It is the level value used during 1:N authentication at the fingerprint

recognition terminal.

[] Access Level

. Anti Pass Back: It is the anti pass back assigned value.(3 See detailed setting

an example : [ex1)Anti Pass Back] )

. - Not Use: Anti pass back is not set at a terminal.
] - Access Allowed When server disconnected: Access allowed for all users in
case of

communication disconnection

. - Access Denied when server disconnected: Access prohibited for all users in
case of

communication disconnection
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] Authentication Restriction: User authentication method in devices that are

limited to a fingerprint and password.
[ | Others
. Sound Volume(0~20): The terminal notifies authentication success with voice.

. Automatic Enter Key Use: After entering a user ID at the terminal, the use

without entering the Enter key is allowed.

. User ID Length (1~8): The ID length of a user assigned in the terminal is

assigned.

. User Key: The type of the number to be entered during 1:1 authentication is
assigned; user ID or Unique ID. User ID is the default key used in the program and

it can be up to an 8-digit number
. If a key over 9-digit is required, use Unique ID as key.

> Network Setting

Setup Options g]

Terminal 0001 : Terminall v
Basic | Network Lock | Holiday
ction
Terminal IP Authentication Mode SN v
Subnet mask Operation Mode T/A v
Default Gateway Text for meal printer
Authentication Server
IP Address
Port
| Refresh ] [ Apply ] [ Apply to ancther terminal | [ Close J
The process is complete

B Automatic IP Address Acquisition: A terminal is set with dynamic IP.

[ | Following IP Address Used

= Terminal IP: Terminal’s fixed IP assigned to a terminal is displayed.



. Subnet Mask: Terminal’s subnet mask is displayed.

. Default Gateway: Terminal’s gateway is displayed.

] Authentication Server IP: IP address of the authentication server to connect a

terminal is displayed.

] Authentication Server Port: Port of the authentication server to connect a
terminal is displayed.
(basic port : 9870)

. Authentication Mode: Terminal’s authentication mode is displayed.

] NS: Authentication is made with the server first. In case that the terminal and
server are disconnected,

authentication is made with the terminal.

= SN: Authentication is made with the terminal first. In case an authenticated
user is not available in the terminal,

authentication is made with the server.

NO: Authentication is made only with the server.

. Operation Mode: Operation mode selected from access control,
Time/Attendance management and

meal service management is displayed.

. Text for meal printer: It sets text to be printed to the printer connected to the

terminal.

> Locking Setting

This function is used for opening/locking setting of an entrance/exit if a terminal is

used at entrance/exit. .



Setup Options @

Terminal 0001 : Terminall v

Basic  Network' Lock | Holiday

00:00 ~ 00:00 00:00 ~ 00:00 00:00 ~ 00:00
Sunday
Lac bl bo e b bea b b bl Monday
0 3 & S 12 15 18 2 24 Tuesday
Unlock {INLIUISY IRUISE I L LU L Y R L B LI SR | Wednesday
3 Thursday
00:00 ~ 00:00 00:00 ~ 00:00 00:00 ~ 00:00 Friday
Saturday

Lock Terminal

The present setting will be changed as All v Holiday 1
follow Holiday 2

Loply Holiday 3

( Refresh | [ Apply ] [ Apply to another terminal | [ Close

The process is complete

B Locking Terminal : It is used to restrict user access (authentication) by a

terminal.

| Unlocking Terminal : It is used to leave a terminal open without authentication

restriction.

B Time Setting Procedures

1) Adjust time by dragging the left/right boundary line of the slider that appears
after clicking the mouse button (Up to 3 is possible.). Time setting in 5 minute unit

is possible and locking time and opening time can not be overlapped.

2) When the Apply button is clicked after selecting a day of the week, the

corresponding day of the week is applied.

m- Holiday can be set and assigned as Holiday 1~3.

1) Holidays (holidays, national holidays, etc.), and a closed lock 10000 / apply the
settings to open the one on the menu Holidays, Holidays 2 Holidays 3 schedule to

register.

2) Holidays must be registered and Add / Delete from the menu to add the date /
apply, please.

> Holiday Setting



It is used to register holidays for locking/opening setting.

Terminal 0001 : Terminall v

Basic | Network ' Lock = Holiday

Number Date Type -~ Type 1 v

OO~ DU WD -

NZ=3S

e
<
p—
g
-
p—
©
®
=
s

-

l Retresh | [ Apply ] [ Apply to another terminal ] [ Close ]

The process is complete

1) Select a number to set from the list and assign the holiday type.
2) Holiday type can be classified and assigned as holiday 1~3.

3) Select a date to be set as holiday and press the [Registration] button to assign it
as holiday.

#Up to 100 holiday registrations can be made. Two or more of the same date

that the holiday will be designated as case number. (Sequential)

2.2.2.4. Assign Admins

A terminal that can be managed by each administrator is assigned. A terminal
administrator is a user who can use terminal menus. In case more than one
administrator is registered in a terminal, the administrator authentication process is

required to enter the setting menu.



Assign Terminal Administrator

Admin | v
Assign Terminal
UInassigned Terminal Assigned Terminal
# | Terrninal ID Mame # | Terrninal ID | Mame
< | > < | >
Apply | [ Close

After selecting an administrator, select a terminal to be registered from

“Unassigned Terminal” list and press the button to move it to “Assigned

Terminal” list.

A list of users with 2 Terminal Management rights of [7] Access Contral [ Admin

Authority Management ] is displayed.

2.2.2.5. Upgrade Firmware

Upgrade Firmware

Terminal firmware can be upgraded. Press the

button to find the path to the firmware file and press the button.
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send
Select a terminal to be upgraded and press the button to upgrade

the firmware.

¥ If you operate a terminal during firmware upgrade, the firmware internal
functions stop and the terminal cannot be used. Therefore, take caution during
firmware upgrade.

Upgrade terminal’s firmware E|
Terminal
x| ID Marne Status Send
0an? Terminall
O] o002 Terminal?
[ o003 Terminal3
[] oood Terminald

2.2.2.6. Download customized file

Download customized file is the function that a user can separately specify file and
send it to the terminal.

* File type : Defined Text File(.csv)/Backgroud image File(.jpg)/Success voice
File(.wav)/Fail voice File(.wav)/Movie File(.mp4) Please refer to the terminal
introduction for the defined file.

¥ The user text shift, Background image shift, voice message shift is applicable to
AC5000. The Background video file setting is applicable to the AC6000.

1. Defined Text File



Download customized file

File type | Defined Text File(.csv) v | send

File path |C:#Program FilesW#UNISW#success, csy | Find

Specify file type as text - defined file and select (.csv) file. Press send button then
terminal window is displayed. After selecting the terminal on terminal list window

click SEND button and file is sent and the results of download appear.

CSV file is created after text which you want to change in excel file with firmware is
changed to make csv file. If, defined Text to change back to the default text :
Terminal menu [Application] - [Display] - [7. User Text] check disable.

2. Backgroud image File

Download customized file @
File type | Backgroud image file(.jpg) v Send

File path [C:#Program Files#UNIS#success.jpgl | Find

File type is designated as the background image file and select the image file. Press
SEDN button to display the terminal window. Send the file and then the result of

the download is displayed.

At this time the file name is applicable to file within only 15 words . and JPG file of
320* 240 can be sent . If data of other format is downloaded there is an "version

error" in the result of download .

If,Backgroud image File to change back to the default : [Application] - [Display]

choose to enter the menu.

3. Voice File



Download customized file

File type | Success voice file(. wav) yj send

File path [C#Program FilesWUNISWsuccess, way j

After the file type designate as success voice file (.wav) and select wav file (.wav)
and then click SEND button file is downloaded and the result of download is

displayed.

At this time you can choose file hame within 15 words including extention name,
send Wav file of 8 KHz ,16 bit mono. If date other format is downloaded virsion

error is displayed on the monitor.

In case of fail voice you can change in the same way by designating file type as

(.wav)

If you change to the basic voice you go to the menu ( Operation method)- ( window
setting) and clear the mark on usage of the user voice.

4. Movie File

Download customized file

File type | Movie File(.mp4) v | Send

File path [C:#Program FilesWUNIS#success.mpd | Find

File type is specified as movie file MP4 . choose the movie file . Click SEND button

and File is sent . The result of download is displayed.

At this time you can use file within 15 words including the extended name and send

the MP4 file . If the data of another format is downloa displayed on the results.

ex8)Download customized file



Send the file which the user want and is applied to the terminal

Find
1. Click the 2 choose the image which is registered and click the buttons

of open.

Send
2. after clicking the and see the monitor as below check the terminal Id

button the clilck.

Download customized file @

Terminal
C ID Name Status
0o01 Meal

2.2.3. User Management

It is a list of registered users.
» Add User: Select [Add User] in [User Management].

» Modify User: Double click a user to be changed in the user list window.



P Delete User: After checking a user to be deleted in the user list, select [Delete

User].

Confirm delete @
Are you sure you want to delete the seleted user? Delete ] Cancel
[Selected : 3]
| D MName Employe, .. Branch Department fitle

00000003 User3 00000003  +=++:MNot,, #===!Not,, =+==!Not,,
00000002 User2 00000002 #=++:Mot,,,  #=xxiNot,, =xexNot,,,
)| Userl 00000001 #=++:MNot,, #++x=iNot,, =+==:Not,,

User Information

Input 1D or Name here,
X ,'D Name Uniquer IDA Branch 7Oeoainmen1 7Tjnrle”43uthoriig Mcggs Group T/ACode Mgal Codei Pagroll ngi _

(]| 00000001 James  OOO0O001  wwewwe:... wewe:lUn,, owwes,, weww:(3,, +wes:Unassi,, wese:Un,., wee=:Un,.. wve=:Unas...

= ID: User ID is displayed.

= Name: User name is displayed.

= Unique ID: User’s Unique ID is displayed.

= Branch: User’s affiliated business location is displayed.

= Department: User’s affiliated department is displayed.

= Title: User’s title in a company is displayed.

= Authority: User’s administration authority is displayed.

= Access Group: User’s access control group is displayed.

= T/A Code : User'’s time/attendance code is displayed.

= Meal Code: User’s mealservice code is displayed.

= Payroll Code: User’s hourly wage code is displayed.



2.2.3.1. Add User

X

User Begistration

Basic Information Access Date Range
-1 00000001 ‘ No Restriction Period ~
ek smih Authentication Type Picture Information
Employee ID g . E )
Branch ===+ Not Assigned v
Department ++++ : Not Assigned 3 Fiﬂgemvﬁm Information
Title ===+ : Not Assigned v Reg. Level  |S:Normal b
Authority ++++ : General User v Auth, Level 0:Default v
Access Group  ====: Not Assigned 3 B 1N
Schedule ++++  Not Assigned v
Meal Code «=== : Not Assigned =~ Terminal Password Info L]
Pay Rate ++++ : Not Assigned = Input Password Add

Telephone Confirm Password Capture from Webcam

Email Address Card Information

Address

Other

Reg. Date 2011/11/09 16:36:09 ~]
Location ++++ : Not Assigned v

User Message

Message
= ’ [ Remote Access not ava Input Password

[JExemption antipassback Initialization Confirm Password

( Add ] Close |

Remote Access Password Info

] Basic Information

. ID: Assign ID to a user. (MAX 8)

] Name: Enter user’s name.

. Employee ID: Enter user’'s Employee ID.

" Branch: Assign the business location code registered at [Branch Registration]

" Department: Assign the department code registered at [Department
Registration

= Title: Assign position code registered at [Title Registration]
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. Authority: Assign the administration authority code registered at [Admin
Authority Management]

. Access Group: Assign access group code registered at [Access Group Setting]

] Schedule: Assign time/attendance code.

. Meal Code: Assigh mealservice code.

. Pay Rate: Assigh pay Rate..

. Telephone: Enter telephone number.

] Email Address: Enter email address..

= Address : Users must enter a residential address.

= Other: Enter other items.

. Reg. Date: User registration date and hour are entered automatically.

. Location : Anti Pass Back features when you use the current display area is
located.
( *[Anti Pass Back Management],[ex1)Anti Pass Back] )

. User message : I put User message for display terminal when user
authentication.

(% Display ID when its authorized with user information from the computer, only
with AC2100)

" Message : Notices will be displayed on the terminal type.
(Notice the check after entering the settings - when the employee is certified notice
is delivered to the handset LCD.)

" Exemption antipassback : Check User’s anti-passback option.

] Access Date Range

] No Restriction Period: A user can access at all times.
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= Allowed Period: Assign user’s allowed access period.

. Restriction Period: Assign user’s access restriction period.

(% If the terminal period of limitations "invalid entry the term" access denied)

B Authentication Type

FP: Fingerprint Authentication

= FP-Card: Fingerprint Card Authentication

==  PWD : Password Authentication

== CARD : Card Authentication

== CARD OR FP : Card or fingerprint authentication

=-  CARD AND FP : Card and fingerprint authentication

=-  CARD OR PWD : Card or password authentication

=- CARD AND PWD : Card and password authentication

=- (ID OR CARD) AND FP : ID or card authentication and fingerprint authentication

=- (ID OR CARD) AND PWD : ID or card authentication and password
authentication

=- FP AND PWD : Fingerprint and password authentication
== FP OR PWD : Fingerprint or password authentication

=~ CARD AND PWD AND FP : Card and password and Fingerprint authentication

m- Fingerprint Information: Press the button to register a fingerprint.

Refer to [Fingerprint Registration Procedures]for more information on fingerprint

registration procedures.
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. 1:N Authentication Permission: Authentication is made only with fingerprint

without fingerprint recognition terminal keypad input.

[ | Password Information: Register a password to be used for authentication.

[] Card Information: Press the button and read a card in the

smart fingerprint reader.

When a card number is shown at IHEADING... , press the button

to register a card.

[ | Picture Registration: Add To register press the button for the desired

picture.
(Recommended Size: 320 x* 240) Register as picture size is limited to less than a
7Kbytes. If you are connecting a USB camera button to enter the real-time video

pictures can be obtained.

[ | Remote Access Password Info : If you are not a general user(administrator) at
[Administrator authority], you can set another password separately that let you
login UNIS (The initial password : 1234 )

= Refer to 2.2.8 Tools > 2.2.8.4. Environment Settings > [2.2.8.4.6. Password

Security Setting]for details about password options

» Input Password : Input each password according to option you set up at

Password Security Setting

» Confirm Password : Enter again to confirm

[ Initialization

: The initial password set in [2.2.8.4.6. Password Security

Setting] becomes initialized.

= Remote Access not available : As checking this option, you cant log in at UNIS

using the password you set.
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= After checking above options, if trying to log in, login is failed and your account
is locked as below.

e _Malager m

'E Your account is currently locked,
.

ZHO|
=

—

2.2.3.2. Send User Information to the terminal

User information selected from a user list is sent to the terminal.

When sending user information, only the users authorized for authentication are
sent to the applicable terminal. Any unauthorized user is deleted from the selected
terminal. For the user skipped due to absence of authorization for authentication,
the number of users skipped is indicated in the status column of terminal list.

send User's Information E|
Terminal
#D Mame Status
oot Terminall 1/1 (5kip:1)
[1 0002 Terminal2
[] 0003 Terminal3
[] Ooo4 Terminald




send
After selecting a terminal to receive information, press the button.

% Checking the terminal to send after checking all the employees - For the

employees who have no Right to Access ([Access Control]), its transmission

is automatically skipped

% Visitor is not sent to the terminal.(See[Add Visitor] )

2.2.3.3. Terminal User Management

User information stored in a terminal can be inquired or loaded to the server.
User information stored in a terminal does not include the user’'s name.

Information of a user who is already registered in the server cannot be loaded.

Terminal Llsern

Turrminal oot virtiam |4

User Infomataln

Hefresh
[ 1] Mame Type Access Grouwp | Class Srahis

Fecaive

Close

The process is completed 1

Refresh ) ) . )
It reloads the user information stored in a terminal.
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Delete
’ — ] It deletes a checked user from a terminal.

I Retrieve

] It loads the information of a checked user to the server.

2.2.3.4. Search User Method

Check for the available verification method from the sever.

Search User Method @

| Search | Close
D Name Employee ID  Authentic... Auth PWD Card Fingerp...
0000004 d 4 FP N 0 1
00000003 c 00000003 PWD Y 0 0
00000002 b 00000002 CARD N 1 0
0000001 a 00000001 FP N 0 1

Search
. :: Result of User verification method will be appear by button click.

" ID : Display User ID
. Name : Display User Name.

" Employee ID: Display Employee ID.



= Authentication type : Display authentication method.
. Auth PWD : Display whether or not password is registered.
. Card : Numbers of card that registers on terminal.

. Fingerprint : Numbers of FP that registers on terminal

2.2.4. Visitor Management

It is a list of registered visitors.

P Add Visitor: Select [Add Visitor] in [Visitor Management]. Visitor ID is

distinguished from user ID and it can be set at the [Server Option] menu.

P Delete Visitor: After checking a visitor to be deleted from the visitor list window,

select [Delete Visitor].

Other Info

Input ID or Name here, Beset Column

(1] Name Social Number  Visitor's Company Other Indo  Access Group  Host Branch  Host Department Host Employee Purpose for Visit
(] 0000002 Vigitor2 wess Unassi wees - Una seee : Unassigned

" ID: Visitor ID is displayed.

. Name: Visitor's name is displayed.

" Social Number: Visitor’s social number is displayed.

. Visitor's Company: Visitor's company: number is displayed.

" Other Info: Visitor Other Info is displayed.

. Access Group: Visitor’s access group is displayed.



= Host Branch: Visitor’s visit branch is displayed.
" Host Department: Visitor’s visiting department is displayed.
. Host Employee: Visitor’s visiting target is displayed.

. Purpose for Visit: Visitor’s visiting purpose is displayed.

2.24.1. Add Visitor

Visitor Registration | X

( Visitor Search |
Basic Information Authentication Type Picture Information
-1D 00000006 | [FP i~
= Name [ J
+Social Number | ] Fingerprint Information
Visitor's Company | | Reg.Level  [SiNormal v
Other Info [ ] auth Level [0Default 9|
Telephone I ] N
Email Address l J
Address | | X
e [ ] Password Information [ A3 ] [ Delete ]
Reg. Date | 2010/04/08 09:03:02 il || \eutFaseword [——— | Input Camera |
Location [ +es+ : Unassigned v Confirm Passord | ]
Visiting Information Card Information

Host Branch | +»e» : Unassigned v l | o
HostDepartment [+++- i Unassigned | o
Host Employee | | g
Purpose for Visit | I =
Access Group === : Unassigned = Delete
Period 2010/04/08 v | = |2010/04/08 » |

( Add Il Close |

] Basic Information



" ID: Assign visitor’s ID.

] Name: Enter visitor’'s name.

] Social Number: Enter visitor’s social number.

. Visitor’'s Company: Enter visitor's company.

] Visitor Information: Enter visitor’s information.

. Telephone: Enter visitor’s telephone number.

] Email Address: Enter visitor’'s email address.

. Address: Enter visitor’'s mailing address.

. Other: Enter other required items.

. Reg. Date: Visitor’s registration date and hour are entered automatically.

. Location: a visitor tells the current position information.( [Anti Pass Back

Management],[ex1)Anti Pass Back] )

[ | Visiting Information

. Visiting Business Location: Assign a business location registered at [Branch

Registration

=  Visit Department: Assign a department registered at [Department Registration]

" Visit Person: Enter visitor’s visiting person

. Visit Purpose: Enter visitor’s visit purpose.

" Access Group: Assign an access group registered at [Access Group

Registration

»  Visit Period: Assign visitor’s visit period. Visit is allowed only during the

assigned period.
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B Authentication Type

=- FP : Fingerprint Authentication

=- FP-Card : Fingerprint card authentication

==  PWD : Password authentication

== CARD : Card authentication

=- CARD OR FP : Card or fingerprint authentication

== CARD AND FP : Card and fingerprint authentication

==  CARD OR PWD : Card or password authentication

=- CARD AND PWD : Card and password authentication

== (ID OR CARD) AND FP : ID or card authentication and fingerprint authentication

=~ (ID OR CARD) AND PWD : ID or card authentication and password

authentication
== FP AND PWD : Fingerprint and password authentication
=- FP OR PWD : Fingerprint or password authentication

=- CARD AND PWD AND FP : Card and password and fingerprint authentication

Il :
[ | n Fingerprint Information: Press the button to register a

fingerprint.

Refer to [Fingerprint Registration Procedures] for more information on fingerprint

registration procedures.

" 1:N Authentication Permission: Authentication is made only with fingerprint

without fingerprint recognition terminal keypad input.
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m- Password Information: Register a password to be used for authentication.

[] n Card Information: Press the button and read a card in the

smart fingerprint reader.

When a card number is shown in [READING... , press the button to

register a card.

[ | Picture Registration: Add To register press the button for the desired

picture.
(Recommended Size: 320 x* 240) Register as picture size is limited to less than a
7Kbytes. If you are connecting a USB camera button to enter the real-time video

pictures can be obtained.

¥ Visitor information can not be transmitted to the terminal, Authentication

server is available.

2.2.5. Access Control

An administrator uses access control function to restrict user’s access by a date of
the week. Time Zone Setting, Access Hour Setting, Access Zone Setting and Access
Group Setting that are lower functions of access control are configured as tab to
show their setting values. To set access control, an access group is created by the

order of lower functions.



Access Control Information

Timezone | Access Time | Access Area | Access Group

[ Beset Colurnn ]

Marme

% See detailed setting an example: [ex3)Access Control]

2.2.5.1. Add Time Zone

Up to 12 time zones per day that allow access can be set according to codes.

Add Timezone r's__<|

Code | 9] Name | |

et Time

Zone 1 00:00 ~ 00:00 Zone & 00:00 ~ 00:00 Zone 9 00:00 - 00:00

fone 2 00:00 ~ 00:00 Fone B 00:00 ~ 00:00 Zone 10 00:00 ~ 00:00

Zone 3 00:00 ~ 00:00 Zone ¥ 00:00 ~ 00:00 Zone 11 00:00 ~ 00:00

Fone 4 00:00 ~ 00:00 Fone 8 00:00 -~ 00:00 Zone 12 00:00 - 00:00
o1 2 3 4 & B g 9 1m0 1 12 13 14 15 16 17 a2 oM oM
| 1 1 | 1 1 | 1 | 1 1 | 1 1 | 1 1 1 | 1 1

[ oK || Cancel |

Registration Procedures

1) Enter a desired code number (fixed 4-digit) and name.
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o 1 2 3 4 & 6 F B 9 10 11 12 13 14 15 16 17 18 19 20 2 22 23

1 i i | i i | i i E% i i | i i | i i | i i |

2) Click a desired time zone as in the above figure.

o 1 2 3 4 & 6 ¥ 6 9 10 11 12 13 14 15 16 17 18 19 &0 21 22 23

1 1 1 | L ] | 1 1 - ] 1 1 1 1 L ' 1 1 1 | L 1

3) A red bar is created at the clicked location as in the above figure.

o 1 2 3 4 & 6 F B 9 10 11 12 13 14 15 16 17 18 19 20 2 22 23

| i i | i i | i i 1 i i | i 'l | i i 1 i i

4) Move the mouse cursor to the edge of the red bar and drag it to a desired
position.

0D 1 2 3 4 &5 6 7 8 9 101 12 13 14 15 16 17 18 19 20 21 22 23

SETE—— e

5) Create other time zones as in above procedures. .

et Time

Zone | 0o:00 - 00:00
Fone 2 0o0:00 ~ 00:00
Zone 3 00:00 ~ 00:00
Fone 4 0o:00 - 00:00

If a time zone is assigned, the precise time of the time zone is displayed at Time
Zone Setting.

¥ See detailed setting an example : [ex3)Access Control]
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2.2.5.2. Add Access Time

Access hours for weekday and holiday are set according to codes. These access

hours are used for access group setting.

Add Access Time

X

Code || v| MName | |
Set Weekday

sunday |****:Un5'55igne'jv||..|..|..|..|..|..|..|..|
Monday e+ o Unassioned % e L

Tuesday =eex  nassianed L e e e e e L

Wednesday ===+ Unassigned % L e e e e L

Thursday =x+x | |Inassigned v | , , , , , , , ,

Friday === L Unassigned v | e

saturday ===+ ! Unassigned v | I I I I I I I i

=et Weekend

Holiday Group | +++= : Unassigned | [ 3 ] 9 12 15 18 21 24
Holiday =+ nassigned v L s e e

After entering the desired code and name, set a time zone code set at [Add Time
Zone] according to dates of the week and holidays. Holiday setting [Holiday
Management] code is registered in the holidays.

¥ See detailed setting an example : [ex3)Access Control]
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2.2.5.3. Add Access Area

A terminal that allows access according to codes is set. This setting value is used
for access group setting.

Add Access Area [z

Code | v|  MName | |

Access Time 1.-1.-?.-1.- : Unassigned

Add Terminal

® 1D Marme 0K ]
] 1 Terminall

F| 2 Terminal?
] 3 Terminal3

] 4 Terminald

After entering the desired code and name, select a terminal that allows access.

Enter the code and the name you want, and select the entry area to be used in
access time and access to select available Terminal.

% See detailed setting an example : [ex3)Access Control]
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2.2.54. Add Access Group

Access Group is set to be included in the entrance area.

Add Access Group |

Code [ v|  Mame | |

&dd Access Ares

=D Marne Access Time
[] 0om zanel 0ao1 0001 ¢ sun~Thu

[9];8

After entering the desired code and name , registration code from [ Add Access
Area] to select the desired code.

¥ See detailed setting an example : [ex3)Access Control]
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2.2.5.5. Delete

This function deletes access right information selected at the access control list

window.

Bemote Manager

!‘E [Belected &AccessGroup: 1] Are you sure wou want to delete the access information?
L

N

2.2.5.6. Send to Terminal

After the completion of access right setting, the setting value is sent and applied to

a terminal.



Send the access control information

Terminal

#1D Marne status [ Send ]

0an1 Terrninall

[] 0002 Terminal? [ Close ]

[] 0003 Terminal3

[] 0004 Terminald

send

After selecting a terminal to receive information, press the button.
2.2.6. System

2.2.6.1. Change Master Password

This function changes master administrator’s password.



X

Change Master Password

Old Passward || |
&
L Mew Password | |

Confirm Passord | |

(0] ] [ Cancel ]

2.2.6.2. Database Backup

[ | DB is currently in use as a separate place to back-up feature. Only Access DB
(. Mdb) is supported. Others DB(MS-SQL, Oracle Etc.)should be back up using the

external backup feature.

Bemote Manager

= Backup path : UNIS Installation Path (C:\Program Files\UNIS)

2.2.6.3. Reset terminal emergency status

B This is the function in terminal (fire, panic, crisis status)setting using reset the

status. But ,in case of [ Tools ]-[ Environment Settings ]-[ Alarm Option

Settiong J0ll Al [Automatically terminates] choosing the option is automatically

rested the status in accordance with option.
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Reset terminal emergency status X|
Terminal
C 1D Mame Status send
0an1 Meal Success
[] 0002 THA Close
2.2.7. Data Management

2.2.7.1. Log Management

All log data is managed in the system management.

[ Access Log ], [ Server Audit Log ], [ Terminal Audit Log ], [ Admin Logon

Log ], [ Search Event Log ],

[ Search temporary record ], [ Search terminal

command ]
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2.2.7.1.1. Access Log

This function inquires user’s authentication record.

Log Management rg‘r
Access Log | Server Audit Loq | Terminal Audit Log | Admin Logon Audit | Search Event Loa | Search temporary record | Search terminal command
Period [22011-11-03 00:00 &/~ &2011-11-08 2359 & [ Search ] [ Print |
Condition Search Al ~  Detall Condition ( Delete | [ PrintSetup |
Result Search All v  Made Search All v [ Savetofie | [ Reset Comn |
Time Terminal,., UserID Name Employes ID Class Mode Type Result Propenty External Device  Pass Count
< >
Please set condiions to search log data [Retrieve from Terminal

. Period : Search period is set here. For entire period search, uncheck the check

box in D2010-04-08 00:00 £ |

] Condition: Search condition is set here. Set a desired condition from all search

Terminal / User / Visitor / Access Group search.

(Entry of employee information stored in group views the current group is
history.)



] Details Condition: Detailed search condition of an established condition is set

here. Details assignment is used for searching by ID.

. Result: Search condition for each authentication result is set here. All search

Success/ Failure of authentication results are set.

. Mode: Search Mode is set here. Set a desired Mode from all search Attend

Leave , Out, In, Breakfast, Lunch , Dinner , Supper , Snack.

Search icati i iti
[ =T ] It searches authentication records that satisfy search conditions.

[ Delete

] It deletes authentication records that satisfy search conditions.

¥ As deleted authentication record cannot be recovered, please take caution.

[ Saiesaalle ] It saves searched records as CSV file.
Print ) ;
[ £nn ] It prints out searched records to a printer.
Print Set . .
[ LA el ] It sets printer option.

Retri f terminal L . .
[—E fIEve rom fermina ] It loads authentication records stored in a terminal to the

Server.

When a terminal operates in S/N mode or N/S mode, it stores authentication
records in the terminal’s internal memory if connection to the server is

disconnected.



Get the terminal access log r}__<|

Tetrrinal
01D Mame Status [ Receive
0an1 Terrninall
[] 0002 Terminal? [ Close ]
[] 0003 Terminal3
[] 0004 Terminald

[ Get alll logs again

After checking a desired terminal, press the [Get] button to get the authentication
records.

. Get all logs again: It gets all authentication logs stored in a terminal again.

2.2.7.1.2. Server Audit Log

An administrator who is logged on Remote Manager can search work details such as
registration / modification/deletion.



Log Management

Access Loa Server Audit Log | Terminal Audit Log | Admin Logon Audit | Search Event Log

Period @2010-04-0800:00 & - @H2010-04-082359 = [ Search ] [ Delete |

Date 0 Section Target Detail

Please set conditions to search log data

. Date: The time when an administrator operated is displayed.
" ID: ID of a logged on administrator is displayed.
. Section: Operation part is displayed.

= Target: Detailed items on operated part are displayed.
(If Section is terminal operation, terminal ID is displayed.)

] Details: Registration/Modification/Deletion/Search records are displayed.

Search : . Lo :
u It searches operation details for the period in setting.
It deletes operation details for the period in setting.



2.2.7.1.3. Terminal Audit Log

A terminal administrator searches details of operations executed at a terminal.

Log Management

Access Loa | Server Audit Log Terminal Audit Log | Admin Logon Audit | Search Event Log
Period E2010-04-0813:25 & - [D010-04-08135 2 [ Search | [ Delete |
Date Terminal ID Adrnin 1D User Name Detail

Please set conditions to search log data Betrieve from terminal

. Date: The time when an administrator operated is displayed.

= Terminal ID: ID of a terminal where an administrator operated is displayed.

. Admin ID: ID of an administrator who logged on a terminal is displayed.

" User Name: Name of an administrator who logged on a terminal is displayed.

. Detail: Details of administrator’s operations are displayed.



. [ Search

] It searches operation details for the period in setting.

. [ Delete

] It deletes operation details for the period in setting.

Betrieve from terminal
. [—E fewe ITom fermina ] It loads an audit log stored in a terminal to the server.

Get the terminal audit log ['>__<|
Tetrrinal
1D Marme Status [ Heceive
iy Terminall
[] 0002 Terminal? [ Close ]
[] 0003 Terminal3
[] 0004 Terminald

[ Get alll logs again

After checking a desired terminal, press the [Receive] button to get the
authentication records.

=- Get all logs again: It gets all authentication logs stored in a terminal again.

2.2.7.1.4. Admin Logon Log



It searches logon records to Remote Manager by an administrator.

Log Management

Access Loa  Server Audit Loa | Terminal Audit Loa | Admin Logon Audit | Search Event Loa

Period [2010-04-0800:00 & - [@2010-04-0823:59 & [ Search | [ Delete |

Date D Logon Type Result

Please set conditions to search log data

" Date: Date and hour when an administrator logged on is displayed.

. ID: ID of an administrator who logged on is displayed.

. Logon Type: Logon/Logout/Icon/Activation is displayed.

. Result: Success / Failure is displayed.

Search - iod i
| I |1t searches administrator's logon records for the period in
setting.

Delet
. [ =5 ] It deletes searched records.




2.2.7.1.5. Search Event Log

It searches Event Log.

Log Management

Access Loa | Server Audit Loa | Terminal Audit Log | Admin Logon Audit| Search Event Log

Period @2010-04-08 0000 3| - [@2010-04-082358 2 [_Search J[__ Delete |

0 Time Terminal ID  Terminal Na... Class Event Remark

Please set conditions to search log data

. It searches It searches Event Log for the period in setting.
. It deletes searched records.



2.2.7.1.6. Search temporary record

Inquire or delete the record in UNIS_Temp

When authentication record is delivered to the server, the server functions to store the
record in UNIS main DB. If any problem occurs in this case, the record is temporarily
stored in local DB (UNIS_Temp.mdb) so as to allow regular checking. The record is

deleted after being stored in the main DB. Therefore, it is normal to be always empty.

Log Management

Accoss Loa | Server Audit Loa | Terminal Audit Loa | Admin Loqon Audit| Search Event Loa | Search temporary record | Search terminal command

[ Search ] [ Delete |

Clear List

Time Terminal ID User ID Name Unigque 1D Class Mode Type Result

Inquire all the records of current temporary local DB.



Delet
Delete the inquired records.

2.2.7.1.7. Search terminal command

In the event of giving special command to the terminal such as user sync, etc. related with
the interface with the other system, the applicable command language is stored in
[tCommandDown] table, treated in order, and then deleted. Therefore, it is normal to be

empty.

Log Management [Yi

Accoss Loa | Server Audit Loa | Terminal Audit Loa | Admin Loqon Audit | Search Event Loa | Search terootary racord | Search terminal command

[Search ] [ Delete |

Clear List

Reg, Date Time Clientld  Terminal 10 Index User 1D Command  DataType Datalen Retry

Result of search : 0

Inquire all the records in the current [tCommandDown] table.



Delet
] Delete the inquired records.

2.2.7.2. Data Query

UNIS registered user and visitor information on a specific condition search / save.

M Data Query ﬁ:
Condition v Detsil Search Al v Code - Authenticason Type Search Al v
c 0 Name Employee 1D Beanch  Department Tite Authorlty  Access G, Schedde  Mea | Search |
| Delete |
Save to File |
Send % Terminal |
| Close |
< >
Please set condfions 10 search log data

Condition : User, Visitor

Detail : Branch , Department , Access Group , Authority , T/A Code , Meal Code ,
Payroll Code

Code : Details of the selected item from the registered code

Authentication Type : FP,FP-CARD,PWD,CARDCARD OR FP,CARD AND FP,CARD OR
PWD,CARD AND PW,(ID OR CARD) AND FP,(ID OR CARD) AND PWD,FP AND
PWD,FP OR PWD,CARD AND PWD AND FP by Users Viewed



[ el ]Click the button below to save the queried information.

[ Sl ]Press the button and looked up information can be transmitted

to the terminal.

Send User’s Information @

Terrninal

X ID Name Status [ Send ]
0001 Terminall

[] 0002 Terminal2 [ Close ]
[] 0003 Terminal3

[] 0004 Terminald

2.2.7.3. Company Management

2.2.7.3.1. Branch Management

After registering Branches, they are used when entering user/terminal/visitor
information.



Company Information

Branch | Department | Title

X

Enter Information

oo

- Code  [000]
Marme 'UnianCormmunity
Code Marme

|
|
&dd
UrionCaomrmunity

Delete

[ | Input Information

Name:

Code: Enter a 4-digit unique number.

Enter business location name.

Podifuy

It registers entered business location information.

&dd
Delete
It modifies business location information.

It deletes business location information.

2.2.7.3.2. Department Management



After registering departments, they are used when entering employee/visitor
information.

Company Information [z|

Branch | Department | Title |

Enter Information

+ Code | |

Mame | |

Code Mame &dd

[ | Input Information

. Code: Enter a 4-digit unique number.

" Name: Enter department name.

It registers entered department information.



Delete

It modifies department information.

It deletes department information.

2.2.7.2.3. Title Management

After registering positions, they are used when entering employee/visitor

information

Company Information

Branch | Department | Title |

*

Enter Information

Code |

Mame |

Code

Mame

|
|
Add

Delete

[ ] Input

Information




. Code: Enter a 4-digit unique number.

" Name: Enter position name.

1=
[
[l

It registers entered position information.

Delete . e .
It modifies position information.

It deletes position information.

2.2.7.4. Holiday Management

Holidays are registered. Holidays in setting are also used in access control and

time/attendance management.



Holiday Information

Enter Information . .
Registration

Hioliday

+ Code 0001 | WModiy
Mame | Holiday! | Date Mame

12425 Christnas Delete
Code MNarne

Cl

000 Holiday ==

Date Mame

|2010412/25 ~| [Christmas |

| Add || Modify || Delete |

B Input Information
= Code: Enter a 4-digit unique number.
=- Name: Enter a name suitable to the code.

B- Add/Delete Holiday

Date Mame
2010/04/08 v || |

After entering a code, enter and press

Beqgistration
the button. After entering all holidays, press the button

to assign holidays to their applicable codes.

¥ As some holidays such as New Year’s Day and Thanksgiving Day in lunar

calendar change every year, it is necessary to set these holidays every year.



2.2.7.5. Admin Authority Management

This is a function that restricts administrator’s authority to use Remote Manager.



Administrator Authority Information

* Code 14000 | [JUser
Mame 'l Admin | [] Admin Register
[ ] Admin Madify
Code glame o [v] Register User
- eneral User '
1000 Department Adrin M',:'dlfy User
2000 Terrninal Admin [v]Print User Record
3000 Branch Admin [v] Register Yisitor
UL LAl admin Print Wisitor Record

[ 1Blacklist management

[]Change blacklist
[1Blacklist release
[ ]Blacklist madify
[]Blacklist delete

Define Management Scope []THA

& Departrnent < Branch @& all Register Pay Rules
[#] TH& Settings
[#] Th& Settings

Envi t Sett
[]Environment Settings [¥] Maodify THA Results

Local settings
Standard Data Management [ 1Meal

¥| Data Back .
Ata Dacklp [#] Meal Settings
] Meal Settings
[ ] Access Control Managernent [+] Madify Meal Results

[+] Terminal Management

[¥] Access Control Settings [1Delete Data

[+]Delete Access Control Settings Delete Log Data
Delete THA Data
[] &pply customized features Delete Meal Data
[ Add | [ Modify | [ Delete | | Close

After setting a range that can be managed by assigning a range

Define Management Scope

2 Department < Branch & all
at

set detailed items.




¥ A general user cannot make change, and the default setting is assigned to all

USErS.

¥ All administrators can search general users but only the upper level

administrator can make a change.

2.2.7.6. Anti Pass Back Configuration

Anti Pass Back divides a zone requiring security and assigns code for each divided
zone for registration. Entrance and exit exist in a zone, and only a person who

enters through the entrance can leave through the exit.

Zone 1

Terminal 1

Zone 2

Terminal 2

For example, when a person moves from zone 1 to zone 2, that person goes

through | Terminal 1 .

Here, the terminal 1 becomes both the exit of zone 1 and the entrance of zone 2.

Only a person who enters through IE can leave
through | Terminal 2

Select Menu->Data Management->Anti Pass Back.



Anti Pass Back

x]

Enter Information

+ Code |****

Mame  |Unassigned

Code MNarme

Unassigned .
oo Areal Muodify
0oz Aread

Delete

Close

oy
oy

Anti pass back code is registered.
u Input Information
" Code: Enter a 4-digit unique number.

. Name: Enter anti pass back name.

&dd

It registers entered anti pass back information.

bdodif
It modifies anti pass back information.

Delets
It deletes anti pass back information.

Registered anti pass back information is registered as Enter zone / Exit zone ( [Add
Terminal] )during terminal registration.
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&nti Pass Back

Enter Zane | #=++ : Unassigned v|

Exit Zone | +++= : Unassigned v |

% See detailed setting an example : [ex1)Anti Pass Back]

2.2.7.7. Import User From File

Import User is the function for batch registration by importing user information

from CSV file in the event there are many users to register.

Import User From File
(S« |
C User ID Name Employes 10 Branch Depanment Title Authority Access Group m
Close

J button to designate the field to register.
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Set CSY file format @

Enter Information
Unassigned Field Assigned Field
Class MName Class MName
0 User ID
02 MName
03 Employee ID
04 Branch
05 Department
06 Title .
07 Suthority
08 Access Group
09 sSchedule
10 Meal Code
11 Pay Rate
12 &uthentication T..,
13 Auth PWD
14 Card
15 Fingerprint
16 Logon PWD
( Apply | [ Close ]

@button to import CSV file where user information is entered.

(®For CSV file edit method, refer to [ Data Query ]
(% See detailed setting an example : ex4)User CSV )

@As shown in the figure below, the user ID to be registered is automatically

checked. (User ID already registered is not saved)

S
@button to complete entry.

® Result of entry is displayed as shown in the figure below. (If Save is pressed

after checking the user already registered, it causes redundancy error)


file:///D:/UNIS(eng)/Contents/2.2.7.2.%20Data%20Query.html
file:///D:/UNIS(eng)/Contents/ex4)User%20CSV.html

Import User From File

C JuserID Name

) I user!

0 2 userd

~ 3 user3d

b I user?
@

T

Bra,..
0010
oon
0012
o013

Deparm. .,
0003
0005
0003
0003

Title
0001
0010
0004
0004

Auth,,, Acc,,,

cees

cean

e

e

cane

Sche..,

0001
0001
0001
0001

Meal
e
PN

e

cenn
aee
sane

Authenticati,.,
CARD OR FP
CARD OR FP
CARD OR FP
CARD OR FP

€

L Set |
Status
5 Open
ey O
Save
Duplicate gite—
Success Close

®

2.2.7.8. Import Log From File

If the AC6000 terminal device is stored in an authentication record with the mainframe can

bring it into the USB stick.

MAfter you plug in the USB memory AC6000 device to enter the menu below.

¥ See the AC6000 User Guide for detailed instructions



» DataBase Export » DataBase Import
User Data System Options
I Event Log | User Data
System Options » Other
| Picture Data Theme/Images
| Export All | Upgrade Armware

® Select the event log (the menu features "event log" part is supported.) USB to save the

log records.

® After you plug in USB to your PC, check below the imported file to extract the extrusion.
—ac6000 > data > 00000001 _logdata.tar Folder Extract
- File Name: Terminal ID8byte_logdata.tar (not change)
— 00000001_logdata.tar creating folders
— ac6000 > data > 00000001 _logdata.tar > 00000001 _logdata.tar >mnt creating

folders



& DD000D01 _logdata.tar

npzdRy  BEEY 2N SAFENE) EL4I ESEH

Q- ©Q ¥ LPzu z=u|[E@

Z a0y |[ﬁ 5 4t ac G000 d ata 00000001 _lagdata, tar
=0 X 02 -
(B HIE 2 =y mint
LY 2M
= % W 2EH

e 2 LA3(CH

e 23 O3 (D0

e 2 LA3(ED

L DVD-RAM E2HIIE (F)

E& AT iGN

= [ achiil

® UNIS - [ Data Management ] — [ Import Log From File ] = [ Open ] -
00000001 _logdata.tar Choose Folder — [OK]

knport Log From File.
Time TerminadID  User®D  Name Urdque ID  Class  Mode Type Resut Close ]
B okl 2"
= [ b ne
s )M
= 9 WaRy
& 2R 023(C)
* < BR 023 (D)

® & OVD/CO-AW S 21012 (E:)
& 2 2LINIE IV OLAHER @)
D BR2M

« & UENS B2

=4 Edala

oL 2 [ #z ]

® Importing Log



kmport Log From File

Time Terminaf 1D User®D  Name Unigue ID  Class  Mode Type Resut ~ [ Close |
20100202 155911 o v Visitor  Access N Not Matched -
2010-02-02 155821 oot seee Visile  Access IN Not Matched
201002 1559:42 ool 00000001 Visitoe  Access 1N Success
2010-02-4R 1559:45 0001 00000001 Visitee  Access IN Success
2010--0 155551 0o 00000001 Visitor  Access I'N Success
2010-02402 155954 LLin] 00000001 Visitor  Access IN Success
20100202 155956 o1 00000001 Vighor  Access IN Sutcess
2010-02-02 155958 o001 00000001 Vishor  Access I'N Success
2010-G2-0R 1600400 o0 00000001 Visinee  Access IN Success
2010-00-2 1600402 i) 00000001 IN Success
2010-02-02 1600103 0 00000001 IN Sutcess
201002 1600205 o001 00000001 IN Success
2010-02-@ 160007 oo 00000001 I'N Sutcess
2010-02-02 160009 o001 00000001 IN Sutcess
2010-02-02 16:00:11 o1 00000001 \ihor  Access I'N Success
2010-02-2 160015 oo 00000001 Visike  Access N Success
2010-R-R 1600:17 o001 00000001 Vishor  Access I'N Success
2010-02-@2 16:00:19 o0 00000001 Visitor  Access I'N Sutcess
010002 160021 001 00000001 Visitoe  Access IN Success
2010-02-02 16:48:38 o 00000001 Visitor  Access I'N Sutcess
2010-02-02 16:40:44 o1 00000002 Visie  Access N Success
20100242 16:48:49 o 00000001 Visitor  Access IN Success
2010-004R 16:490¢ ool 00000002 Visite  Access 1l Not Matched
2010082 16532 o0 00000001 Visioe  Access Pass.,, Success v

® Log Import Completed: Skip redundant data is automatically.
kmport Log From File 'x

Time Terminad 1D User D  Name Unique ID  Class  Mode Type Fesut ~
2010022 1559 o vees Visitor  Access N Not Matched
2010-02-02 155821 o001 ceee Visile  Accese IN Not Matched
2010022 1559:42 ool 00000001 Visitoe  Access N Success
2010-02-02 153045 ool 00000001 Visitoe  Access I'N Success
2A010-00-2 155551 o001 00000001 Visiter  Access IN Success
2010-0202 15594 LLin)] 00000001 Visitor  Access IN Success
2010022 155956 o1 00000001 Visitr  Access IN Success
2010-02-02 155958 oo 00000001 Vishor  Access I'N Success
2010-c2-R 16000 01 00000001 Visie  Access N Success
2010-02-2 1600402 oo 00000001 Visitoe  Access IN Success
2010-62-R 160003 o1 00000001 Visite  Access I'N Sutcess
2010022 160005 0001 00000001 Vigitoe  Access IN Sutcess
2010-02-@2 160007 oo 00000001 Visitoe  Access I'N Sutcess
2010-2-02 160009 oo 00000001 Visitr  Access IN Success
2010-0-02 1600:11 oo 00000001 Visitor  Access I'N Success
2010-02-R 16:00:15 oo 00000001 Visile  Access N Success
2010-R-R 1600:17 oo 00000001 Visice  Access I'N Success
2010-02-@2 16:00:19 0001 00000001 Visitee  Access I'N Success
20100002 160021 001 00000001 Visitor  Access IN Success
2010-02-02 16:48:38 o 00000001 Visior  Access I'N Sutcess
2010-02-02 16:40:48 oo 00000002 Visitee  Access N Success
20100242 16:48:49 oo 00000001 Visitor  Access IN Success
2010-02-R 16:490¢ ool 00000002 Visite  Access 1 Not Matched
2010-2-2 165342 0001 00000001 coss Pass.., Success v

| ot os : 522 SwioLog -0 Saved Log : 529

@ Check Log : [ Data Management ] — [ Log Management ] — [ Access Log ]




Log Management r)?

Access Log | Server Audit Log | Teeminal Audit Loa | Admén Logon Audit | Search Event Log
Pariod u] 2~ [@2010-04-21 2359 = [_Ssach ]| Brie J
Condiion Search All w  Detail Condition { Qolete ] [ PrimtSenwp |
Result Search All v  Mode Search A2 -
Time Tormninal ID User®®  Name Unigue 10 Class Mode Type Aosult -~
2010-02-02 15:5%1 ! wooe Visior  Access N Not Maxched
2010--02 15:5521 0001 weee Vishor  Access N Not Mached
2010-02-02 15:5%42 001 00000001 Vishor  Access N Success
2010-0R-02 15:5585 0001 00000001 Visioe  Access N Success
WI0-R-02 15:5%51 o1 00000001 Vishoe  Access N Success
W10-R-02 15:5554 0001 00000001 Vishor  Access N Success
2010-0-02 15:5555 oot 00000001 Vishor  Access N Success
2010-02-02 15:5358 00! 00000001 Vishee  Access N Success
2010-R-(2 16:00:00 01 00000001 Vishoe  Access LN Success
2010-C-02 16:0002 001 00000001 Vishoe  Access LN Success
2010-02-02 16:00:03 ! 00000001 WVishce Access N Success
2010-02-02 16:00:06 0ol 00000001 Visher  Access LN Success
2010-02-02 16:00:07 o1 00000001 Vishor  Access N Success
2010-02-02 16:00:09 000! 00000001 Vishor  Access N Success
2010-02-02 16:0c11 00! 00000001 Visioe  Access N Success
2010-02-02 16:0x15 o1 00000001 Visiee  Access N Success
2010-02-02 16:00:17 001 00000001 Vishoe  Access N Success
2010-02-02 16:00:19 000! 00000001 Visie  Access LN Success
2010-R-02 16:00:21 0001 00000001 Vishoe  Access N Success
2010-02-02 16:43-38 0001 00000001 Visioe  Access N Success
2010-R-(2 16:65:44 01 00000002 Vishoe  Access LN Success
2010-02-02 16:63:49 o 00000001 Vishor  Access N Success
2010-02-02 16:4504 000! 00000002 Vishor  Access it Not Masched
2010-02-02 16:5302 oot 00000001 Vishor  Access Pass,. Success
2010-R-(R 16:5502 o0 0003%? Vishoe  Access LN Success
01002 16:5825 001 00002268 Vishoe  Access Pass.. Success -
Result of search : 529 fotrievo from torminal

2.2.7.9. Make log file

[ | Make log file is the function that save file by cutting log file within the fixed
period. You can use the saved log file as log file created by application system with

merge function in another system.

[ | Log file name that is saved is created into the period ended date (YYYYMMDD).

Make log file

Period [2011-05-11  »| ~ [2001-05-11  »| Create

Saved to file

ex9)Make log file



Save the part of log file to make file.

Creat
1. Click button after designating the period .

2. Press the SAVE button after specifying the location where you want to save the

file and file name.

x If there is no date within the fixed period the message as below is displayed.

Bemote Manager

'} There is no data for processing,
.

2.2.7.10. Merge log file

[ | Merge log file is the function that is able to manage separate log file by saving
like the log file which is created in system. The registered log file is not saved.
Separate log file that is created by log file is saved on the DB of the system

Merge log file

File Mame || |

ex10)Merge log file



You can apply the log record data to the other system.

Find
1. Press button.

2. Click the created data that is made by the menu of ‘log file creation’ and open it.

i
o

ge

3. Press button , merge log file with the system.

2.2.8. Tools

2.2.8.1. Design Card Layout

Since Design card layout is the menu that needs the master authorization set the
Layout of the smartcard.



Smart Card Layout Information

Card Information

Card Capacity 1k w Card Sectar EEI

Card Type (&) Standard Card () FP-Card

standard Card | FP-Card |

X]

Suthentication Type
() Card Serial Mo (&) Card Data I MAD

Setial Mumber Type

Sector information

Sector Block

&dd
Data Start Data Length E
Key Type O KEY & & KEY B Delete
Key Value |00/ 00| 00| 00| 00| 0O
. Clear
Size of summmary card 14
Sector Block  Data,,, Data,,, kKey Type key Value Sl Code
015 s 10 b & Y0070 Y0 0 VD Y0
o 2 Z g B 00 00 o0 00 oa oo
Send to Terminal Anply ] [ Close

Card Information : Set up card type and card capacity.
Card Capacity (Card Sector) : 1K (16ea) , 4K (64ea) , 8K (128ea) of select
Card Type : Standard Card / FP-Card

Standard Card



= Authentication Type : In case of the general card select the method
- Card Serial No : Select a smart card to authenticate to the serial.
- Card Data : Use of smart cards to authenticate specific data is to select.

- MAD :If you must choose how to use MAD.

= Serial Number Type : If you choose an authentication method [Card Serial No]
- Default : 8-digit display with hex
- Hexa String : Changing the order of Byte / 8-digit display with hex
- Decimal String : hex to 10-digit display with decimal number

- 3,5 Decimal :

= Sector information : If you choose an authentication method [Card Data] or
[MAD]

- Sector : [Card Information] depending on card capacity, 000~127 select

- Block : 0~2 block

- Data Start / Data Length : Start of the data sequence number / Data Full
length

- Key Type : KEY A or KEY B

- Key Value

- Size of summary card

Add
* Press button to save the entered sector information.
_ ] Delete
= After choosing the data on the list below press button to delete
it.
| Clear ’ _ )

= Press button you can delete the entered sector information.

Send to Terminal L .
. Press[ ELE T e ] button you can send the setting information to the

terminal.



Send the card layout information

Terminal

c o Name Stus
(L) lleal
Doe s

[] FP-Card

" Fingerprint Information

- Template Size :Choose among 256 / 320 / 400 / 800

- Template Count : Choose 1-5

- Mininum sector for input : Set Mininum sector for input with size of
fingerprint (256-6 / 320-8 / 400-9 / 800-18 )

- Sector Count : [Sector Information] Registered number is automatically
displayed.

» Sector information
- Sector : 001~015
- Key Type : KEYA / KEYB
- Key Value



Smart Card Layout Information

X

Card Information
Card Capacity 1k w Card Sectar EEI
Card Type {3 Standard Card (&} FP-Card
Standard Card | FP-Card |
Fingerprint Information

Template Size Termplate Count

Mininurn sector for input E

Sector Count E

Sector information

sector &dd
Key Type @ KEY A O KEYEB Delete
Key Walue  |FF | FF||FF || FF | FF || FF | Clear
Sector key Type Fey Value
0oz & FF FF FF FF FF FF
003 & FF FF FF FF FF FF
004 & FF FF FF FF FF FF
003 & FF FF FF FF FF FF
013 & FF FF FF FF FF FF
015 & FF FF FF FF FF FF

Send to Terminal ] Anply ] [ Close

| Apply . . .
» Press button ou can save the registered information.

(If it is the fingerprint card check out it on [Tools]-[ Issue Smart Card ])

2.2.8.2. Issue Smart Card
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Issue Smart Card is the function that when using fingerprint card a user can set
format in advance. After setting the cost of the Site Key for the defined sector,

block you can access to the card along with defined format.

% Registered card layout information correction and confirmation :[Tools]-
[Design Card Layout ] [ FP-Card ] Design Card Layout

Issue Smart Card E'
Registered Card Layout
Sector  Key Type Key Yalue
ooz & FF FF FF FF FF FF
004 i FF FF FF FF FF FF
oo? & FF FF FF FF FF FF
009 il FF FF FF FF FF FF
)] & FF FF FF FF FF FF
ms & FF FF FF FF FF FF
List of issued card
Card Setial Ma, Result
lssue Card Close

2.2.8.3. Message Broadcast
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Important notice function is supported in the terminal type AC6000 only. When the
importance notice is input as below and sent to applicable terminal, the settings of
notice are displayed on LCD window.

Message Broadcast
Enter Information
Message ||
Period  [2010/04/08 | ~ [2010/04/08 2
Timezone | 00:00 s ~ [23:59 =
X ID MName Status Set
0001 Terminall
[] 0oo2 Terminal2
] 0003 Terminal3 m
[] 0004 Terminald

Message: Simply enter the contents to be announced.
Period: Set the period of announcement.

Time zone: Set the time zone of announcement.
Select the terminal to apply the notice and then send it by pressing

button.

2.2.8.4. Environment Settings

2.2.84.1. Local Environment Setting



Local options for Remote Manager are set.
Option values in setting are valid only on Remote Manager operating in a local PC.

Environment Settings @

Local Environment | Server Environment | Alarm Option Settinas

Database Server Authentication Server
IP Address 127.0 .0 .1 IP Address 127.0 .0 .1
Port [ 9872 i Port ‘ 9871
Restriction Picture Popup
[CJLog on again when opening tray icon Max Popup windows(0,.50) 6
The maximum number of monitoring lists | 100000 | ea  Popup Window Size(0..2) !
The maximum number of search list [ 10000 | ea Display Time(0..100) 100 sec
Terminal
|~ti Monitoring It
s nme. e o.nng i X Terminal ID Terminal Name
[[]Show image list, ] 0001 Terminall
[¥]Monitor admin log on ] 0002 Terminal2
[¥] Monitor terminal connection O gj ;ermfna:z
Monitoring Window Size(50-500) 200 O e
Printing Font
Font Arial E]
- < >

Font Size 9

| Apply |

m Database Server

= IP Address: Enter server database IP address (IP address of a PC installed as the

server during program installation).

= Port: Enter the socket port number for connection to the database server.

B Restriction

= Log on again when opening tray icon: When activating a program in execution

with tray icon, log on as an administrator.



* The maximum number of monitoring lists: Enter the maximum number of lists to
be displayed on the monitoring screen. If the number of lists exceeds the maximum

number, lists are rolled automatically.

* The maximum number of search list outputs: Enter the maximum number of

lists to be displayed in the authentication record search screen.

B Real-time Monitoring Item

= Entire drawing list view: At the position shaping monitoring screen, each drawing

is monitored as a list and not as an entire drawing. (For more information, refer to

[ e-Map 1)

= Monitoring admin log on: Admin log on status is displayed in the monitor.

= Monitoring terminal connection: Terminal status is displayed in the monitor.

»= Real-time Monitoring Window Size (50~500): The horizontal size of

client/terminal monitoring window is designated.

B Printing Font: Font for print output is set.

B Authentication Server

= [P Address: Enter authentication server IP address (IP address of PC installed as

the server during program installation).

= Connection Port: Enter the authentication server socket port number.

B Pop-up: Picture pop-up setting in case of fingerprint terminal authentication

Success

= Max Popup Window(0~6): Enter the maximum number of pop-ups to be
displayed.

= Popup Time (0~100): Enter a time in seconds for which a pop-up window is

opened.

= Popup Window Size (0~2): Set pop-up window size.
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= Applicable Terminal Selection: Pop-up can be set only on a checked terminal.

2.2.8.4.2. Server Environment Setting

Options to be shared by server and all Remote Managers are set.

Environment Settings

Local Environment | Server Environment | Alarm Option Settings = Mail Environment | Password Security Setting | 0.4 *

Basic
[#]User ID used as Employee 1D (Autornatic creation) [ Clear Server Connect Info J
[] Allow similar fingerprints to be registered

Autormnatically upload log data from terminal
[J Save only successful authentication logs Pont | 9870 |
[[]Save log for door open and close status

Terminal Connection Settings

Connection Check Interval 10 | Sect
[] Allow terminal to overwrite users
[[] Transfer picture when record is sent
[[] Auto synchronize terminal when user info is modified, Set cipher
[TUse blacklist user management )
[[JInclude authentication data Terminal ID Length (1..8) |4
User ID Length (1..8) 8
Oty Fingerprints able to register 3 ‘w| ea Unique ID Length (1..20) 20

Picture Log file Path Archive Period

»C ‘WProaram FilesWUNIS¥Picture g

Picture(Jpeg) Log file Path ' Store Access Log 0| Day:

C4¥Program Files¥WUNIS2#Picture [:] Store Event Log 0 | Day:
Store Terminal Commands 0 | Day:

Apply

[ ] Basic

. User ID used as Unique ID (Automatic creation): If Unique ID is not used

separately, it is replaced by user ID.

" Allow similar fingerprints to be registered: During user fingerprint registration,

a similar fingerprint is registered without checking.



. Automatically upload log data from terminal: After a terminal is disconnected,
authentication record that remained in the terminal is uploaded to the server when

the terminal is reconnected.

. Save only successful authentication log: Authentication failure event can be

checked only in monitor but it is not saved.

. Save log for door open and close status : it decides to save log data such as

authentication success, inside open, compulsory open with remote

. Allow terminal to overwrite users : Check if overwriting saved user data during

terminal uploads.

=  Transfer picture when record is sent : send picture images with transmitting

verified log data. (B_picture field should be in the external transmission table.)

# If you require detail information of the table preference, ask administrator.

. Use blacklist user management: check status of the blacklist.

. Include authentication data: During In-Out put of user information, certification
will be included.

. Qty Fingerprints able to register: The maximum number of fingerprints that

can be registered is set (1~10).

. Picture Log file Path: terminal input / specify path to save the release of

photographs taken.

. Picture(Jpeg) Log file Path: time of path appointing, save in/out capture image

by Jpeg.

[ Clear Server Connect Info . .
] : Delete all connected information

from UNIS_Server Database.

¥ Error will occur during multiple connection from UNIS_Sever

[ | Terminal Connection Setting



. port: Enter socket port number to connect terminal to server. (Basic Port :
9870)

. Connection status check interval: Connection status between terminal and

server is checked with a time interval in setting.

[ | Set cipher

. Terminal ID Length (1~8): Set the desired number of ID digit.
. User ID Length (1~8): Set the desired number of ID digit.

. Unique ID Length (1~20): Set the desired number of ID digit.

B Archive Period : Data Management > It specifies the numbers of days for data

storage that is inquired at Data Management.

= Access log Storing Days(0..5000) : A standard unit is days, if setting 0, period
for storage is unlimited. (100 = It means that records are deleted automatically

after storage record for 100days)

= Event Log Storing Days(0..5000) : A standard unit is days, if setting 0, period

for storage is unlimited

= Terminal Command Strong Days(0..5000) : A standard unit is days, if setting 0,
period for storage is unlimited

2.2.8.4.3. Alarm Option Settiong

It set up the option about alarm such as terminal status etc.



Environment Settings

Local Environment | Server Environment| Alarm Option Settings | Mail Environment | Password Security Sefting | 0 € »

- Setting alarm popup - Control terminals in fire ——
Max number of popup displays(0,.50) 3 Control range | No control v
Size of popup display(0..2) |
P . . [C1 Doors open [J Sound alarm
Time of popup display(0,.600) 60 sec

[T] Automatically terminates

- Setting alarm sound

@& Not Used () Buzz O Sound - Control terminals in panic - —
File Name Control range | No control v
[ Doors open ] Sound alarm
Select popup alarm [J Automatically terminates

[CIMatching Fail
[[] Terminal Disconnected

[¥] Terminal Tamper Control terminals in crisis

E30oor Forced Control range | No control v
[T1Door Not Closed )

[JLock Error [[] Doors open [] Sound alarm

[T BlacKisted User Attempted Authentication [[] Automatically terminates

[7] Tail Gate Alarm

| Apply |

[ | Setting alarm popup

=  The number of maximum pop up of alarm’s window (0~50): when it happens

alarm, the number of maximum pops up alarm’s window on display

=  The size of pop up window’s alarm (0.2): it inputs the size of pop up

. Notice board of window’s time (0..600): the time from open to close
automatically if admin do not check after showing the pop up window (If it is set up
“0”, there is no closing automatically)

| Setting alarm sound

. When it pops up the alarm’s window, it designates alarm sound set up

] Not Used: no alarm sound



. Buzz: When choose, it happens “PPiiic~PPiiic”

. Sound: it plays the selected WAVE file as below

. It keeps all alarm sounds until it disappear all the pop up windows
B Alarm Select

. Please select alarm to make alarm’s window and alarm sound

=  Alarm for disconnect :

=  Alarm for matching fail :

. Alarm for cover open :

=  Alarm for door forced :

. Alarm for door open :

= Alarm for lock error :

2.2.8.4.4. Mail Environment

Terminal disconnected, Terminal Tamper, Door Forced , Door Not Closed, Lock
Error, Emergency State, External Sensor, Blacklisted User Attempted Authentics .If

event occurs that e-mail address to send details to set.



Environment Settings

Local Environment = Server Environment | Alarm Option Settinqs-ﬁMé“’ Environment | Password Security Setting. 0 ¢ *

(] Use mail service [Z&ftach
Mail Config
Mail Server |smtp.mail.nate,com Mail Port |25
Mail ID |master@nate,com Mazil PWD  seesees
= Address Sample : <abcl@aaa,com> :<bac2@bbb.net>
Mail_FROM | <master@nate,com> Sender Access Control

Mail_.TO |<master@unioncomm.co.kr>

Mail_CC | <master@naver,com>

Mail BCC |
- Select mail -
[¥] Terminal Disconnected Blacklisted User Attempted Authentics
[¥] Terminal Tamper Matching Fail
[¥]1Door Forced Tail Gate Alarm
[“1Door Not Closed

[¥] Lock Error
[V]Emergency State
[¥) External Sensor

u Use mail Service : Used to check availability.

B Attach Picture : Check whether attach picture to log mail during sending

[ | Mail config

. Mail Server : SMTP Mail Server ( ex. smtp.mail.nate.com )

. Mail Port : Basic 25 ( Depending on the mail server change )

. Mail ID : Mail account, enter your login ID ( ex. master@nate.com )

. Mail PWD : Enter email account password

. Mail_FROM : mail account type (may be classified as spam, enter the correct

email account)



¥ Tip: Can be filtered to spam mail, accept email address from spam mail setting

. Sender : Settings displayed on the sender name (ex. Access Control Manager)

. Mail_TO : Enter the recipient email address( ex. master@nate.com )

. Mail_CC : Reference is receiving the input of the mail account ( ex.

master@unioncomm.co.kr )

. Mail_BCC : BCC is the input of the mail account ( ex.
master@unioncomm.co.kr )

¥ Always input “<>" with email address to Sender, recipient, recipient cc, hidden

CC.

[ ] Select mail : Be sent to the event, select the item ( Terminal disconnected,
Terminal Detached, Door Forced , Door Not Closed, Lock Error, Emergency State,
External Sensor )

Apply

]: Button to set up mail accounts will receive the test mail.

u Setting an example



Environment Settings

| Local Environment | Server Environment | Alarm Option Settinas | Mail Environment | Password Securitv Settina | 0 ¢ *

Use mail service [Vli&stach Pic
Mail Config
Mail Server |smtp.mail.nate,com Mail Port |25
Mail ID |master@nate,com Mail PWD  eessees
= Address Sample ! <abcl@aaa . com>:<bac2@bbb.net>
Mail_FROM | <master@nate,com> ] Sender |Access Control

Mail_TO | <master@unioncomm.co.kr>
Mail_CC | <master@naver,com>
Mail .BCC |

~ Select mail

[¥] Terminal Disconnected BlacMisted User Attempted Authentics
Terminal Tamper Matching Fail

[¥1 Door Forced Tail Gate Alarm

Door Not Closed

Lock Error

[¥] Emergency State
External Sensor

2.2.8.4.5. Else Option Setting

Set the other options relating to time & attendance.

¥ Currently settings don't support web and mobile Open Range setting.



Environment Settings

Alarm Option Settinas | Mail Environment | Password Security Setting . Other Module Settings 4

Calculation Settings Web Open Range Setting

[7] Auto Process Time

No, Decimals (Currency) 0 [ Allow Access

Time Displayed As KR IKK v [ Access Door Control
No, of Decimals

pay Period Mon!hly v Maobile Open Fia"l';P ::;F_'?T-ﬂg
First Day of Week Days ;
= ! : [V]Allow Access|
Calculate Daily 2010-01-01 v
A Door Control
Calculate From 2010-01-01 v [l ncags Doox Coreo

»

X

[ ] Time & Attendance Related Setup

. Auto Process Time: Time & attendance of all the employees are processed at
the assigned time automatically.
Assigned time is based on the system time. Time & attendance on the current
day is processed based on the
authenticated record taken before the assigned time.
( Example of time setting; 13:00- Time & attendance is processed based on
the record taken before 01:00 p.m. on the
current day/ +04:00 - Record on the current day is processed as Time &
attendance at 04:00 a.m. on the following day)

. No. of decimal (Currency): The amount can be displayed to desired decimal
places.
(Ex: No. of decimal places: 3 / Amount displayed: 2000.000)



. Time displayed As mode: Hour/minute mode (hh:mm - 12:59), Numerical
mode (1.5 = 01:30)

. No. of decimals : No. of decimal places to display time in numerical mode
(1.75 = 01:45)

. Pay Period: Month unit, 1 week unit, 2 month unit

. First Day of Week : If the counting period unit is month, set the 1st day; if the
counting period unit is week,
select the week day from Monday through Sunday.

. Calculate Daily: The day when Time & attendance was last processed

. Calculate From: The day when the count is processed last

[ | Web Open Range settings

. Connection authorize : Check for access availability between web server to
UNIS server

Entrance door control: check control status for the entrance door

[ | Mobile Open Range settings
. Access grant: check for connection availability from mobile to UNIS server.
. Control Entrance door: Check for control status from mobile.
Apply
[ | : Save the settings.

2.2.8.4.6. Password Security Setting



[Remote Access Password Info] can be set up at[2.2.3.1. Add User]

Environment Settings

X)

Local Environment | Server Environment | Mail Environment | Alarm Option Settings | Password Security Setting

Password Use Options Initial Value
Password Available Days Ll_ Initiailzation Defined Value w
Authentication Failure Allowing |0 Mathnil
ntinn o 1934
Initial Value 1234

[]1Password Change required at the first log-
[[]Case-insensitive

Password Generation

[]Previous Password not Allowed [[] Character Limitation for Password

Password Character Limitation
[T Consecutive Characters not Allowed

[TINot allowed with the same ID and Passwo

Password Length 0 |~ 130

| imitatinn

| Apply |

| Password Use Options

. Password Avaliable Days : You can login a desighated password during this

period.

. Autheuntication Failure Allowing Option : The number of possible re-entry as

password isn‘t matched.

. Password Change required at the first log-on : When login at first, you should

change your password exactly.

. Case-insensitive : If checking this option, when inputting a password, It
ignores Caps Lock(Capital)
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[ ] Initial Value

. Initialization Method : Defined Value - (Default:1234) Administrator can set it.

/ Employee ID ?Employee ID is designated automatically.

] Initial Value : Initial value to that extent that initialization method is

designated value.
u Password Generation
. Previous Password not Allowed : Previous password is not allowed to re-try.

] Consecutive Characters not Allowed : Consecutive Characters are not allowed.
(ex. 1111 is not possible)

. Not allowed with the same ID and Password : If ID and password are same,

you are not allowed to input.
. Password Length Limitation : Setting password Length

. Character Limitation for Password : If you check this menu, you can set

Password Character Limitation.

u Password Character Limitation

. Uppercase Use Required : As inputting your password, Uppercase is required.
. Lowercase Use Required : As inputting your password, Lowercase is required.
. Number Use Required : As inputting your password, Number is required.

. Special Character Use Required : As inputting your password, a special

character is required.

2.2.8.5. Set Wiegand Out Format



Wiegand support is available in the terminal for connecting external wiegand card
readers or controllers. Note that in UNIS a fully customizable setting for Wiegand
Input and Wiegand Output can be programmed. Standard 26bit, 34bit Wiegand, as
well as a variety of settings are available in your environment. In addition , the
parity, number of bits, data fields can be set and downloaded to the terminal. Here
is how to set up for Wiegand Output.

¥ For example, see more settings : [ex6)Wiegand Setting]
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Set Wiegand Out Format f'5__<|

B AR Enter Information
00 2Bbit_M Code | 0om |
LLISE 1) 2 MName |26bit_01 |

[ FRegister ] [ kA odify ] [ Delete ]
< Basic Info >
Read from Terminal ] | v|
Bit Length | Customize v Custom Size |26 v
Port State | Active Low v | Stte Code [g |
Send Fail |N|:|t anything V| Fail Data |:|
Bypass |NO v Interval Time(us) [0 |
[ Send to Terminal ] Width Timedus) o]
< Set Field > - — € Field Type > —
| [El[s][s][s][s](s][s][s] [s]p][D]D]BIDIDBID]E | sie code
DN onnolno =D
33 43
49 B4 | |[0]Fixed 0
B5 80 | [[1] Fixed 1
2; ??2 [0] 0dd Parity
113 128 Ewen Parity

< Set Parity >

T vIvvIvvIv] VIvVIIvIC DI s

ianmannanfinn :
33 438
43 Bd
5 il
7 1

113 128

Static

[ | Enter Information : Code(Numeric format) / Name



[ ] Basic Info

Read from Terminal .
] : Choose to receive transfers from

the right terminal, Press this button to set the current terminal set for Wiegand can
be done.

. Bit Length : Length (Unused / St. 26bit / St. 34bit / Customize & & &)
- Unused : When Disabled
- St. 26bit : When the standard 26bit
- St. 34bit : When the standard 34bit

- Customize : Users when any designated date

. Custom Size : settings is Bit Length - [Customize] then Length select( Range :
1~128bit )

. Port State : Active Low(Basic) / Active High

. Site Code : if necessary, user settings (Settings range from the terminal :
0~255, UNIS can enter a range of others)

¥ Tip : 26bit - 3byte(SiteCode : 1byte + UID : 2byte) / 34bit - 4byte(SiteCode :
1lbyte + UID : 3byte)

" Send Fail : Authentication success signal + failure signal will be sent

- Not Anything : When Disabled

- Send Fail Data : failure signal will be sent

- Invert Parity : Failure signal transmission E / 0 as opposed to output
(E:Even Parity/0:0dd Parity)

" Fail Data : settings is Send Fail - [Send Fail Data] then Fail Data format input

¥ Tip : Fail Data : If you enter 1234, 1=SiteCode/ 234=UID (ID: 3-digit)

" Bypass : If YES , Wiegand card readers to transfer card data is entered. It is

transfer the input value itself.(NO(Basic))

. Interval Time(us) : 0 (if you do not set, Usually 2ms)



. Width Time(us) : 0 (if you do not set, Usually 50us)

. SR : After completing all the input value

is set to transfer to the terminal, press the appropriate button.

[ | Field Type

. [S]steCode . 11 re(=gbit)

_ [D]Datati;

: User ID data, Specifies the length of digits

. IEI Fived 0 : Data value to 0 if you need to specify a fixed
[1]Fixed 1 : : :

. : Data value to 1 if you need to specify a fixed

. [0]0dd Parity

:Verify the accuracy of odd bit

. Even Parity

: Verify the accuracy of even bit

| Set Field : Field Type value set to the right, select the item and to specify one.
[ | Set Parity : Verify the accuracy range of Even Parity and Odd Parity

¥ Tip : 26bit = Except for Even Parity , 12bit Specify +Except for Odd Parity ,
12bit Specify

After you have finished, press the button to save.

If changes are made, press the appropriate button.



Press to delete the registered data.

¥ Enter Tip

Set Wiegand In Format

Emter Information

Code MWame
0001 Zobit_01 Code 0003
nnn2 26bit_02 -
0003 —— Mame |26hit_03
[ Aegister I | Muodify ] | Delete J
< Basic Info >
[ Aead from Terminal ] w
Bit Length  Customize “ Custom Size |26 .
Port State | Active Low v Intarval Time(us) |0
[ Send to qumi-rul__'—J Width Time(us)
|@Click (MClick [
{ Set Field » ~ € Field Type > —
'EEAIMMGEIE] pOEjEzEIEIE]E] 6 || ] unsed
17[2]0 = Selected ltems 0] 2 || [1] Card Data 1
B 48 || [2] Card Data 2
49 fa IEI Card Data 3
65 B0 || [4] Card Data 4
Bl % ||[5] Card Data 5
a7 12 || [0] 0dd Parity
13 128 || [E] Even Parity
< Set Parity > @Click | ¢ card Data > —
1 I& Data Type
H * [Decimal String 1w
33 48
49 64 Diglt Size
£S5 Bl 3
Bl % ||
% 1z | | Bit Order
13 12 || (MSB b
Static

As shown above, click the item of the selection @ . then select @ ,® .The items

displayed in red is the selected item. Clicking on other areas will be turned off.



2.2.8.6. Set Wiegand In Format

Wiegand support is available in the terminal for connecting external wiegand card
readers or controllers. Note that in UNIS a fully customizable setting for Wiegand
Input and Wiegand Output can be programmed. Standard 26bit, 34bit Wiegand, as
well as a variety of settings are available in your environment. In addition , the
parity, number of bits, data fields can be set and downloaded to the terminal. Here
is how to set up for Wiegand Input.

¥ For example, see more settings : [ex6)Wiegand Setting]
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Set Wiegand In Format

X]

Enter Information

Caode Marme
a1 2Bbit_01 Code |0001 |
e a0 |
[ FRegister ] [ kA odify ] [ Delete ]
- < Basic Info > -
Read fram Terminal ] | v|
Bit Length | Custornize v | Custom Size |26 v
Port State | Active Low v | interval Time(us) (0|
[ Send to Terminal | Width Timefus) [0 |

-

< Set Field > - — € Field Type > —
tEIEEREIA] [z]2]2][2][2][2][2] 16 || [[]Unused
17[2][3]3]3][3][3][3][3] [3][o] 32 ||[1]Card Data 1
33 438 Card Data 2
49 B4 Card Data 3
5 ] E Card Data 4
81 9% ||[5] Card Data &
97 12 | |[0] 0dd Parity
113 128 Even Parity
< Set Parity > . — 4 Card Data > —
1 16 Data Type
I ¥ |He><a otring V|
a3 43
45 Ed Digit Size
5 a0 [2 |
Al 96
q7 12 Bit Order
13 128 | | [MSB vl
otatic

[ ] Enter Information :

[ ] Basic Info

Code(Numeric format) / Name




Fead fram Terminal .
] : Choose to receive transfers from

the right terminal, Press this button to set the current terminal set for Wiegand can

be done.

. Bit Length : Length settings
- Unused : When Disabled
- St. 26bit : When the standard 26bit
- St. 34bit : When the standard 34bit

- Customize : Users when any designated date

. Custom Size : settings is Bit Length - [Customize] then Length select( Range :
1~128bit )

" Port State : Active Low(Basic) / Active High

. Interval Time(us) : 0 (if you do not set, Usually 2ms)

. Width Time(us) : 0 (if you do not set, Usually 50us)

. SRR ] : After completing all the input value

is set to transfer to the terminal, press the appropriate button.

[ | Field Type
. [ ]unused : Field not used at

III Card Data | : Input Data 1

Izl Card Data 2 : Input Data 2

. Card Datad Input Data 3



EI Card Data 4 : Input Data 4

EI Card Data 5 : Input Data 5

[0] Odd Parity : Verify the accuracy of odd bit

. Even Parity

: Verify the accuracy of even bit

[ | Set Field : Field Type value set to the right, select the item and to specify one.
[ | Set Parity : Verify the accuracy range of Even Parity and Odd Parity

¥ Tip : 26bit = Except for Even Parity , 12bit Specify +Except for Odd Parity ,
12bit Specify

[] Card Data

. Data Type : Card Data Specifies the type specified in the [Set Field]
- Unused : When Disabled
- Binary : When Binary
- Decimal String : When Decimal
- Hexa String : When Hexa

. Digit Size

. Bit Order : Data transmission (MSB(Basic) : Sequential Transfer / LSB :

Reverse Transfer)

¥ Tip : MSB : Most Significant Bit : The most significant bit: the first digit of binary
numbers
LSB : Least Significant Bit : Least significant bit: the last digit of binary

numbers



After you have finished, press the button to save.
-
If changes are made, press the appropriate button.

Press to delete the registered data.

¥ Enter Tip



Set Wiegand In Format

Enter Information

Code Mame

0ooi Zebit_01 Code 0003

T Name [26bit_03

[ Aegister I | Modity ] | Delete J
< Basic Info >

[ Aead from Terminal ] v
Bit Length | Customize hd Custorn Size |20 w
Port State | Active Low - Interval Time(us) |0

[ Send to Te]tmiml_'—J
|@Click

Width Time{us)
(MClick [

{ Set Field » — £ Field Type » —
'EMNAREEE] [ z]E]z]z]Z] 16 || [ unused
17[2]O = Selected Iltems [0] 2 || [7] Card Data 1
3 48 El Card Data 2
49 64 || [3] Card Data 3
B 80 || [4] Card Data 4
i % || [6] Card Data 5
97 12 || [0] 0dd Parity

13 128 || [E] Even Parity

< Set Parity AClick | ¢ card pata > —
L 16 Data Twpe
! £ 11 [Decimal String |«
33 A8
49 B4 Diglt Size
] B0 [[[3
81 o5 .
q7 1z B|t CII'dEr

13 128 M5B v
Static

As shown above, click the item of the selection @ . then select @ ,® .The items

displayed in red is the selected item. Clicking on other areas will be turned off.

2.2.8.7. Access Group Shift Settings



Access Group Shift settings is the function that set the data in case that access
group is periodically changed. By setting the access group shift depending on the
daily date all of the user who will be apllied to the access group will automatically
be applied for the date.

Access Group Shift Settings

Access .., Start Date | Repeat ... Access Shift Code
0om 2011-05-07 ¢ Days 00020002,

Access Shift Schedule

| Save |
Set Access Group | 0001 @ tlaar v |
Start Date | 2011-05-07 w Repeat After | 2 Days | Send to Terminal |
Date Day  Access Shift Code Ent...
2005407 sat 0002 Mfloor_all_access
20105408 sun 0002 Mfloor_all_access
| Close |

[ Add ) [ Modity | [ Delete

[ | Access Group Shift Settings

= Set Access Group : Choose the shift access group.



= Start Date : Choose the start date which will be applied to access group.

= Repeat After : Choose the date from start date.

= Access Shift Code : By Double clicking the entering part choose the shift code
on list.

- Double click [Enter Directly] you can enter the code directly.

EWith the click of the button add the entered contents to the list.

Fodify . .
= Press button Entered contents is revised

= Press button Delete

= If you complete the entering store the registered contents.

Save

Press| | button save

Send to Termina

. Press| | button and forward to the applicable terminal



Access Group Shift Settings

X]

Terrminal
C D Mame Status [ Send l
0001 feal
002 THA [ Close ]
Close
= Press Close the window.

¥ Refer to : [ex7)Access Group Shift Settings] for the detail setting.

2.2.9. Position Shaping (E_Map)

Terminal state can be monitored in real-time from a registered drawing position.

In order to do this, the position of all terminals along with the drawings must be
designated. Only a JPEG or BMP image file can be registered at position shaping.
For DB performance, it is recommended to use JPEG file format if possible. (For

other image file types, save a file as JPEG format using a graphic tool before use.)

¥ See detailed setting an example : [ ex2)E-Map
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2.2.9.1. Searching the event log

Log Management

Access Loa | Server Audit Log | Terminal Audit Log | Admin Logon Audit| Search Event Log
Period o s - @010-06-0235 = [_Search J[ Delete |
0 Time Terminal ID Terminal Na.., Class Event Remark ~
O 2010-03-18 10:52:51 0001 Terminall Door State Not Monitoring
[0  2010-03-18 10:52:51 0001 Terminall Terminal State Terminal Connected
] 2010-03-18 10:53:02 0001 Terminall Tetminal State Terminal Detached
[0  2010-03-18 08:50:41 0001 Terminall Terminal State Terminal Connacted
[  2010-03-19 08:50:41 0001 Terminall Door State Not Monitoring
[ 2010-03-19 08:50:46 0001 Terminall Terminal State Terminal Detached
[ 2010-03-22 02:22:2% 0001 Terminall Terminal State Terminal Disconnected
0 2010-03-22 2:22:3 0001 Terminall Door State Not Monitoring
O 2010-03-22 02:22:32 000} Terminall Terminal State Terminal Connected
1  2010-03-22 02:22:43 0001 Terminall Terminal State Terminal Detached
1 2010-03-22 03:55:12 0001 Terminall Terminal State Tesminal Connected
] 2010-03-22 08:55:13 0001 Terminall Terminal State Terminal Detached
[0  2010-03-22 08:55:13 0001 Terminall Door State Lock Error
[ 2010-03-22 08:55:13 0001 Terminall Door State Nat Manitoring
[ 2010-03-22 08:55:13 000! Terminall Terminal State Terrninal Locked
[  2010-03-22 08:55:13 0001 Terminall Terminal State Terminal Unlocked
[0  2010-03-22 08:27:17 0001 Terminall Temminal State Terminal Connected
O 2010-03-22 08:27:17 0001 Terminall Door State Not Monitoring
[ 2010-03-22 03:27:28 0001 Terminall Terrninal State Terminal Detached
[ 2010-03-22 03:42:01 0001 Terminall Terminal State Terminal Disconnected
() 2010-03-22 08:42:07 0001 Terminall Terminal State Terminal Connected
) 2010-03-22 09:42:07 0001 Terminall Door State Not Monitoring
[  2010-03-22 03:42:18 0001 Terminall Terminal State Terminal Detached
[  2010-03-22 11:23:06 0001 Terminall Terminal State Terminal Disconnected
[0 2010-03-22 11:23:16 0001 Terminall Door State Not Monitoring
O 2010-03-22 11:23:16 0001 Terminall Terminal State Terminal Connected
1 2010-03-22 11:23:26 0001 Terminall Terminal State Terminal Detached
[ 2010-03-22 13:24:14 0001 Terminall Terrninal State Terminal Disconnected
m NP2 1324496 s Tarminall Tarmins! State Torminal Cannartad v

Result of search : 310

It can search the happened all event’s log separately .
It can print out all events of the designated period.

In order to delete log, if it press [delete], it can delete the checked log in a row.

2.2.9.2. Set Terminal Layout



Set Terminal Layout

Code 0001 Name map1 | Getlmage | Reagistration J | Modity J | Delete
Right click the mouse over an image, you can select the terminals will be located
Code Name
jO =—=F maol————|
oo map2
< >

Click on [Terminal Position Setting] menu of the [Position Shaping] menu in the left
side of the main screen. The screen as shown above then appears. To select a

background drawing, click on [Select Image], and select a background image.

If you perform a right mouse click on a corresponding drawing, a list of terminals to
be designated appears. Select a terminal to be placed, and place it over the
background image. When the designation of a terminal position is completed, enter

the code and the name of the corresponding drawing and register it.

If any modification is required, select a drawing from the list in the left side, and
make the necessary modification. Then, press [Modify] to save the modified

contents.



Terminal Information

Basic Information
+ID [ |
*Mame | Terminal2 |
Branch
Location | |
Other | |
Feg. Date |2010/03/22 11:28:18 =
Function
1T/ [¥] teal [ Schoal
Anti Pass Back
Enter Zone | ===+ 1 Unassigned v
Euit Zone |**** ' Unassigned v|
Close




Select terminal

X

0 MNarme Type
0004 Terminald Acoess
Select ‘ ‘ Cloze

If any position movement is required, click and drag the corresponding terminal

item using the mouse and place it at an adequate position.

You can view the detailed terminal registration information when you double-click

on the terminal icon.

¥ See detailed setting an example : [ex2)E-Map

2.2.9.3. Set Global Layout
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If the position of each drawing is designated at the entire drawing, the position of a

drawing can be viewed at a glance during monitoring.

Drawing position designation can be registered only for a drawing with a designated

terminal position.

In case the drawing position designation is not registered, it is recommended to
check the entire drawing list view and monitor only using a list without the entire

drawing.

Image Monitoring

Global image Terminal Layout (0001 : &EB11)

5
&
f
L
&
&

Event List [ Reset Column ]

- Time Terminal ID Terminal Name  Image Code  Image Name Class Event Rermark




After selecting a background image by clicking on the image button, you can

continue with the work being done.

Select a drawing to be placed by performing a right mouse click on the entire
drawing. To change the position of an item, move it while clicking down on it.

If an item is double-clicked, the information of the corresponding item is displayed.
When drawing position designation is completed, press the Save button in order to

save it.

¥ See detailed setting an example : [ ex2)E-Map

2.2.9. 4. Position Shaping Monitoring

When all drawing works are completed, the system needs to be restarted in order
to reflect the works on the position shaping.

The monitoring screen has 2 types of layout forms. Layout selection can be made at
[Environment Setting] of the [Tool] menu. If you check the entire drawing list view
in the local environment setting, you can view the entire drawing as a list and the

detailed drawing in an enlarged form.
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Environment Settings @

Local Environment | Server Environment | Alarm Option Settinas

Database Server Authentication Server

IP Address 12700 IP Address 1275..00= 0 o
Port 9872 Port 9871
Restriction Picture Popup

[[]Log on again when opening tray icon Max Popup windows(0,.50) 6

The maximum number of monitoring lists | 100000 | ea Popup Window Size((0..2) |

The maximum number of search list [ 10000 | ea Display Time(0.,100) 100 sec

Terminal
-ti itoring |

Re' s onn e X Terminal ID Terminal Name
0] oo Terminall
[¥]Monitor admin log on [] 0002 Terminal2

[¥] Monitor terminal connection O gj Ie’mfna:z
Monitoring Window Size{50-500) 200 O L

Printing Font

Font Arial E

- - < >

Font Size _ 9

| Apply |

When viewing as entire drawing list type, select a drawing from the list in the left
side and double-click on it. The corresponding detailed drawing then appears in the
right side, and the position of all terminals that belonged is shown. If you double-
click on the event list at the bottom, the drawing where the terminal of the
corresponding event exists is shown, and the corresponding terminal is displayed as
a selected terminal.



@ Remote Manager [Logon 00000000 : Master Admin] (CONNECT:001)
: System Data Management., Jools Other Help

Image Monitoring

Global image Terminal Layout (0001 : £391)

Monitoring

Terminal Management

User Management

Visitor Management

Access Control

toanad conhll conldd coidd -cniad . .nald

e-Map

&5 | Search Event Log
‘% Set Terminal Layout

&5 Set Global Layout

&
. B
K
B

Event List Reset Column

Time Terminal ID  Terminal Name  Image Code  Image Name Class Event Remark

If you double-click on a drawing item at the entire drawing in the left side, the
corresponding item is displayed as a selected item. The corresponding detailed
drawing is shown in the right side and all terminals that belonged to the
corresponding drawing are displayed. If you double-click on the event list at the
bottom, the terminal position of the corresponding event is shown and the

corresponding terminal is displayed as a selected terminal.

The following are the images and descriptions on the items.

Ed

=%: Item representing a drawing



o

: Item representing an access control terminal (Entrance/Exit monitoring is

o
jg
i
o

: Item representing an attendance/absence terminal (Used in

attendance/absence management)

5]

#: Item representing a time attendance clock terminal (Used in time

attendance clock management)

management)

: Item representing a drinking water terminal (Used in drinking water

The following are the descriptions on the signals displayed on a terminal.

f: It marks the status of disconnected network. (it marks caution on screen)
[ ]
= : Tt marks the cover opening of terminal (it marks caution on screen)

w: It marks the fire detection of terminal (it marks caution on screen)

* 1 It marks the panic detection of terminal (it marks caution on screen)

It marks the crisis detection of terminal (it marks caution on screen)

Sl o

: It marks the abnormal door opening (it marks caution on screen)

[Ii: It marks the left door opening (it marks caution on screen)

ﬂi: It marks the Lock error (it marks caution on screen)

[ﬁ] It marks the lock of terminal (it marks notice on screen)

V' : It marks the status of the designated external signal (it marks notice on
screen)

ED: The status for unlock of terminal (it marks notice on screen)

ED : It marks that the door is closed which is connected to the terminal (it marks

normal on screen)

[I[l : It marks that the door is opened which is connected to the terminal (it marks
normal on screen)

-I;l: It marks the status of normal condition of terminal (it marks normal on screen)



The following are the descriptions on the signals displayed on a terminal.

rgl: Represents warning state
rQ-: Represents notice state

rQ-: Represents normal state

The priority of signals displayed at a drawing is determined in the order of
warning>notice>normal. If at least one terminal becomes the state of priority
depending on the state of terminals that belonged to a drawing, the drawing signal

is then changed.

2.2.10. TNA Settings

Before starting the management of Time & attendance, the standard for time &
attendance such as Work hour, etc. must be set up. The menu will include Work
Hours setting, work mode registration, employee time & attendance Assignment,

and time & attendance pay registration.

P Shift Config: Standard time such as time & attendance processing zone, basic
work, night work, tardiness, early leave, etc. can be controlled in a diverse manner
through the provision of a flexible setting environment, thus enabling the use of a

complex time & attendance management in an easier and more convenient way.

P Set Schedule: Set up the overall working schedule such as day (week day),
ordinary day, holiday, public holiday, etc. based on the code registered in Work

Hours setting.

» Apply Schedule: You can register employee’s time & attendance code on a lump

sum basis instead of applying the individual code.

P Rate of Pay: You can set in detail the pay by Work Hours zones and unit of

calculation.



@ Remote Manager [Lagon 00000000 : Master Adminl {CONNECT:001)

J
| Working Day Seftin Clear List
User Management B\ e

Cod... Name Time Frame Shitt 1 Shift 2 Shix 3 Shi

Visitor Management l;
Access Control Manag 1
Site Monitoring ‘
Time aod Atandance (TNA) |

Set Special Shin

@ Process Transacions

"e} Modity Hours
@ Transaction Reports
Arendance Repors

Q! Broak Reports
g Type of Work

B Process Totsls Code Name Define Holidays Working on Weekend  Standard Day Setting  Repeat A,

< >

When you double-click the applicable description on the list, setting window will

open up.

B Working Day Setting : [TNA Settings] -_[Shift Config] shows the setup

information.

. Code :Work Hours code value set in [Shift Config]

] Name : Title of work hour

= TimeFrame : Set the zone to treat time & attendance (Including the settings

for multiple commute zones)

" Shiftl : Assigned work mode selectable from Normal Time, Time before Shift,
Overtimel Hours, Overtime2 Hours, Off Day Hours, Overtime3 Hours(Divided into a

maximum of 5 modes)
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=  Shift2 : Assigned work mode

. Shift3 : Assigned work mode

. Shift4: Assigned work mode

=  Shift5 : Assigned work mode

B Type of Work : [ TNA Settings ] - [ Set Schedule ] Show the information

. Code : Value of work mode code set in [ Set Schedule ]

] Name : Title of work mode

. Define Holidays : [ Data Management ] - Assign the holiday code registered in

[ Holiday Management ]

. Working on Weekend : Assign the holiday code registered in [ Shift Config ]

. Standard Day Setting : Reference date (starting date) to start time &

attendance management

. Repeat After : No. of days of time & attendance repeated starting from the
time & attendance reference date (Working day and holiday are normally repeated

in weekly (7 days) unit)

. Set Shift : Value of work mode code applied depending on the number of set

days

% Checking points before setting time & attendance

1. [Tools]-[Environment Settings]-[Else Option Setting]

2. Set [Terminal Registeration]-Function Type to Time & attendance
Management as follow. ( For more information on setting method, see : [Add
Terminal] )

3. As shown in the aforementioned No. 2, only the record authenticated in the
terminal assigned as Time & Attendance Management Terminal can be

recognized as time & attendance record.
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Function

[VliTime and &t  []Meal []School

% For more information on setting, see : [ex5)TNA Settings]

2.2.10.1.Shift Config

Set the time & attendance management standard. Register basic Work Hours and
the basic information on time & attendance processing standard. Set each
employee’s Work Hours on a daily basis and set the other types (tardiness, early
leave, exceptional hour, etc.). You need to register in a separate code when there
are different Work hours and types on daily basis. Holiday and vacation, etc. must
be registered. Time can be set in DHH: MM (D: Day, HH: Hour, MM: Minute). In
case of the current day, time will be entered in ', while for the previous (following)
day, '-' (*+") will be prefixed to the time. (Enter all times on the basis of 24)
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Shift Config X

Code Nare [ Enter |nfr:1)rmat|0n
01 government Code il
11 normal
12 morning time sample : yesterday[-09:45], today( 09:45]. tomorrow[+0345]
13 day Basic Clocki fi
1 night asic Clocking Config
33 multiaT . :
|
a allnight Clocking Mode |Use all funcion keys v
% holiday Time Frame | 00:00 | ~ | 00:00
[[Jlgnore if Absent [[JLate IN Time
[CIMultiple Daily Shifts [(]Early OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
Pay Rate Rate Stan End

Shift 1 |Not Defined | N ‘ ~

Shift 2 [Not Defined v , ]

Shift 3 |Not Defined v ! ' ~

Shift 4 [Not Defined v ? J# ]

Shift 5 | Not Defined v ~ 2

[ Advanced Settings(Shift) ]
Add Modify [ Delete Close

[ ] Enter Information

" Code : As a unique code number, it must be entered as a 2-digit number or
alphabetic letters but not to be overlapped. (Special symbols are prohibited)

[ | Basic Clocking Config

. Clocking Mode

- Use all funcion keys : [Log Management]-Recognize all the records inquired in
[Access Log] as time & attendance record

- Use attend and leave keys : [Log Management]-Recognize as time &
attendance record only in case [Mode] inquired in [Access Log] is going to work,
leaving work, going out, return

The authentication record used in time & attendance is effective only if the



authentication was successful. (Any record failed in authentication is disregarded in

time & attendance)

= Time Frame : The record of sign in/out within the relevant zone is processed as
time & attendance.

- any range other than 24 hours can be assigned (When one works longer than a
day and time for leaving work is beyond 24 hours, you can treat it by simply

adjusting the zone)

" Ignore if Absent : It does not treat as absence although one is absent on a

certain day. (That is, it is applied to holiday, vacation, etc.)

. Late IN Time/Early OUT Time : Tardiness and early leave are calculated based

on the input time.

" Multiple Daily Shifts : Apply in case the number of sign in/out during the day
exceeds 1. For example, it can be set up when summing the Work hours by
calculating from each sign in/out within the range of morning shift/afternoon shift
work divided into morning shift - break - afternoon shift.

Divided into a maximum of 4 zones (8 sub divisions) .
(¥ For more information on setting method, refer to : [ex5)TNA Settings] )

[ advanced Settings(Clocking)

l: You can additionally set automatic creation

of sign in/out, exclusion of going out/early leave, fixed time excluded (lunch time,
etc.), and multiple sign in/out zones.

(’¢¥ For more information on setting method : Advanced
Settings(Clocking) )

| Set Shift Times : Divided into a maximum of 5 types depending on options

. Pay Rate : Selectable from Normal Time, Time Before Shift ,Overtimel

Hours ,Overtime2 Hours ,0ff Day Hours,Overtime3 Hours

= Rate
- Not Shift: Work Hours is not calculated
- Fixed Shift : Recognize input Time 1 and Time 2 zones as applicable work

hours
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- Actual Time : Treat the entire range of sign in/out as time & attendance based
on user’s authentication without any reference time
- Overtime : Recognize the period of time between [Time 1] and [Time 2] after

going to work as one’s work hour

. Start, End : Exact time should be entered as they identify the reference for

time zone input and work mode Assignment.

&d d Sett Shift
] vanced Settings(shift) : You can set in more detail the time

calculation unit, minimum hour, and maximum hour relating to 1st setup through
5th setup entered as above.
(% For more information : Advenced Settings(Shift) )

&dd

. 1. Newly register the input data.
Rodify

. —: Modify and save the modified data.
Delete

. eI Delete the registered data.
Cloge

. ) Close the relevant window.

2.2.10.2. Set Schedule

When Work Hours setup is completed, register the work mode in accordance with
the work schedule. Register the work schedule in a unique mode relating to the
rotation working day using the registered Work Hours Registration Code. Rotation

schedule can be registered up to 30 days.
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Set Schedule

Code Mame
0001 &
i /B

Enter Information

-

Code (1111 | Mame [B |
Define Holidays
Holiday [ ++xx 1 Mot Assigned v|
Holiday Shif | ++ 1 Not Assigned v|

Set Schedule

start Date | 2007-01-01 »

Fepeat &fter

Date Day | Set Shift Ent...

2007-01-01  man 33 muliAT

2007-01-02  tue 33 muliAaT

2007-01-03  wed 33 muliaT

— Pay Rate Rules —— 2007-01-04  thu 33 multiAT

: : 2007-01-05  fri 33 muliAT

| Normal Time Detail | 2007-01-06  sat 33 : multiaT

[ Time Before Shift Detail | 20070107 sun - 33+ holiday
[ Owvertirne ! Hours Detail ]
[ Overime? Hours Detail ]
’ Off Day Hours Detail ]
[ COverirmed Hours Detail ]

Add | | Madify | | Delete | | Close

Enter Information

Code : Enter unique code number (4-digit integer and alphabetic letters) /

Name: Enter the title of distinguishable work mode

Define Holidays

Holiday : [ Data Management ] - Assign the holiday code registered in

[ Holiday Information ]

(3% For more information on setting method : Holiday Management)
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. Holiday Shift : Assign holiday code registered in [ Shift Config ]
- With this setup, time and attendance is processed in the way of calculating the

hours assigned in Work Hours registration on the assigned holiday (date).

[] Set Schedule

. Start Date : Select the date to start the schedule registration (It becomes the
starting day of rotation schedule)

. Repeat After : Select the number of days for rotation (Normally in the unit of 7
days)

- Set the number of days repeated in accordance with the Work Hours registered
in [ Shift Config ]

- With the number of set days selected, the nhumber of set days is displayed on
the list starting from the reference date at the bottom frame on the screen.

- With the assigned work mode double-clicked, the work code registered in
[ Shift Config ] is displayed.

- With the entry column double-clicked, an input window pops up. Enter the code
directly and then you can enter data quickly by moving an input window using
lower/upper keys. When the selected work day code is different from the input code,
priority is given to the code that was entered directly.

- Assign all the days so that there is no unassigned date by work days.

[ | Pay Rate Rules

' Mormsl Time Betéll |, set in more detail the added/deducted hours and

counting processing, etc. at the time of processing time & attendance for Normal
Time Detail , Time Before Shift Detail, Overtimel Hours Detail ,Overtime2 Hours
Detail ,Off Day Hours Detail, Overtime3 Hours Detail respectively.

(¥ For more information on setting method : Pay Rate Rules )

&dd
. : Newly register the input data.

. : Modify and save the modified data.
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Delete
[ Close |

Close

: Delete the registered data.

: Close the relevant window.

2.2.10.3. Apply Schedule

In Employee’s Time & Attendance Assignment, you can assign the time &
attendance code of the registered employees on a lump sum basis. Check the
applicable user in the check box in the screen below, select the applicable code in

the time & attendance Assignment list (Code registered in( [Set Schedule] , and

et
then apply by clicking button.

For your reference, you can also directly assign the time & attendance code of the
applicable employee in the employee registration information.
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x]

Apply Schedule

i ] MNarme Unique ID' | Schedule -
00000164 Userlfd 0164 1111 : B
00000166 UserlGE 0166 1111 : B
00000168 UserlGd 0163 1111 B
00000169 UserlBY 0169 1111 B
0aoa017a Uzer1dl 017 1111 ' B
0000017 Userl1? o1 1111 ' B
00000174 Usert?d 01 1111 B
00000295 User2ds 0295 1111 : B
000003tz Userdl? 032 1111 : B
00000319 User3ly 0319 1111 : B
o000z Userdz? 0322 1111 B
00000329 Userd?d 0329 1111 B
00000339 Uzerddd 0339 1111 ' B
00000341 Userdd] 0341 1111 ' B
00000350 Userdhl 0350 1111 B
00000351 Userdhi 0351 1111 : B
00000353 Userdqd 0353 1111 : B
00000372 Userdi? 0372 1111 : B
00000376 Userdih 0376 1111 B
0ooo03g:2 User3g? 0332 1111 B
00000333 Uzer3d3 0333 1111 ' B
00000335 User3dh 0385 1111 ' B
Qoooo3ag? User3d? 03a7 1111 B
00000333 Userddd 0333 1111 : B
00000339 User3dq 0339 1111 : B
00000390 User3dn 0390 1111 : B
o032 User3d? 0392 1111 B
[w] MOnnm393 [ l=Rr343 393 1M1:R b’
Apply Schedule (0001 @ A& b
Set | | Close

| Apply Schedule : Select applicable work mode (3 For more information on
setting method : [Set Schedule])

et
. : Click the button, then the applicable data is applied to the user

checked above.

. : Close the relevant window.
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2.2.10.4. Rate of Pay

Set the pay by work hours and the unit of calculation.

Bate of Pay ['}__<|
— Enter Information Pay Unit —
Code |0001 | & Hour
Mame |Pay | © 30 Min
. 15 Min
10 Min
Code Marme O .
0001 Pay | OTMin

Pay Rate ———

Marmal Time |j|
Tirme Before Shift
Cwvertimel Hours
Owvertime? Hours
Off Day Hours
Overtime3 Hours

" -

Add || Modify || Delate || Clase |

[ ] Enter Information

. Code : Input a unique code number (4-digit integer)/ Name: Input the title of

distinguishable amount payable

[ | Pay Unit : Hourly, 30 minutes, 15 minutes, 10 minutes, 1 minute (Pay per
Unit)
For the time less than the applicable unit, rounding off is performed



[ | Pay Rate : Input the amount payable (In Won currency)
(> For more information on setting method : [Tool]-[Environment
Settings]-[Else Option Setting])

&dd

[ | ) Newly register the input data.
Modify

[ | — J): Modify and save the modified data.
Delete

[ | e Delete the registered data.
Close

[ ] e J: Close the relevant window.

2.2.11. Time and Attendance(TNA)

Based on the data set in Time & Attendance Setup, you can perform a variety of
management functions such as special work Assignment, employee’s time &
attendance processing, time & attendance counting processing, result query &

correction, etc.

P Set Special Shift : You can easily change the settings through the applicable
menu if you need to assign special work separately from the work schedule

registered in Work Mode Registration menu.

P Process Transaction : Time & attendance is calculated and applied based on the

value registered in Time & Attendance Setup.

» Modify Hours : In the event there is any change in the result after processing the
employee’s time & attendance, you can manually input-modify the value by double-

clicking the applicable time in the menu.
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P Transaction Reports : Inquire the result of time & attendance processing. You can

save in file and print the inquired data.

P Attendance Reports : Inquire the working status by query options. You can
inquire the list of tardiness, early leave, absence respectively, and print or save

them in a file.

P Break Reports : You can inquire the hours excluded from basic work hours due to

going out or early leave out of the time & attendance processed.

P Process Totals : You can count the result of daily time & attendance processed

within a certain period.

» Modify Total Hours : In the event there is any change in the employee after the
completion of time & attendance count, you can manually input-modify the value by

double-clicking the applicable time

» Summary Reports : Inquire the result of count processed. You can save in a file

and print the inquired data.

» Transmit Work Result to another DB : All the time and attendance results can be

transferred to a separate external DB.



@ Remote Manager [Lagon 00000000 : Master Adminl {CONNECT:001)

i System  Data Management Tools TNASetings Oher  Help

Terminal Management

i)

User Management

Jime aod Adeodance (THA)

Set Special Shin

Process Transactions
§= Modity Hours
Transaction Reports
Arendance Reports
'5_9.1 Broak Reports

Qm-’r«m

Mfohmut

] Tt Work s b0 s

Working Day Setting Clear List
Cod... Name Time Frame Shift 1 Shift 2 Shiz 3 Shi
< >
Type of Work
Code Name Define Holidays Working on Weekend  Standard Day Setting  Repeat A,

¥ For more information on setting method : [ex5)TNA Settings]

Branch [ves : Not Assigned X Eosoli o © Search all record [ Search | L Print ] l Config l
Deparknent | eees : Not Assigned MO-06-05 | = (0100603 ¥ | 5 incomotete record Save 1o File | [Print Setup
0 | Name Date | Day §'NﬂNlmo | Amival .., | Depantu,,, | Late AR, | Eady D... | Noem.., | Ovorti,.. | Overti,, | O Da,,, | Overti,,. | M’n
1 ot TUTAT 1 ot L3 L1151 VR 1 111 N1 RN i) (R G R
00000166 User166 2010-06-03 multiAT - - 0000 00:00 0000 0000 00:00 0000 00:00 |
00000168 User168 20100603 multiAT 1019 11:19 000 00:00 0000 ox00 00:00 000 000 |

¥ Tipl : With button clicked, the user can edit the item to be inquired

(3% % For more information on setting method :[query items Setting] )

¥ Tip2 : When clicking Query on Query/Modification screen, the list will be

arranged based on the items together with arrow mark as shown in ]E
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figure. In addition, you can adjust the width to the appropriate size by dragging the

item.

¥ Tip3 : With the data to be modified double-clicked on Modify screen, you can

proceed to modify mode immediately.

¥ Tip4 : When clicking the (>putton on Query/Modify screen, the size of the
adjusted item is initialized.






2.2.11.1. Set Special Shift

In the event special work must be assigned separately from the work schedule
registered in Work Mode Registration menu, work schedule previously registered is
displayed as shown in the following figure by entering the applicable date and
clicking Query. Upon double-clicking the applicable work code on the date of special
work, it moves to Modify mode. Apply it by clicking the save button after entering
the work code to be modified. The modified data is processed in shade so as to be
easily distinguished. Use this menu should you wish to apply other codes in part
besides basic work mode. When there is any change, you can apply it to time &

attendance again after performing modification work in advance.

Set Special Shil

rerch [owe Nt Ansioned st Dae (2100611 @) [ Seach | [ sew | [ Close |
Depariment | veee : Not Assigned -
R MR ]IS 16]17][18|19/0]/21 |2 |B|U4]35]|2a
D Name | Unigwe® | Branch | Department | Scheduls [t irio= 1ot g e
00000164 | Userl6d | OIBE  wwwe:Not,., wwww:Not.. 1:B 3 B8 ® B B ¥ B 8 B % B [ B B¥B B I
0000165 Userl6s OIB8  wees:iMNot,, weew:Not.. IMIGB 3 BV ¥ B ¥ VB 3 ¥ B ¥ ¥ ¥ 8B 3B B 3
00000168 Userlsd 0168  weseiMot,, eeee:Not,, IIN/B 3B 3 ¥ B ¥ B [ 3B B ¥ 3 3V 3B 1’ 3 3
00000163 Userl69 0163  weee:Not,, osee:Not,, 11;B 3 3 WP B B 3 3 3 8 3 B 3 B 3 3
W00 UsernlX OI70  wese:Not,, eeeezNot,, 1B 3 3 @ 1B 3 IV I B 3 ® ¥ 8 8 8B B 3
Q00017 User1? o weeeiNot,, wesezNot,, 1111:B 3 3B @ B 8B B ¥ B 3 & 3 3 B B B 3
W00 UserX 0178 eews:ifNot,., weew:Not.. 1HI:B 3 ¥ & ¥ ¥ ¥ 8 3 ¥ $ ¥ ¥ ¥ 8 B 3
WoRE  Userdds RE  wwwiNot, wwweiNot.. M1:B B B ¥ B BPEEBSER ¥ 3 3 B B B3
stz Userdle 0312  wewsiNot,., weee:Not.., 1B B B ¥ 8B B B 3 B B ¥ 8B B 8B B B 3
00000319 User319  |EEEENIN Mot +esiNot.. MI:B 3 B ¥ B B B N BV B ¥ B P B B B3
0002 Userx? 0322  wees:Not,, seee:Not,, B B BV W OB B B BV B BBV BB BB 3
000R3  UserX® 0329  eese:Not,, eeee:Not, 1H1:B 3 3 & 3B 3B B 3 ¥ 3 ® 3 8 8B 8 B 3
0038 Usern 0339  wees:Not.. eeeszNot.. 118 3B 3 8§ 8B ¥ B I ¥ 3 ¥ ¥ 3 8 8 B 3
0000341 User341 [eT]] eveeiNot,. weeezNot.. 1HI:B 3 3B ¥ ¥ ¥ B ¥ 3 8B % 3 3 ¥ 1 8B 3
W00%0  User¥0 030  eeweiNot.. wee:Not.. 1H1:B 3B ¥ &% B ¥ BV ¥ B B % ¥ ¥ 8 B B 3
00000351 User31 (i3] weeeiMot,, weeeifot.. B B 3B ¥ B BV ¥ ¥ ¥ 3 ¥ 8B 8 B 1B 3B 3
000003 UserS3 0353  eeee:Not,, <eee:Not,, 1B 3B 3B ¥ B VB BV VB B 3B ¥ 3 B 3 3B 3 3
0000372 User3R 0372  weesiNot,, eese:Not,, 1B 3B 33 ® 3B 3B 3V I BV 3 % 33 3 B 3m B 3
00003%  User3® 0376  wess:Not,, eeeezNot, 1B 3B 3B ¥ 3P 3B B I B B ¥ B B B B B 3
o0 Userd® 032  wewe:Mot,, wewe:Not., TI1:B 33 3 & 38B 1B B 8V B 3 % 3 83 8B B B 3
000383 User3 0383  eees:Not.. weeecNot.. 1I1:B 3B ¥ ¥ B B ¥ B B ¥ B B B B B B 3
WS User¥S 035  weweiNot., wewe:Not.. 11B ¥ B % 8B 1N B 1 ¥ B ¥ ¥ 8 8B 13 1B 3
00087  User3? 0387  weewsiNot,, weee:Not.. 1H1:B 3B 3 ¥ B ¥ 1V ¥ B B ¥ 3 ¥ B B 1 3
0000388 User3® 0388  eeeeiMNot,, eeee:Not,, 11:B 3 3 ¥ B 3B BV [ B B €@ 3B B B B B 3
000033 User3 0383  wess:Not,, eeee:Not,, 1B 3B 3B ¥ 8B ¥ IV 3V 3B 3 ¥ 3 I B B B 3
000030 User3® 033  wess:Not,, eees:Not,, 11:B 3B 3 ¥ ¥ ¥ BV I B B ¥ B I B B B 3
e Usera® 1554 sewe N1, wess:NoOL, ., mi:s B VY BB B BB BH BB OB S
o3 Userd 0333  eees:ifNot,. wewe:Not.. 1H1:B 3 ¥ ¥ B ¥ ¥ ¥ B B H B B ¥ B B 3
000394 Userdd 03  eeesiMot,., weee:Not., 1HIB 3B B $ B 1 N ¥ ¥ B $ B ¥ B 1 B Iv
< >

u Search Option



. Branch : Query by work center available

. Department : Query by department available

. Start Date : 30-day work schedule is inquired based on the starting date.

Search

: Inquire the result in accordance with query option.

¥ With the work code double-clicked on the special work day, you can proceed

to Modify mode - Click [Save], then the modified data is distinguished in shade.

Save
: Modify and save the modified data.

Cloge )
: Close the relevant window.

¥ Tipl : With your mouse right-clicked on Modify screen, [Select Shift] window

pops up as follow.

Select Shift [X]
C... Marme

* Original Shift

0 governrent

11 narrmal

12 rmarning

13 day

14 night

33 multiaT

44 allnight

99 holiday




2.2.11.2. Process Transactions

You can apply the time & attendance calculated based on the registered settings.
When time & attendance setup is completed, be sure to execute time & attendance
processing for obtaining the result such as sign in/out, etc. before inquiring the
result of time & attendance. To treat time & attendance, be sure to Assign work
period, select the applicable employee in the check box, and click (lump sum, in
part) processing. Afterwards, ‘Complete’ message pops up on Result column. The

processed result can be checked in [Transaction Reports]menu.
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Process Transactions §

Set Period
2010-06-04  ~ |~ [2010-0660 | | Process | | Close |
1 lanare Maodifications
Select Employes
C 0] Mame Unigue I | Schedule Result
0o0o01 64 UserlGd 0164 1111: B
000001 66 Uzerl66 0166 1111 : B
0o0oa1 68 Uzerl6a 0168 1111: B
0o0oo1&9 JzerlBg 0169 1111 : B
0aooat o Uzerly0 0170 1111 : B
0oooat ¥ Userl? 110 1111 : B
0a0oat 74 Userl?d 17 1111 : B
00000255 User?d5 0295 1111 : B
oooooa e Userdl? 03z 1111: B
00000319 =er3ilg 0313 1111 : B
ooooo3zz2 Uzer3z? 0322 1111: B
00000329 J=er3?g 0329 1111 : B
00000339 Jzer33g 0339 1111 : B
00000341 serddl 0341 1111 : B
0a0oa03&0 ser3s0 0350 1111 : B
00000351 serdsl 0351 1111 : B
00000353 ser3s3 0353 1111: B
ooooo3ye Uzerdy? 037z 1111 : B
000o0037eE ser3ve 0376 1111: B
ooooo3s2 lzer3g? 0352 1111 : B
000o003E3 zer3a3 0333 1111 : B
00000355 lser3gs 0385 1111 : B
0o0oo3sT User3da? 0337 1111 : B
000o0035a Jser3ag 03583 1111 : B
0000039 Jser3ng 0389 1111: B
00000350 J=er390 0390 1111 : B
ooooo3s2 ser3g? 039z 1111: B
00000353 J=er3g3 0393 1111 : B
00000354 Jzer39d 0394 1111 : B

[ ] Set Period

. Set the work period to be processed for time & attendance. (Maximum of 31

days)

" Ignore Modifications : After checking the applicable option, at the time of time

& attendance processing, the modified record manually input in Time & Attendance



Result Modify menu among the previously processed time & attendance is
automatically changed (deleted) into time & attendance record.

Process
[ | : When selecting the employee to treat time & attendance after

checking his/her name, *Complete’ message pops up on Result.

[] : Close the relevant window.

2.2.11.3. Modify Hours

In the event there is any change in the employee’s time & attendance result after
processing, you can manually input-modify the new value after double-clicking the
applicable time on the menu. In case of entering modified sign in/out time, you

need to enter the modified value along with tardiness, early leave, basic work hours,
etc. altogether. (Not automatically calculated)

Of the items, the item equivalent to employee information is not modified. Modify it

from the user information, and then treat the time & attendance again.



Modily Hours

Branch [+eve : Not Assigned A Raakhoned @ Search all record

| Search | [ Modty | [ Contg |

Deparsment | vees : Not Assigned G| | M0-06-03 v ~ (20100503 ™| | & incomplete record
© | Name | UniguelD |Department | Tee | Date | Day | ShitN., [Anival T... | Depart., | Nomm.., | Overti,. | Ovors., | O%Da.., | Owa

00000164 User1bé 0164 Not Assig... Not... 0100603 ®w  muisAT 08:28 25 R 04:00 0000 00:00 0
0000165 Userl6s 0165 Not Assig... Not., 000-06-03 w  muysAT i - 0000 00:00 0000 0:00 [i's
0000168 User168 0188 Not Assig.., Not,., 22010-06-03 thu  mulsAT 1m9 1n:13 o0 00:00 000 0000 1 4
Q0000163 User1639 0188 Not Assig,., Not,., 2010-06-03 tha  mulsAT 859 233 ool 00:00 0000 00:00 o
00000 0 Useri? 010 Not Assig,,, Not,, 2010-06-03 ®wu  mulsAT 05:59 2155 ool 04:00 0000 00:00 o
oo Useri? an Not Assig,., Not,, 201006-03 ®u  mMulsAT 08:08 1318 0354 00:00 0000 00:00 o
000001 4 User1?4 an Not Assig... Not.. 20100603 tw  mulsAT a7 19:20 (R E] 04:00 0000 00:00 1§
00Rs Userdss % Not Assig... Not... 2010-06-03 ta  mulsAT 0505 2123 06:55 04:00 000 0:00 o
0000312 User312 w2 Not Assig... D10-05-00 thy  mulAT B3 13:20 =21 00:00 0000 00 0
00000313 User319 13 Not Assig... Not.., 2010-05-03 tha  mulAT 8% 18:11 o2 04:00 o0 000 o
ooz User32 o2 Not Assig,., Not,., 2010-06-03 o  mulAT |39 13:20 0321 00:00 0000 00 14
00000329 User3 03 Not Assig,,, Not,, 201006-03 ®a  mulSAT 05:85 208 07s 00:00 0000 00:00 1.8
00000333 User33 B3 Not Assig,., Not,., 2010-06-03 thu  mulSAT 1135 <] 1319 04:00 00:00 0010 00:00 o
00000341 User34] e Not Assig.., Not.., 2010-06-03 tu  mulsAT 8:51 21 0708 04:00 0000 00:00 1 ¢
0000350 User3s) 00 Not Assig... Not.. 010-06-03 ®w mulsAT  #-—~i— - 0000 00:00 0000 00:00 X
Q0000351 User3s1 5! Not Assig.., Not... 000-06-03 ty multAT e [ 0000 00:00 0000 0:00 1§
00000353 User353 %3 Not Assig... Not,., 20100603 tha  mulSAT - —— 0000 00:00 0000 00:00 1 8
00000372 User3®2 Liirrg Not Assig,,, Not,,, 2010-06-03 thu  mulAT 15 2150 s 04:00 0000 00:00 1 8
0000037% User3® a% Not Assig,., Not,, 2010-06-03 ®hwu  mulsAT w4 18:28 o719 04:00 0000 00:00 o
00000382 User3® o Not Assig,., Not,, 2010-06-03 ®u  mulSAT 08:55 2m 7% 04:00 0000 00:00 1 §
Q0000383 User333 0383 Not Assig.., Not.. 2010-06-03 ®w  mulAT 08:53 18:23 oo 04:00 0000 00:00 x
0000385 User35 e Not Assig... Not... 2010-06-03 ®w  mulAT 850 3R 0x10 00:00 0000 00:00 1
00007 User3? e Not Assig.., Not.. 010-06-03 oy  mylAT e - 000 00:00 0000 00:00 o
0000388 User3ss 08 Not Asslg,., Not,., 2010-06-03 tw  mulAT - —— 000 00:00 0000 0000 o
00000383 User339 e Not Assig,., Not,., 2010-06-03 thu mulsAT 13 1318 0347 00:00 00w 00:00 1 8
000003%0 User3%0 B0 Not Assig,., Not,, 2010-06-03 ®wu  mulSAT [ [ 000 00:00 000 00:00 1.8
o003 User3 s Not Assig,.. Not,., 201006-03 tu  mulsAT o3 1319 04:00 00:00 000 00:00 18
Q0000393 User3® ic:) Not Assig,., Not,., 20100603 tu  mulAT 385 18:14 (131 08:00 0000 000 1§
0000354 Useras et Not Assig... Not.., 010-05-03 ta  mulsAT i #ime 000 00:00 000 00 x

u Search Option

. Branch : Query by work center available

. Department : Query by department available

. Search Period : Set the period to be inquired. (Maximum of 31 days)

. Search all record : : Inquire about all records equivalent to the query option.

. incomplete record :

Search

d: Print out the result equivalent to the query option.

% Switch to modify mode by double-clicking the time to be modified - Apply by
clicking Modify button after entering the data.



[] : Save the modified data.

| : The Item inquired can be edited by the user. (3% For more
information on how to set up :[query items Setting])

2.2.11.4. Transaction Reports

Inquire time & attendance result. The inquired data can be saved in a file and
printed out.

Transaction Heports

Branch [eees : Not Assigned v Search Period © Search all record [ Search | [ Print | [ Contig |
Deparsnent [«ves : Not Assigned g | ZOEE )~ [DI0EB ¥)| O incomoiet record
0 | Name | Oa | Day | SHAName | Arival ., | Depantu,. | Late AL, | Early 0., | Nom.., | Overti,. | Overti.. | Of Da... | Overti.. | Mia
00000164 Userl6d  2010-06-03 ®w  multiAT =28 HE w2 00:00 07:R 04:00 00:00 0o 00:00 2
0000166 UserlB5 20100603 ®w  multAT i - 00:00 00:00 0010 000 00:00 L] :00
0000168 UserlB8  2010-05-03 ®w  multiAT 1119 1019 000 00:00 00400 x00 00:00 oo 00:00 1
00000163 UserlB3  2010-06-03 multiAT 0558 Z3 00:59 04:3% 0701 000 00:00 0000 00:00 i
000000 Userl?0  2010-06-03 multAT L2 2155 053 00:00 0701 04:00 00:00 000 00:00 2
00000Y User171 201006-03 ™ multiAT 006 1319 00:06 0e:41 0334 000 00:00 0x0 00:00 :
000001 74 Userl?d  2010-06-03 ®wu  multiAT 047 1520 e 00:00 0713 04:00 00:00 0000 00:00 2
000002% User2®  2010-05-03 ®w  multAT 0306 a3 0105 00:00 0655 0600 00:00 0000 00:00 !
0000312 User3l2 20100603 ®w  multiAT L] 1220 39 04:40 0321 000  00:00 0000 00:00 :
00000319 User3I9  2010-05-03 #w mUltiAT =% 1&n 0112 00:16 0724 04:00 00:00 Le ) 00:00 2
ooz User32  2010-06-03 ®w multiAT L) 1320 w039 08:40 0321 w000 00:00 oo 0:00 :
00000329 User29  2010-06-03 multiAT 0545 zm 085 04:38 0715 0000 00:00 L) 00:00
0000339 User3® 20100603 multiAT 073 119 00:00 oe:dl 0400 0000 00:00 0000 00:00 '
00000341 User3tl  2010-06-03 ®w  multAT 0E51 2124 051 00:00 0708 04:00 00:00 0000 00:00 2
00000350 User30  2010-05-03 S multiAT e o=ivm 00:00 00:00 0000  0x00 0000 0000 00:00 !
000351 User®1  2010-06-03  ®w  multAT #-i— i 0000 00:00 0000 000 00:00 0000 00:00 !
0000353 User353 20100600 ®w  multiAT i i 00:00 00:00 0000 0000 00:00 0000 00:00 |
0000372 User3Z2  2010-06-03 ®w  multiAT 0E3% 2050 s 00:00 s 04:00 00:00 000 00:00 2
00000378 User3®  2010-06-03 multiAT 041 1828 041 00:00 07:13 04:00 00:00 000 00:00 2
000003 User32  2010-06-03 ®w MUltAT 0555 zZm 00:55 00:00 0746 04:00 00:00 0000 00:00 2
00000383 User333  201040-03 ®w  eulliAT 0553 1523 01:8 00:00 070 04:00 00:00 000 00:00 2
00000355 User3%6  2010-06-03 ®w  muitiAT =50 132 0050 0433 03:10 000 00:00 0000 00:00 3
00000397 User®?  2010-05-03 ®w  multiAT e $oive 00:00 00:00 0000 000 0000 000 Q0:00 |
00000388 User®8 20100603 ®w  multiAT —i— i 00:00 00:00 0000  Ox00  00:00 0000 0000 1
00000359 User®3  2010-06-03 #w multiAT 013 1319 0% Daal 0347 000 00:00 L) 00:00 {
00000330 User30  2010-06-03 % multiAT | v o= 0000 00:00 0000 000 00:00 L 00:00 |
o003 User3%  2010-06-03 mulliAT o3 1319 00:00 0e:al 00 000 00:00 0000 00:00 '
00000393 User3®8  201006-03  ®w multiAT 0245 &1 01:30 00:07 07:15 04:00 00:00 000 00:00 2
00000334 User3¥  2010-06-03 ®w  multAT #oeime $omiem 0:00 00:00 0000 00:00 00:00 000 00:00 | g
l( —a .

B Search Option
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. Branch : Query by work center available

. Department : Query by department available

. Search Period : Set the period to be inquired. (Maximum of 31 days)
. Search all record : Inquire all records equivalent to the query option.

. incomplete record :

J: Print out the result equivalent to the query option.

| : The inquired screen can be printed out. Click the button so that

Print Preview screen pops up as follow. Click [Print] button to get a printout.



(O Print preview

PP | CHE(l S MO CHET]) A
~
Transaction Reports
Branch:Not Assigned, Departmeant Not Assigned [(Period: 2010.06.03 - 2010.05.03
ID  |Name | Date |D.. |Shift . |Armi. . [Dep. [Lat.. [Ear. [No.. [Ov.. [Ov. [Of. [Ov. [M. .. M. [Rem
0000, | 8x& [2010.. fthu| = [# —|#--|00:00]/00:00[00:...[00:.. [00:.. [00... [00:...[0.00
0000.. [ 2= [2010. fthu| =& [# —[#-—-|oo:00]00-00[00:. [oo:.. [oo: . |oo:. Joo:.. [0.00
0000.. | 2@ [2010.. [thu| B [#—|#-—-|00:00[00-00[00: . [00:.. [00:. [00:.. Joo:...[0.00
0000, [ &2 [2010.. fthu #— - | #-— [00:00]00:00[00: ... [0o0:...[00:...[00- .. [00:...[0.00
0000... [User...[2010.. fthu|mutti..| 08:.. | 21:...[00:28 [o0-00[07:...[04:.. [00:.. |o0:.. [o0: .. [21
0000... [User...J2010.. fthu|multi...| #— - | #--— |00:00]00:00[00: ... [00:...[00:...[00:...[00:...|0.00
0000... [User...[2010._fthulmutti.. | 11:..| 11:. |00:00]00:00[00:...[00:...[00:...[00:...[00:...[0.00
0000... [User... 2010 [thu|mutti.__| 08:.. | 22:...|00:589|04:36[07:...|o0:.[oo:._|oo:.. Joo:..[7.77
0000... [User.. 2010 [thulmutti...| 08:...| 21:.. [00:58]00:00[07:...[04:...[oD:. . |o0:.. Joo:...[21 ..
0000... |Usar... 2010.,.]lhu multi. | 08... | 13...|00:06|04:41|03:___|00....|00:._ |00... |00 ...|3.33
0000... [User... 2010 fthu[mutti...| 08... | 19:...|o0:47[o0:00[07:... |04 [o0:...[00:.. Joo:.. |21
0000... [User.. [2010.. [thumutti...| 09... | 21:...[01:05|o0:00[06: ... [04:...[00:... |00 Joo:.. [19....
0000... [User.. 2010, [thulmutti.. | 08:.. | 13:...|00:38|04:40[03: . |oo-.. [oo:.. |oo:.. Joo ...[3.33
0000, .. |User.. [2010. [thu[muti. | 08 [ 18 Jo1:12]o0 18]07:. |oa:. oo [oo- oo |27
0000... [User.. [2010. fthu|mutti. | 08:.. | 13:...[00:39]04:40[03: ... [00:...[00:...[00:.. [00:...[3.33
0000, [User...[2010.. [thu|mutti... | 08:.. | 22:.. [o0:45]04:38[07:.. |00 .. [oo:.. [00:.. Joo:.. [7.77
0000... [User...[2010.. thu|multi...| 07:..| 13:...[00:00[04:4 1[04 . [00:...[00:.. [00-.. [00:...|4 44
0000... [User.. [2010.. fthu|mutti... | 08:.. | 21:..|o0:51]00:00[07: .. |04 [oo:.. [00:. oo [21...
0000... [User...[2010.. [thu|mutti... | #—— |#-— [00:00]00:00[00: .. [00:...[00: .. [00:...[o0:...[0.00
0000.... [User... 2010 [thu|mutti...[#~ - |#--- [00:00|o000[00: . [00:. oo:.|oo:.. Joo:...[0.00
0000... [User... [2010.. fthu[mutti.. | #= - |- [00:00{00:00[00....[00:...[00:. |00:.. Joo:...|0.00
0000... [User...2010.. fthu|mutti...| 08:...| 21:...|00:35[00:00[07: .. [04:..[00... |o0... Joo:.. |21
0000... [User...[2010. fthu[munti...| 08:...| 18:...[00:41|oo.00[07:...[o4: . [oo:. Joo:.. Joo: . [21.
0000... [User... 2010 fthulmutti._| 08:..| 22:...|o0:55|o0:00[07: ... [o4:. [oo:.|oo:.. Joo:..[21. .
0000... |Usar. .. 20104,,[lhu multi.. | 08....| 18:....|01:46|00.00|07:...|04:...|00:....|00:...|00....|27 ...
0000... |Usar... 2010.,.[n1u multi. | 08... | 13:..|00:50|04:38|03:...|00....|00:._ |00-...|00 ...|3.33
0000... [User... [2010._fthu[mutti...| #~ -. | #-- .. [00:00{o0:00[00:... |00 ... [00:...|00:. Jo0:...|0.00
0000... [User.. [2010.. [thu|mutti.. [ #- - |- .- [00:00|o0:00[00: ... [00:...[00:...|00-.. Joo:...[0.00
0000... [User.. 2010, fthu[mutti.. | 08:.. | 13:...|00:26|04:41]03: . |oo:.. [oo:.. |o0-.. Joo ...[9.99
0000... [User.. 2010 [thulmutti . [ #— — |#- — [o0:00 000000 |00 [00:..|00:.. Joo:...|0.00
0000... [User...[2010.. fthu|mutti. | 07:.. | 13:..[00:00[04:41[04: .. [oo:.. [o0:.. |00 oD ...[4.44
0000... [User...[2010.. [thu|multi...| 08:.. | 18:...[01:30[00:07[07:...[04:.. [00:.. |00 .. [00:.. |27, v
< >

[ | : The Item inquired can be edited by the user

(3% For more information on how to set up :[query items Setting] )

: The inquired data can be saved in a file (Excel CSV form). Click

the button, and then save them as follow;

Print Set . . . .
: You can assign the printer setting and output option.
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2.2.11.5. Attendance Reports

Inquire attendance status by query options. The list of tardiness, early leave, and

absence can each be inquired, printed out, and saved in a file.

] Search Late Arrivals

Attendance Heports
Search Late Amvals | Search Early Departures = Search for Absenteeism
Branch [eees s Not Assigned v Search Period | Search | [ Print | [ Config |
Department  wees : Not Assigned 210 3 ) ~ |2010-06-05 & ISave to Fil;] fPrin! Setupl
2
D g Name | Uniqued | Tile | Date | Day | Shift Name | Amival.., | Departur... | Late A, ]_
00000168 User168 0168 Not Assig,,,  2010-06-03 thu normal 11:19 11:18 219 B
000002% User29S 0% Not Assig,,. 2010-06-03 thu normal 0508 21123 00:08 .'

.

Search Option
" Branch : Query by work center available
" Department : Query by department available

" Search Period : Set the period to be inquired. (Maximum of 31 days)

= h
[ ] . : Inquire the result equivalent to the query option.
Print
[ ] : The inquired screen can be printed out. Click the button so that

Print Preview screen will pop up. Click [Print] button to get a printout.




(.

Search Late Arrivals

Branch:Not Assigned, DepartmentNot Assigned)

[Period: 2010.06.03 - 2010.06.03)

10

Name

Unique ID

Title

Date

Shift Na

Arriva. ..

Depart..

Late

00000168 Userig8

0168

Not Assi .

2010.068.03

normal

1119

11:19

02:19

00000295 User29S

0295

Not Assi..

2010-06-03

normal

09:05

21:23

00.05

m : The inquired items can be edited by the user.

(% For more information on setting method :[query items Setting] )

: The inquired data can be saved in file (Excel CSV form). Click the

applicable button, and then save them as follow;

Print Set
m : You can assign the printer setting and output option.

u Search Early Department

Attendance Heports

Branch 'eess : Not Assigned

Depantment ' «sev : Not Assigned

v

v

| Search Late Arrivals | Search Early Departures | Search for Absenteeism

Search Period

| Search | [ Print

) [_Config ]

| 010-06-03 & ~ |2010-06-03 v [Save to File | [ Print Setup |

1D | Name |UniquelD | Branch |Department | Tile | Date | Day | Shift Name | Arrival.., | Depart..
00000168 Userlss 0163 Not Assig.,, Not Assig.,, Not Assig,,, 2010-06-03 thu normal s 1119
00000171 UseriTl N Not Assig... Not Assig... NotAssig.. 2010-06-03 thu normal 0306 13:19
00000312 User312 312 Not Assig... Not Assig.., 2010-06-03 thy normal 03:39 13:20
00000322 User322 0322 Not Assig.., NotAssig.., NotAssig,, 2010-06-03 tw normal 03:39 13:20
00000339 User33s 0333 Not Assig.,, Not Assig,,, Mot Assig,,, 2010-06-03 thu normal 07:33 13:19
00000355 User385 0385 Not Assig.,, Not Assig,,, Not Assig,,, 2010-06-03 thu normal 03:50 13:22
00000389 User389 0389 Not Assig... Not Assig..., NotAssig,,, 2010-06-03 thu normal 03:13 1319
000003%2 User3®R 03 Not Assig... Not Assig...  Not Assig.., 2010-06-03 thu normal 037 13:19

[ ] Search for Absenteeism
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Attendance Heporls

| Search Late Arrivals | Search Early Departures | Search for Absenteeism |
Branch [eees : Not Assigned v ’ Search Period | Search || Prnt || Config |
Department [vees : Not Assigned g (2100503 5|~ |2010-0503 | [Save to File] [ Print Setup |
ID | Name | UniquelD | Branch | Depatment| Tile | Date | Day | Shift Name | Amival.. | Depart.,

00000166 User166 0166 Not Assi... Not Assia.. Not Asslg,.. 2010-06-03 thu normal I
00000350  User3S0 0350 Not Assi,,. Not Assig.., Not Assig,.. 2010-06-03 thu normal - -
00000351 User3Si e Not Assi,,, Not Assig,,, Not Assig,,, 2010-05-03 | thy normal - » -1
(0000353 User3s3 0353 Not Assi,,, Not Assig,,. Not Assig,.. 2010-06-03 thu normal Fowiem | Prmiem
00000387 User387 0337 Not Assi,,. Not Assig.,, Not Assia,.. 2010-06-03 thu normal fevine | feniem
00000388 ~ User383 0388 Not Assi,,. Not Assig... Not Assig,.. 2010-06-03 thu normal e S
00000330  User30 0330 Not Assi,,, Not Assig,,, Not Assig,,. 2010-06-03  thu normal -
00000334 User3sd 0334 Not Assi,,, Not Assig,,, Not Assig,,.  2010-06-03  thu normal =i | i

2.2.11.6. Break Reports

You can inquire the time excluded from basic work hours due to going out or early
leave during the time & attendance processed.

Branch | eees : Not Assigned v —— Search Period
[2010-06-03 w| ~ [2010-06-03 v
= - g3
D | Name Unique ID | Branch Department Title Date Day |ShitN.,,| Type |stat, |end,

| Search J [ Print || Config |
| [Save to File [ Print Setup |

Oepatment e Nt Assianed

u Search Option

. Branch : Query by work center available

. Department :Query by department available

. Search Period : Set the period to be inquired. (Maximum of 31 days)

| : Inquire the result equivalent to the query option.



Print L . .
| : The inquired screen can be printed out. Click the button so that

Print Preview screen pops up as follow. Click [Print] button to get a printout

@ Print preview

Break Reports
[Branch Not Assigned, Department Not Assigned) [Period: 2010 05.03 - 2010.05.03)
LID l Name lunique lBranch l Department [Tl ] Date l Day §hm JTyperla len pre J

- : The inquired items can be edited by the user.

(3% For more information on setting method :[query items Setting] )

: You can save the inquired data in file (Excel CSV form). Click the

applicable button, and then save them as follow.

Print Set . . . .
: You can assign the printer setting and output option.

2.2.11.7. Process Totals

You can count the result of daily time & attendance processing within a certain
period. Set the counted dates and click Processing button, and then time &
attendance data for the employees checked on the employee list is counted.

Processing result can be checked in [Summary Reports] menu.
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Process Totals

-

Set Period

v||2 v| Week

(2010-05-10 | ~ [2010-05-16 |

Close

Frocess

Mame
Userlfd
UserlB6
Userlfa
Userlfg
Uzerl?0
Userl
Userldd
User2ds
Userdl?
Useril9
User3d?
User3i?q
lser3iag
Uzer3di
User3sl
serdhi
Userdhd
Useradd
Useravh
lserind
lser3n3
zerinh
ser3ddy
ser3dd
User3dd
Iser390
lser3g?
lser3id3
lser3igd

Surnmary Date | /05
[ lanore Modifications
Select Employes
C 0]

00000164
00000166
00000163
00000169
0aoa017a0
0000017
00000174
00000295
00000312
00000319
nooaozzz
00000329
000003339
00000341
00000350
00000351
00000353
0ooaoaTe
00000376
00000352
00000333
00000335
0oo003a7?
00000333
000003339
00000390
0000039z
00000393
00000334
L4

Unique D
0164
0166
0168
0169
0170
110
0174
0295
03z
0313
0322
0329
0339
03
0350
0351
0353
037z
0376
0352
0343
0385
03a7
0333
0383
0390
0392
0393
0394

Schedule

111

111
111
[RARR
[RARI
[RARI
[RARI
111
[RRA
111
111
[RARR
111
[RARI
[RARI
111
[RRA
111
111
[RARR
111
[RARI
[RARI
111
[RRA
111
111
[RARR
111

m

MO MODOMmMIMDIDOOmDMODOoOmMomDnDOoODOOmDIMOomomomooomom

Result

X

] Set Period




. Summary Date : Select the month to be counted and the unit of week (1st
week ~ 5th week). The applicable period is selected in date zone. The period can be
adjusted in the unit of day.

. Ignore Modifications : After checking the applicable option, the modified record
manually entered in Time & Attendance Result Modify menu among the previously
processed time & attendance is automatically changed (deleted) into time &
attendance record

Process
[ | : When selecting the employee to treat time & attendance after

checking his/her name, *Complete’ message pops up on Result

.
[] : Close the relevant window.

2.2.11.8. Modify Total Hours

In the event there is any change in the employee’s time & attendance result after
counting, you can manually input-modify the new value after double-clicking the
applicable time. In case of entering each modified time, you need to enter all times
such as tardiness, early leave, basic work hours, etc. altogether. (Not automatically
calculated)

Of the items, the item equivalent to employee information is not modified. Modify it
from the user information, and then treat the time & attendance again

Modily Total Hours

Branch [vess  Not Assigned < Search Period R R
Deparment [vevs : Nt Assigned 3 Summary Date 2010/ 05 vi3 v Week ['"§?uT] Modey | | Config |

0 Name Unicwe 1D THle Work Name Durafion Lat.. | Ea.., | Neem.., | Tine ., | Overti,, | Overs,., | O Da... | Overs..,
00000001 t 11 Q0000001 N PR D1005/03 ~ 2010/, 0000 000 16200 0600 00:00 000 ] &0
00000002 =22 00000002 SN2 AN 0190502 ~ 2010/, 0030 000 58:00 0400 12230 0730 34:00 W
00000003 gat 00000003 s SEAY 01005 ~ 2010/, 0000 000 5830 0430 12:30 0730 3300 X0
00000004 ogn 00000004 ong oy 1006/ ~ 2010/, 0000 0x00 0000 e i) 00:00 0000 00:00 0000

%)

£ 2)




u Search Option

. Branch : Query by work center available

. Department : Query by department available

. Search Period : Select the period to be inquired in the unit of month and week.

. Output the result equivalent to the query option.

¥ With the time to be modified double-clicked, you can proceed to Modify mode
- Apply it by clicking Modify button after entering the data.

[] oty : Save the modified data.

™ : The inquired item can be edited by the user.

(¥ For more information on setting method, :[query items Setting] )

2.2.11.9. Summary Reports

Inquire the data counted. The inquired data can be saved in a file and printed out.
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Summary Heports

Branch [eees: Not Assigned v Search P""’_‘_ | Seaech | [ Pdint | [ Config |
- Summaey Date 2010/ 05 At
Deparenent | weee : Not Assigned | s R/ =it B Yok

—® | Weme | Usueld | WokNeme| _Ouston | LswAL.|Eaiy0..| Nom._ | Time . | Owe. | Oweni. |OWDa. | Ow_ |
Q0000164 Userltd 0184 D10/06/10 ~ 2010/08/16 2106 1900 1354 00:00 0314 000 00:00 000
00000165 Userl66 0156 10/06/10 ~ 2010/05/16 16:27 19:33 1754 w8 0116 000 00:00 000
00000168 User168 0163 /05/10 ~ 2010/05/16 0554 0533 a3 B2 1424 0312 00:00 0000
00000163 User169 18 10/05/10 ~ 2000/05/16  01:10 00100 LEa) 01:85 1955 0333 00:00 0000
00001 User120 N 10/05/10 ~ 2010/05/16 (=04 05:18 L) 03:3% 11:42 2 00:00 0000

o0 Useri an 10/05/10 ~ 201/05/16 0653 03:0¢ “4m Q07 128 e 00:00 ox00
0000174 User174 o G05/10 ~ 2010/ 05/16 1652 0304 504 1T 13408 33 00:00 00
0000w User2% % 10/06/10 ~ 2010,/05/16 D431 00:00 €0 0:04 114 00 00:00 w00
00000312 User312 012 2010/06/10 ~ 2010/05/16  00:00 433 ELE] & 065:45 00 00:00 000

00000319 User319 0319
0000322 User32 B2
000039 User®s xS
0000333 User3® pees)

D1G/05/10 ~ 2010/05/16 (824 1051 545 01:8 07:14 0325 00:00 0x00
10/06/10 ~ 2010/05/16 0351 13:31 a8 013 0300 0000 00:00 0000
0/06/10 ~ 2000/05/16 0000 2043 240 o0:47 000 0000 00400 00:00
DGS/10 ~ 20010/05/16 (440 03¢ 1856 01:33 0331 00 00:00 000

0000341 User341 L) 10/06/10 ~ 2010/05/16 0006 08:17 x3 e 0331 00 00:00 0x00
00000350 User350 030 2010/05/10 ~ 2010/05/16  00:00 09:30 0830 w5 0000 000 00:00 000
00000351 User3s1 031 10/06/10 ~ 2010/05/16 0000 0000 0000 00:00 0000 0:00 00:00 000

0000353 User®3 353
o032 User3n2 wr
00003 Userd?s %
00003 User3s2 e
0000383 User333 0383
00000385 User385 G685
00000387 User387 a7
00000388 User338 0353
0000383 User3a9 o9
000030 User30 G0
o000 User3® e

210/05/10 ~ 2010/05/16 0000 0000 0000 0000 0000 0300 0000 0000
006710 ~ 2010/05/16 0555 00:00 0306 0000 0400 Ot 000 X0
210/06/10 ~ 2010,/05/16  00:00 05:10 ¥ orn 0244 000 00:00 0000
2010/05/10 = 2010/05/16  00:00 0308 a5 3 1000 x00 0000 000
2010/06/10 ~ 20010/06/16  00:00 106 IS one 0107 Ox00 0000 OX0O
10/06/10 ~ 2010/06/16 0000 08:20 2740 000 0417 OO0 0000 OO0
2010/06/10 ~ 2010/05/16 0000 000 0000 000 0000 000 000 OXOO
10/06/10 ~ 2000/05/16  17:18 0308 0537 00:00 0646 ORI3 0 0000 OX00
M0/06/10 ~ 2010/05/16  00:00 03:10 50 01:18 01:13 0000 0o X0
2010/06/10 ~ 2010/ 05/16 00100 00:00 0000 00:00 0000 00 0000 000
G05/10 - 2000/05/16  00:04 03:20 4:3% 0065 0848 0447 0000 000
00000393 User3®sd 0393 10/06/10 ~ 2010/05/16 0000 0000 &S00 003 0 M0 000 000 000

00000394 User334 03 A10/05/10 ~ 2010/05/16  00:00 0000 0000 000 0000 0300 00:00 0000
e e e e e e e e e

MM mIMmLEIMmENENNWIENININEIENEIDINIoNENmEeNDHmmDmoDoN oD

u Search Option

. Branch : Query by work center available

. Department : Query by department available

" Search Period : Select the period to be inquired in month and week units.

), Inquire the result equivalent to the query option.

[ | : The inquired screen can be printed out. Click the button so that

Print Preview screen will pop up. Click [Print] button to get a printout.



CoAPL) [ Cisl : = BOCD! S0 ) &2 CEA )
~
Summary Reports
Branch:Not Assigned, Department Not Assigned [Summary Date: 2010/ 0S 2Waeek
1D Name |Uniq... (Work. .. Duration Lat... [Eari . [No...| Ti... |[Ov...[Ov...|Of.__|Ov.. .| M. M.

00000.. |User. 0164 =] 2010/0510 ... [21:06[{19:00{13:.. |00:...|03:...|00 00:..|00... |22
00000.. |User, 0168 -] 2010/05/10 ., [16:27(19:39|17....|02..,.]01....|00: ... |00 00:...]22....
00000.. |User. 0168 B 2010/O5/10 .. |05:54|06:33|41:...|05:.. |14:...|03:...|00:_ |00:...{10...
00000.. |User 0169 =] 2010/05/10 ... [01:10|00:00({43:. . |O1:.. |19:...|03:...|00: . |0O: 12
00000.. |User 0170 ] 2010/05/10 . [02:04|06:18|48;. |03:.. [11: . |00:. . (00  |0O:. |86
00000... [User. 0171 B 2010/05/10 ... |06:53|03:04|44; .. (02:. . |11....|02:...|00:...|00:...|86....
00000 |User 0174 B 2010/05/10 16:52|03:04(25:...|00:... |13 03 00 00:...|75...
00000.. . |User. 0295 B 2010/05/10 . |04:31|00:00(40: .. (00:...[11:...|00 00:...|00... .|66....
00000.. |User 0312 -] 2010/05/10 ., [00:00|04:59|31:,..|00:...|06:...|00:. .. [00:. . |0O: |51 ..,
00000.. |User. 0319 B 201/O5/M10 ... |0B.24|10:51|25: . |01:.. |07:...|03:...|00:. |00....|66....
00000.. |User, 0322 =] 2010/0510 03:51|13:31|27:...|01:...{03:...|00:...[00: ... |00:...|39....
00000.. |User 0329 8 2010/05/10 .., |[00:00(20:43|24: . |00:...|00:.,.|00:..|00; . [00; |23
00000.. |User. 0339 B 2010/05/10 ... |04:40|03:24|18:...|01:.. |03:...|00:...|00:. |00....|28....
00000... |User. 0341 B 2010/05/10 ... |00:06|08:17|36:...|00... [09:...|00:.. [00:...|00:...|62 ..
00000.. |User 0350 ) 2010/05/10 .. [00:00|09:30|08:...|00:.. |00 ...[00:...[00: . |00O:. |7.77
00000.. |User. 0351 B 2010/05/10 ... |0O0:00|00:00|00:...{00:...[00:...|00:...|00:...|00:...| 0.00
00000...|User.. | 0353 B 2010/05/10 ... |00:00|00:00|00:...(00:...|00:...|00:...{00:...|00:...]| 0.00
00000 . |User, 0372 -] 2010/05/10 05:55|00:00|03:...|00:.. {04, |00:...|00: . .|0O:. |16
00000... |User.. | 0376 B 2010/05/10 ... |00.00|05:10{39:...{01:...|02.. |00:...[00:...|00:. |43 ..
00000.. |User. 0382 B 2010/05/10 ... |00.00|03:09|41:...|00:.. |10....|00.... (00 . |00, .. .|72....
00000... |User. 0383 B 2010/05/10 ... |00:00|11:06|33:...{01:...|01....|00:...|00:...|00:...|36....
00000.. |User 0385 B8 2010/05/10 .. [00:00]08:20|27:...|00:.. |04:...[00: ... [00: .. [00:  |39...
00000.. |User. 0387 B 2010/05/10 ... |00:00|00:00|00 00:....|00:...|00:...|00 00....|0.00
00000...|User.. | 0388 B 2010/05/10 ... |17:19|03:04|06:...|00:...|06:...|01: . |00: .. |0O:_..|31. ...
00000.. |User 0389 8 2010/05/10 ., [00:00[03:10|32:...|01:...|01:...|00O:...[00: .. |00O:.. |35
00000... |User... | 0390 B 2010/05/10 .., |00:00|00:00|00:...{00:...|00:...|00:...[00:. . |00:  |0.00
00000.. |User. 0392 B 2010/05/10 ... |00.04 |03:20|41:...|00:...|06....|04:. . |00:. |00....|86....
00000 .. |User, 0393 B 2010/05/10 ... |00:00|00:00|45:...|00:.. . |04:... |00 00 00:...|56....
00000.. |User, 03584 B 2010/0510 ., |00:00|00:00{00: ... (00, |OO:. |00 00:.. . |00... . |0.00

&

NOURE—

™ : The inquired item can be edited by the user.

(¥ For more information on setting method :[query items Setting] )

: The inquired data can be saved in file (Excel CSV form). Click the

button and then save them as follow

Print Set . . . .
: You can assign the printer setting and output option.

2.2.11.10. Transfer Work Result to another


file:///D:/UNIS(eng)/Contents/query%20items%20Setting.html

All the time and attendance results can be transferred to a separate external DB.
However, external DB can be used when it is registered as UNIS_Work in ODBC

Manager. External DB table should be created in the same property

* For further information on table property, contact the manager.

Transfer Work Hesult to another DB

Period |ENE-01-02  ~| ~ [2011-03-23 |

Trans Data & Trans Wark Result Vilnatizl

2 Trans Waork Summary
3 Trans Except Record

Cloge

II X

®m  Transfer Option

=  Trans Work Result : Transfer all the time & attendance results (Contents of
wWorkResult Table).

=  Trans Work Summary : Transfer all the time and attendance sums (Contents of

wWorkSummary Table).

» Trans Except Record : Transfer all the exceptional records (Contents of

wExceptRecord Table).

Transfer
: Transfer all the data created within the designated period.

Close

: Complete transferring the time and attendance results.

ex12) Transfer Work Result to another



Desired results and attendance data can be sent to DB. Be sent to DB is supposed
to be registered in the ODBC Administrator.

1. [Control Panel] — [Administrative Tools] — [data (ODBC)] execution

Transfer Work Besult to another DB @

Period |[@f-01-02 | ~ [2011-03-23 |

Trans Data ® Trans Work Result Transfer

O Trans Waork Summary

Close

O Trans Except Record

2. In the System DSN [Add] button.

3. “Microsoft Access Driver(*.mdb)” select , [finish] click.

€1 ODBC Data Source Administrator o 21 x|

User DSN File DSN | Drivers | Tracing | Connection Pooling | About |

System Data Sources:

Name I Driver |
Microsoft Access Driver (".mdb)

AccessTemp Microsoft Access Driver (".mdb) Remove
DataDSN SQL Server
UNIS Microsoft Access Driver {*.mdb) Configure
unis_mdb Microsoft Access Driver (*.mdb)
UNIS_old SQL Server

UNIS_Temp Microsoft Access Driver (".mdb)

il

€]

An ODBC System data source stores information about how to connect to
the indicated data provider. A System data source is visible to all users
on this machine, including NT services.

[ ok | cancel | sppy | Hep |

4. Data Source Name “"UNIS_WORK" input , [select] click



Create New Data Source i x|

Select a driver for which you want to set up a data source.

Name | via
Driver da Microsoft para arquivos texto ("td; “.csv) 4.
Driver do Microsoft Access (".mdb)
Driver do Microsoft dBase (".dbf)
Driver do Microsoft Excel(” xls)
Dnver do Mlcrosoﬁ Paradox( db)

Mlcrosoft Access Dnver .mdb)

T

ILV_‘

Microsoft dBase Dnver( dbf)
Miprnenft ARzca V/ED rra 1 AR
4

< Back Fmsh |

5. Be transmitted in the database, select the path and name of the database, then
click OK.

Data Source Name: flf UNIS_WORK| | 0K I
Description: | A I
—Database

Database: Help
Create... | Repair... Compact... |

Advanced... I

— System Database

{* None

" Database:

Spstemn Databiase,.. I o
ions>>

6. Click OK.



Select Database B

Database Name Directories: -“
|UNIS.mdb c:¥program filestunis
Cancel I
e (= Program Files _:_I
il TR 2= UNIS
: ' £ Help L’

o ALl
UNIS.mdb

x|

2 Log ™ Read Only
3 Maplmage ™ Exclusi
# £ Patch ~| S
List Files of Type: Drives:
lAccess Databases (‘.mt_'_l I c:p LI Network... I
Data Source Name: |UNIS_WORK
—Database

Database: C:W#...WUNIS¥WUNIS_WORKmdb

| Select... I Create... | Repair... Compactl

— System Database

{* None
(" Database:

System Database... I

elp

[l

Options>>

7.Attendance results, click the Transfer menu.



€ "1 ODBC Data Source Administrator 4 21 x|

User DSN  System DSN | File DSN | Drivers | Tracing | Connection Pooling | About |

System Data Sources:
Name | Driver | Add... I
ACCESS Microsoft Access Driver {".mdb)

AccessTemp Microsoft Access Driver {".mdb) Remove |
DataDSN SQL Server

UNIS Microsoft Access Driver {".mdb) Configure... |
unis_mdb Microsoft Access Driver {".mdb)

UNIS_old SQL Server

h ~Taw o Lo

IV ICR(0Istd Microsoft Access Driver (".mdb)

An ODBC System data source stores information about how to connect to
the indicated data provider. A System data source is visible to all users
on this machine, including NT services.

[ ok | Ccancel sppy | hep |

8. Be transmitted and transmit the data set period, then [send] button.

D_; Transfer Work Result to anothe

= Trans Data
- Trans Work Result : Transaction Reports send
Prerequisites : Receive DB table layout = wWorkResult table layout format
- Trans Work Summary : Summary Reports send
Prerequisites : Receive DB table layout = wWorkSummary table layout format
- Trans Except Record : Except Record sned

Prerequisites : Receive DB table layout = wExceptRecord table layout format

2.2.12. Blacklist Management



Blacklist Management to blacklist the registered users and visitors are classified as
a feature at stores when you need to restrict certain users access is available.
Server Environment Setting [Use Blacklist Management] If you check the existing
information on the registered users and visitors in the bottom of the toggle button
appears in the blacklist. When this user / visitor management views are cleared
from the blacklist will be moved. From then on, attempts to authenticate the

authentication will fail. Alarm and Mail [Blacklist attempts authentication ] After

checking the alarm and mailing services are also available.

@ Remote Manager [Logon 00000000 : Master Admin] ({CONNECT:001)
¢ Systern  Data Management Tools Other Help
Real-Time Monkoring il Registered blacklist info
Terminal Management {
2 41 Input ID or Name here. Reset Column
User Management il | C (1] Name Unique Number Class Aeg, Date
Visitor Management il 'O 0000000 User) 00000001 User 2011-01-13 172150
Blackist management
82( Blacklist delete
Accoss Control Management
Site Monitoring 1
i UM |

[ ] How to set up

. [Tool]-[Environment Settings]-[Server Environment Setting]-

Basic use blacklist management check

iCh blacklist
" After you click the user information IR Press the button to

switch as shown below.


file:///D:/UNIS(eng)/Contents/2.2.8.4.2.%20Server%20Environment%20Setting.html

Modity user’s information | X

Basic Information Access Date Range
-ID (00000001 1 [No Restriction Period | [2011/01/15 |~ [Z0l0/15 <]
MNome  [Usen ' —
Employee ID [mL — 1] , Authentication Type Picture Information
Branch e iNothssigned w0 —
Department {g:';Notil—\ssjgned - :4 Fingerprint Information
Title | +»+= : Not Assigned ¥  Reg.Level  [5Nomal
Authority | wwee : General User v Auth, Level

Access Group [ ves : Not As
Schedule @
Meal Code [E@{Aé

Pay Rate [exne : Not As EL” OHIZ(N) |

Telephone I
Email Address
Address

Other

Reg, Date
Location

': Are you sure that this user change to blacklist?

][ Add || Delete |
| | [Capture from Webcam)|

Card Information

2011/01/13 17:21:50
++++ : Not Assigned v Add

User Message

™

[[IMessage

[ Change blackiist | [ Madify ] [ Close |

" [Blacklist Management] When you click a classified user information is checked

as shown below.

Hieal-Time Monitoring Bl Registered blacklist info

input 10 or Name here, _ B o
C D Name Unique Number Class Reg. Date
O 00000001 User) 00000001 User 2011-01-13 17:20:50




Begistered blacklist info

Basic Information

1D [O000000]

|
«Mame Userl |
Ermployes 1D 00000001 |

|

Class User
Reg, Date [2011/01/13 17:21:50 —]
Blacklist release ] [ Cloge ]
] Blacklist release : Blackichigleass ]button click.

Basic Information

Bemote Manager

!E &re wou sure that this user release from blacklist?
- ]

L WYy f [ OHI= |

[ Blacklist release ] [ Close ]

[ | authentication Log

. Blacklist following an authentication result before registering as "success"
normal access is possible, but once registered as authentication failures "blacklist
attemps authentication " to display the results.



Authentication Log List [ Reset Column |

Time Terminal User 0 Name Access 6., Class Mode Type Result Tim
0 201-01-13 172342 0001 = 000) 00000001 Userl wews  Not ., User F3 Passwored Blackhst attemps authenticaton 0.000,
O 201-01-13 172320 0001 : 000K 00000001 User! wees I Not ., Usor F3 Password Success 0.000,

[ | Additional notification function: mail service, an alarm message display

. [Tool]-[Environment Settings]-[Mail Environment]Check that the mail service

use [v]Blacklist atternps authentication If you check the items shown below will be sent
in mail-related content.

o i

O cC  ACCH Confrolsiugout ) @ [UNIS] Blacklist attemps authentication (0001 :

. [Tool]-[Environment Settings]-[Alarm Option Settiong]-select popup

alarm [v]Blacklist atternps authentication If you check the items shown below an alarm
window will be displayed on the monitor screen.

2

Terminal ID: 0001

0001

USER{00000D001:User1}

Blacklist attemps authentication
17:29:42

2.2.13. Others

2.2.13.1. Tray Icon

Remote program can be minimized to tray icon.


file:///D:/UNIS(eng)/Contents/2.2.8.4.4.%20Mail%20Environment.html
file:///D:/UNIS(eng)/Contents/2.2.8.4.3.%20Alarm%20Option%20Settiong.html

€03 =23 iz

To enlarge Remote program, double click the tray icon of Remote

in lower right corner of Windows screen.

If login administrator password is set, the login ID and password are required.

2.2.13.2. Application Link

This is a function which is executing the appointed Application. Application for the
registration and use unis.ini. (Registration Information [Application Link] specifies
the period after registering the menu selection : DB can be sent to the specified /

Trans Work Result / Trans Work Summary / Trans Except Record

ex11) Application Link Settings

Througth the related menu you can execute Application.

1. folder : C\Program Files\UNIS - [UNIS.ini] to run the file in the folder.



& unis

File Edit View Favorites Tools Help

/":) Search 1‘1_7 Folders lv

Name = |
File and Folder Tasks ¥  [Help
=
Other Places A (()MapImage
()Patch
[ Program Files ()Picture
) My Documents ) Tools
) Shared Documents (2})BREAKTHRUUNIS.mdb
g My Computer Language.xls
A mfcs2.dl

\d My Network Places L’QUCBioBSP =

%) ucsioBsPSkin.di
@ UCDevice.dl
exe

»

Details

UNIS.INI
Configuration Settings

Date Modified: Today, May 11, Eunis.mdb
LS

MN14 S04 DA

2. Run as shown below, enter the path and file name.

[Application Link]
Path=0f the executable file path \ filename

P UNIS.INI - Notepad F

File Edit Format View Help

|[server config]
uUDBServerIP =127.0.0.1
UDBServerPort =9872
UNIS_ServerIP =127.0.0.1
UNIS_ServerPort =9871

[UNIS server]
DEBUG_MESSAGE = N

[uDB Sserver]
SocketTimeoutSecond=0
Debug_socket=N
Debug_bDatabase=N

[Application Link]
path=C:WUirdi¥FPWORKWFPwork.exe




3. The program is executed at run time.

0ther_h Help

¢ Trayicon
ﬁ Application Link,.,

2.2.14. Meal Management

2.2.14.1. Meal Record Query

Under the terms of user-selected query to look for water logged.

Meal Becord Query &

Period Sefting [g:‘m'.-(ﬁ-lomm : i [ﬁm”-%l];ﬁﬁg :

Basic Condition » Detall Congition

Meal Search all record  w| Result Search all record [ Find ] l S Fie ]

Total Query(13)  Success(B) FalT) Total Meal (5) Total Cost(26000)

Time Torminal D User D Name Employes ID Moal Nu.. MONEY Rosult
20011-06-11 16:12:15 oo 00000002 user2 00000002 Lunch 0 0 Duplicate
2011-06-11 16:19:25 0001 00000002 user2 00000002 Lunch 0 0 Duplicate
2011-05-11 16:22:25 oo 00000001 user) Q0000001 Late Nigh, | S0 Success
20110511 16:22:35 0001 00000002 userd 0000000 Late Nigh,.. | S000 Success
011611 16:22:6 oo 00000003 user3 00000003 Late Nigh. ., | S000 Success
2011-06-11 16:22:85 0001 00000003 user3 00000003 Late Nigh, ., 0 0 Duplicate
2011-05-11 16:20:55 0o 00000001 user! 00000001 Lunch 0 0 Duplicate
2011-05-12 16:34:15 000 00000001 user! 00000001 Late Nigh... 0 0 Duplicate
011-6-12 16:35:5% 0001 00000002 user2 00000002 Late Nigh... 0 0 Duplicate
2011-05-12 16:36:05 0001 0000005 Late Nigh. . 0 0 Invvalid User
2011-08-13 16:38:15 0001 00000001 user! 00000001 Dinner | 3000 Success
2011-05-13 16:38:25 0001 00000002 user2 00000002 Dinner | 200 Success
2011-05-13 16:38:25 0001 00000003 user3 00000003 Dinner | 3000 Success

Close




[ | Period Setting : Set the period of the meal resistration.

| Basic Condition : All the serch. Serch for the department and the terminal the

user.

Basic Condition | Search Terminal v | Detail Condition |0001 Meal v

Basic Condition | Search Department ~ Branch v Department v
[ ] Detail Condition : Department, Teminal, User

[ ] Meal : Breakfast, Lunch, Dinner , Snack , Late Night Meal

u Result : Select the results of log file.

[ | Save to File : Current serching contents.

2.2.14.2. Statistics of Total Meal

During the set period print out the total and submission.

[ | Branch : Select a Branch

[ ] Department : Select a Department

B Search Period : Select a Search Period
u Search : Views begins

[ | Print : Preview and print content is viewed.



B Config : Sets and order of items to display.
[ | Save to File : Views the contents of file.

[ | Print Setup : Select the print Paper.

2.2.14.3. Meal Code 1

Set the information on each meal .Set the information about each meal and
combinated with meal code.

Meal Code 1 @

Code [0007] ¥ Name ‘Breakfast |
Meal Info
Meal Breakast v| Mgl Time 0700 | ~ [0900

Limit Meal |0

[ Set Delete Reset ‘ Close J

[ | Code : Is a unique code. (4 digits)
| Name : code name.
] Meal : select of Breakfast, Lunch, Dinner , Snack , Late Night Meal

[ | Meal Time : Hours of eating meal



[ | Limit Meal : The number of duplicate certificate of meals. However, when set

to 0 to not limit the number of meals.

[] Set : If the code does not exist, insert / otherwise update.

[ Delete : code delete

| Reset : Initialized only when the screen does not apply to the actual DB.
[ Close : Close the current window.

2.2.14.4. Meal Code 2

Set a meal code set up a meal code in combination with an original meal code.



Code 0001 v Name lNormaI ‘

Setting Meal Limitation

Day Limit iﬂ ] E?Pnl'iltthly ’0 |

[]Period Setting i 05-11 i ~ ‘ 05-11 ‘

C ID Name Meal Lim,.. Meal Time
0o Breakfast Breakfast 0 07:00 ~ 09:00
nooz Lunch Lunch 0 11:40 ~ 14:50
0003 Dinner Dinner 0 17:30 ~ 21:00
[] 0004  Late NightM,,, Late MightM,,, 1 21:00 ~ 23:00
Set Delete Initialization Close

| Code : Is a unique code. (4 digits)

[ ] Name : code name.

[ | Day Limit : The number of times a day to eat. However, when set to 0, no

limit to the number.

[ | Monthly Limit : The number of times a month, you can eat. If set to 0 does

not limit the number of times.

[ | Period Setting : Can I have a specific time period can be set.



B Set: If the code does not exist, insert / otherwise update.
[ | Delete : code delete
[ | Initialization : Initialized only when the screen does not apply to the actual DB.

] Close : Close the current window.

2.2.14.5. Setting Meal Cost

Set the cost of meal for each meal .

X

Setting Meal Cost

Same Price Menul Menu2 Menu3 Menud
Brealfast i 2000 1100 1200 0
Lunch N 2000 2000 1200 0
Dinner ] 3000 3100 1200 0
Snack 0O 4000 2000 1200 0
Late Night Meal 0 5000' | 2000 1200 0
Set [ Close ]

[ | Same Price : In case that you check each meal set the meal cost for all of the

menu to setting costs on menul.

[ | Menul, Menu2, Menu3, Menu4 : the cost of each menu.



2.2.15. Program Information

It displays Remote Manager program version and fingerprint library version.

Program Information [‘5_(

@ Product Version @ Wer 2.4
R

Client Yersion : Standard v&. 4.1

Server VMersion ! Standard w2, 4.1
UDE “ersion : Standard w252
UCBinBSP Library Version @ 3,1000
Copyright (Cy 2000, 09, 17




Example 1) Anti PassBack Configuration

Configure in the following order to use Anti PassBack function.

1. [ Data Management ] - [ Anti Pass Back Configuration ]

@ Bemote Manager [Logon 00000000 : Master

Data Management,., | Tools Other Help

Log Management / Reports,.,
Data Query, .,

Company Information,,,
Holiday Management,,,
Admin Authority Management,,,

&nti PassBack Configuration.,,,

Import Users From File,,,
Import Log From File,.,

i

2. Add the area in accordance with terminal location as follow

Anti Pass Back @

= Code 0001 |
MName  |Areal ]

Enter Information

Code

TEEX

000z

Modify

Name Add
Unassigned

Sreal
Delete

Close




For example, add Zone 1 (terminall: exit), Zone 2 (terminall :entrance) included

in the terminal 1 to configure Anti Pass Back function in the terminal 1 as follow.

Zone 1

Terminal |

fone 2

Terminal 2

3. [ Terminal Management ]- Select the terminal to set - [ Modify terminali s
information ] Configure the code falling under zone entrance and the code falling

under zone exit respectively in [Anti Pass Back] as shown in the figure below.



Modify terminal’s information ®

Basic Information Function
+Io uoul T/A [(IMeal [(1School
~Name Terminall
Branch »++» | Unassigned v Anti Pass Back
Location
Enter Zone | 0002 : Area2 v
Other ‘
Exit Zone 0001 : Areal v
Reg, Date 2010/03/18 10:52:42 <
Assign Terminal Administrator
Unassigned Admin Assigned Admin
Admin ID Name Admin ID Name

>

~ N v

[ Modify il i Close ]

4. [Setup Options]-[Basic]: Completion of Setup

Select one option from Access Allowed or Access Denied in the case of Not Used ->
Server Disconnected in order to use [Anti PassBack] function as shown in the figure
below.

-Access allowed when server disconnected: Set whether or not access is allowed
when communication with server is disconnected during the use of Anti PassBack.
In case of disconnection, access is allowed for all.

-Access denied when server disconnected: When communication with server is

disconnected during the use of Anti PassBack, access is denied for all.



Setup Options

Terminal 0001 : Terminall v

‘Basic | Network | Lock | Holiday |

Authentication Level Access Level

111 |4:Below Narmal v Anfi Pass Back

1N S:Normal v Authentication Restriction cess Allowe en server disconnecte

Access Denied when server disconnected

Other

Sound Volume 1 v

User ID length (1..8) 4

User Input Type User ID v

[ Refresh ] [ &pply ] I Apply to another terminal I [ Close ]

& The process is complete

5. Authentication with Anti PassBack

[Location] information is indicated as "unassigned" in user information as shown i
the figure below.

n



Modify user’s information

Basic Information Access Date Range
«ID OO0 |No Restriction Period v | 7010/ J7 §
+Name James | =

Authentication Type Picture Information

Unique ID 1 ;

: - 'FP v
Branch ===+ : Unassigned v —
Bepariment S Uhaséighed | Fmgerpr.mt Information .

- Reg. Level !
Title ++++ ! Unassigned 2 5N °,'f“?', X J

) ' Auth, Level 0:Default v
Authority ===+ : General User v : :
Access Group | ses= : Unassigned v N
T/A Code = : Unassigned M| Password Information
Meal Code +++=+ : Unassigned v »
: 2 Input Password . | [ Add || Delete |
Payroll Code waraw 3 Unasslgnad D Confirm Passord ! [ Input Camera ]
Telephone
Card Information
Email Address r :
Address |
Other 1
Reg. Date 2010/04/08 15:16:06 = |||
ILocation ===+ : Unassigned v ‘

[ Message

[ Modify ] [ Close ]

When authenticating with terminall in Zone 1, user location information is changed
into Zone 2.



Modify user's information @

Picture Information

[ Add | [ Delete |

[  InputCamera |

Basic Information Access Date Range
=D 00000232 No Restriction Period v | 21
+*Name User
Authentication Type

Unique ID 00000232 ‘

FP v
Branch »=== : Unassigned v '
Department »+== : Unassigned g Fingerprint Information

) Reg. J : ‘
Title ++++ : Unassigned v 09, Lave 5 Nommal X
‘ Auth, Level 0:Default
Authority ===+ . General User v i =
Access Group ==== : Unassigned v 1N
T/A Code weee : Unassigned e Password Information
Meal Code +++=+ : Unassigned v
5 : Input Password
ayroll Code === : Unassigned v Conlim Pascord
Telephone
’ ] < 1
Ernall Addréss Card Information
Address
Other
Reg, Date 2010/04/09 14:07:47 =
|Location 0002 : Area2 v]
[[J Message
( Modify 1|

Close |

When attempting re-authentication with terminal 1 in Zone 1 instead of accessing

zone 2, the access is in fact not allowed.

Authentication Log List

Beset Colurnn

Tirne Terrminal(a) User D Marme  Class Mode
2010-04-09 1410068 0001 @ Terminall 00000232 User User bocess
20 0-04-09 14:10:55 0007+ Termninall 00000232 User Uzer ACCess

Example 2) Position Shaping Configuration

Type
1M
1'M

Result
Bad Passback
SUCCESS




Conveniently manage the terminal location and status with a drawing through the
position shaping function.

1. [Set Terminal Location]

"¢ [Select Image] : Select the image of drawing to designate terminal location. (Ex.
Drawing of Building 1st Floor)

“e Click the [Right Mouse Button] over a drawing image : Select the terminal to
save, and then move to proper location of drawing.

“é After setting up the position, register the code of applicable drawing.

“€é Press register button and complete setup.

D & @

ICodr? 0001 Name map! l VISEI/lmage | [ Eegié.nahbn ] | Modnry } |

Right click the mouse over an image, you can select the terminals will be located

Code Name
0001 map!
0002 map2 Select terminal

Name
Terminal?
Terminald

i iy g g Ly

2. [Set Drawing Location]

"& [Select Image] : Select the overall drawing image. (Ex. Entire drawing of the
building)



"1 Click [Right Mouse Button] over the drawing image: Select the drawing to save,

and then move to proper location of drawing.

“i Press [Save] button to save.

Set Global Layout

@ @[ Save J L Delete ]

Right click the mouse over an image, you can select the drawings will be located

8 Select drawing

3. Position Shaping Monitoring
As shown in the figure below, you can confirm the entire drawing at the left side
and the location drawing of each terminal at the right side. For detailed terminal

status information, refer to [Position Shaping Monitoring ]
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Image Monitoring

Global image Terminal Layout (0001 : £811)

5
&
f
L
&
&

Event List [ Reset Column ]

Time Terminal ID Terminal Name  Image Code  Image Name Class Event Rermark




Example 3) Access Control Setup

Control the right to access by users divided into groups.

1. [Add Timezone] : Set accessible time divided into a maximum of 12 zones.
For example, assign the time zone so that access is allowed from 12:00 until 20:05

only as follow/br> Add the code of assigned time zone, and then press [OK] button.

Add Timezone E]

Code 001 v Name after] @
Set Time
Zone | 12:00 ~ 20:05 Zone 5 00:00 ~ 00:00 Zone 9 00:00 ~ 00:00
Zone 2 00:00 ~ 00:00 Zone 6 00:00 ~ 00:00 Zone 10 00:00 ~ 00:00
Zone 3 00:00 ~ 00:00 Zone 7 00:00 ~ 00:00 Zone 11 00:00 ~ 00:00
Zone 4 00:00 ~ 00:00 Zone § 00:00 ~ 00:00 Zone 12 00:00 ~ 00:00
@ Drag
0 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24
et .
©)] OK ][ Cancel |

2. [Add Access Time] : Apply the time zone input under Para. 1 by week days.

For example, apply the time zone accessible from 12:00 until 20:05 (After 1 Code)
only to Sunday ~ Thursday.

On weekend, also input holiday group code, and then set the applicable access time.

((For holiday group input, refer to [Admin Authority Management ] )



Contents/2.2.7.5.%20Admin%20Authority%20Management.html

Add Access Time

Code 0001

v Name

Set Weekday

@ ie/ecf i @

Holiday

Holiday Group

TRER®

TREETE

Sunday 0001 : after! ~ e
Monday 0001 : afterl .
Tuesday Oll]lafterl v P [
Wednesday 0001 : after! DO e
Thursday  J0001 : aftert  w|,. ...
Friday ++++ ! Unassigned ~§, . . | .
Saturday ~+++ : Unassigned v}, , .
Set Weekend

3 Unassignerdr ;l 0 3
: Unassigned vil ke I

(bovred ol banai b d b s o]

R Ny R Lo Lyl

6 9 12 15 18 21 24

e b s b s a s dben b oo

S

Cancel

3. [Add Access Area] : Select the terminal to apply the schedule adopted under the

Para. 2.

Select the applicable access time code as shown in the figure, and then check the

terminal to set.

Input code/name set as such, and then press [OK] to save as file.




Add Access Area @

Code 0001 v Name |zonel I@
|Access Time 10001 : sun~Thu v l@

Add Terminal @
X D Name i ’ oK
1 Terminall
il - Terminal2 [ Cancel
3 Terminal3
4 Terminald
@ check

4. [Add Access Group] : Save the set values finally registered in the numbers 1, 2,
and 3 into one group.

Enter the group code/name and then press [OK] to save.



Add Access Group @

Code 0001 v Name after access| @
Add Access Area @
X ID Name Access Time _QK
0001 zonel 0001 : 0001 : sun~Thu

5. [Send to terminal] : Send the applicable setting to the terminal.



Send the access control information @

Terminal

X ID Name Status | Send
0001 Terminall

[ 0002 Terminal2 Close
0003 Terminal3

[] 0004 Terminald

6. [Assign User Group] : Assign the user falling under the group added under the
Para. 4.
[Correct Employee Information] - [Access Group] : Assign the registered group -
[Modify]



Modify user's information

Basic Information Access Date Range
+ID 00000232 No Restriction Period | t 7|
+Name User

Authentication Type Picture Information

Unique ID 00000232 ‘
Branch === : Unassianed v —
Department — :Unaséigned | Fingerprint Information
Title ++++ : Unassigned v iea ) 5N o,rmfal, )
Authority e e 3 Auth, Level  0:Default v
|Access Group | 0001 : after access v| N
1/A Code #=== : Unassigned ] Password Information
Mop! Sode ot o = Input Password |- [ Add || Delete |
PllgrotiSack e b Confirm Passord |+ [ InputCamera |
Telephone
Email Address Card Information
Address
Other
Reg. Date 2010/04/09 14:07:47 B
Location 0002 : Area? v
[ Message '

| Modify 1 Close |

7. Authentication test by access groups: Access is restricted when it is not the
accessible time zone

As shown in the figure below, "¢ record authenticated at 02:37 a.m. is restricted
from access as i°No Permission"

"¢ record authenticated at 14:37 is allowed to enter normally as "Success".

Aulhentiqation Log List [ Reset Column

Time Terminal UserID Name Class Mode Type Result

(2aa 2010-04-09 14:37:55 0001 : Terminall 00000232 User  User Access I:N Success
apZUIU-Ud—OS 02:37:45 0001 : Terminall 00000232  User User Access 1'N No Permission




Example 4) Import User

Edit the user in CSV file and batch register through [Import User] menu.

1. Create CSV file : [Data Management]-Create CVS type file in [Data Query]

@ Bemote Manager [Logon DDDDDD0D : Ma

Systen | Data Management,,. | Tools  Other

Log Management / Reports,,,

I Data Query, ..

Clez Company Information, .,
= Holiday Management,.,,

Admin Authority Management,,,
&nti PassBack Configuration,,,

1l

Import Users From File,,,

Import Log From File,..
. |
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M Data Query

Conditon  (EITEEEEEEEEEN v DOetad Search All v Code v futhenticaton Type  Search All v

X 1D Name Unique 1D Baanch  Deparment Tele Authorlty  AccessG.,. T/ACode  Mea

Close

< >
Please s#t condtions 10 search log data

Save as file

Press [Query] button, and then press [ ]button.

2. Edit File : Open the saved file and add/edit the description to enter.

Al B |C D E F G [ H | J K L

1James 1 **+*=:Unas+****: Unas+*"*:Unas===*: Gene**** . Unas=*** : Unas~ *** : Unas **** : Unas PWD
2user2 | 2 ee=:Unas** " :Unas """ :Unas= """ . Geng~ "= . Unas ==~ . Unas **=~ : Unas **=~ : UnasPWD
3user3 3 ere=:Unas***~:Unas****:Unas= "=~ . Gene= "+ . Unas +** : Unas =+** : Unas »*=~ : UnasPWD
4 userd 4 ++*=:Unas~**=:Unas*+*~:Unas++=~ . Gene++*** . Unas *++** : Unas »**= : Unas ***~ : UnasPWD

i@ Note: Addition of field, change of order, and deletion are not allowed.
Applicable field may not be modified.

Example)

Must always be made in numerical form (Check the number of
ID, Employee No o ] ] ]
ID digits set in[Server Environment Setting] )

Workplace, department,
title, authority management, [Enter the code registered in UNIS

access group, diligence &
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laziness code, meal code,

hourly wage code, etc.

FP(0) ,FP-CARD(1), PWD(2), CARD(3), CARD OR FP(4),
CARD AND FP(5), CARD OR PWD(6), CARD AND PW(7),
(ID OR CARD) AND FP(8), (ID OR CARD) AND PWD(9),
FP AND PWD(10), FP OR PWD(11), CARD AND PWD AND
FP(12).

Authentication metho
Enter (Code Value)

Save and close the file when edit is complete.

3. Import User :[Data Management] Register the user in [ Import User From File]

Import User From File

X  UserlD Name Unigque 1D Branch Department Tide Austhority Access Group ™ Open )
[ Close
< >

“GAssign the field to register by pressing i Jputton. (Assign in the same

way as the edited CSV file)


Contents/2.2.7.7.%20Import%20User%20From%20File.html

Set CSY file format @

Enter Information

Unassigned Field Assigned Field
Terminal ID Mame ID MName
0 User ID
02 MName
03 Unique ID
04 Branch
05 Department
06 Title
07 Suthority
08 Access Group
09 T/4 Code
10 Meal Code
11 Payroll Code
12 Authentication T..,
13 Passwaord
14 RFID

|  Apply || Close |

“eImport CSV file where user information is made into input by pressing

button as shown below.

“éCheck it and press Save button to add the imported data as shown below.



Import User From File

X User ID Name Unique 1D Branch Department Titte Authoriy Access G, Status
(@) Wiy “James 1 “eees i Unassl,, weee:Unassi,, eees:Una,, oeees:Geper,, O01:2, | Success
O | 3 3 = s Unassi.. | L GOneY,

] | 00000004 4 » : Unassi,..  Unassi... ‘Una.., {Gener,,, weer:Una,.. Duplicate
] | 00000005 5 5 wewe i Unagsi,, weesiUnassi,, wees:Una,, wee=:Gener,,, = :Una,, Duplicate
@ ®

4. Complete : Confirm user information

ex5)TNA Settings

i@ Check Points before Attendance Setting
1. [Tool]-[Environment Settings]-[Else Option Setting]
2. Move to [Add Terminal] - Functional Division as below, and then set to TNA ( For

more detailed method of setting : [Add Terminal] )
3. As shown in No, 2 above, the record authenticated at the terminal

appointed as attendance management terminal is acknowledged as the

attendance record.

Function

VliTime and & [ Meal ] School

......................................
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[ | Examples by Workplaces and Attendances

1. General Workplace : Example of Attendance Basic Setting ¢°© Move to [General
Workplace

2. Public Office: Example of Attendance Setting at Public Office such as Overtime
Work. ¢° Move to [Public Office]

3. Night Shift: Example of the case where the range of attendance per day is 24
hours like frequent night shifts ¢© Move to [Night Shift

4. Shift Work: Example of the case where the range of Going to and Leaving from
Work is complicated like three-shift work, etc. ¢© Move to [Shift Work]

5. Multiple Going to and Leaving from Work: Applicable when the frequency of
Going to and Leaving from Work is one or more times per work day. For example, it
is the case where the work is divided into Morning work - Break - Afternoon work
and the Times when going to and leaving from work is added to the range of

Morning/Afternoon Work Range respectively ¢° Move to [ Multiple Going to and

Leaving from Work ]

1. General Workplace

General Workplace: Example of Attendance Basic Setting
= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config


Contents/at_normal.html
Contents/at_normal.html
Contents/at_government.html
Contents/at_allnight.html
Contents/at_rotaion.html
Contents/at_multi.html
Contents/at_multi.html
Contents/2.2.10.1.%20Shift%20Config.html

Shift Config X
Code TR ‘ == Enter Information
ol Coveniment ‘} ‘ (1)[Code [11 | Name |normal | J
11 normal
12 moming time sample : yesterday[-09:45], today [ 09:45]. tomorrow[+0945]
13 day : .
14 night Basic Clocking Config .
3 muliAT & . , 1
a allnight '2)|Clocking Mode |Use all funcion keys v
e holiday 3 j-|Time Frame | 06:00 | ~ [+06:00 |
[Jlgnore if Absent [¥] Late IN Time | 03:00 |
[JMuttiple Daily Shifts [“Early OUT Time | 18:00
| [ Advanced Settings(Clocking) ]
- 7
Set Shift Times
Pay Rate Rate Stan End
(4)(shift 1 [Normal Time | [Fixed Shif v| [09:00 | ~ [18:00 |
Shift 2 [ Time Before St v [Fixed Shif v| [ 06:00 | ~ | 09:00 |
Shift 3 | Overtime! Hour v |Fixed Shift v| [18:00 | ~ [22:00 |
Shift 4 | Overtime2 Hour v | |Fixed Shift v| [22:00 | ~ [+06:00 |
Shift 5 [Not Defined v | 110 Shin [00:00 | ~ [00760 |
[ Advanced Settings(Shift) ]
Add Modify Delete Close

(1 Code : Enter a two-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name : Code Name

= Code : 11 / Name: Enter the ordinary days (ex. Working day, normal

day, etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-

[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,

[Mode] of which inquired in [Log Management]-[Access Log] are Going to and

Leaving from Work data




% Authentication record used for attendance is applied when such authentication
was successful(The record of failure in authentication is disregarded from the

attendance)

= Set to [Use all function keys]

(® Time Frame : Process the record of Going to and Leaving from Work within the

applicable zone as the attendance

= Normally set to 06:00~+06:00 (In the event of going to work at 05:59
and going from work at 06:01 on the following day, it is not recorded as
attendance)

@ Set Shift Times : Split into a maximum of five types depending on options

= Normal Time : 09:00~18:00 (Times of going to work and leaving from
work to be entered accurately)

= etc, In the event of counting Time Before Shift, Overtimel Hours,
Overtime2 Hours enter the applicable time

¥ Note: The range of time zones of [Start] and [End] must be within the

time range input in No.

&dd
. : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule
as follow in [Set Schedule]
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Set Schedule @

Enter Information

" Code Name e ‘ ’
T i | (1)[Code [1111 Name |B | |
. ; )
WE . 2fine Holidays -
Holiday | »+»+ 1 Not Assigned v
Holiday Shift |+ : Not Assigned v

]

Start Date | 2007-01-01 &~ | (2 )lﬁepeat After | 7 Days v
5T 84| \&

Date Day | Set Shift Ent...
2007-01-01 mon |11 : normal
2007-01-02  tue |11 :normal
2007-01-03  wed |11 : normal
2007-01-04  thu |11 : normal
2007-01-05  fi |11 : normal
2007-01-06  sat |11 : normal

| 2007-01-07 sun |11 :normal

1

|
|
\
1
, Set Schedule
i
i

~— Pay Rate Rules

Normal Time Detail

Time Before Shift Detail

[
\
[

Overtime2 Hours Detail

Off Day Hours Detail

|
[
[ Overtime 1 Hours Detail
[
[
|

Overtime3 Hours Detail

e Nt Nt N N Nl

Add Modify Delete Close

(D Code : Enter a four-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name: Code Name

= Code: 1111 / Name: Enter Code Name

(@ Repeat After : Select the number of days revolving repeatedly (Normally in the
unit of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

Add

: Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a

lump sum basis in [Apply Schedule]

Apply Schedule IY|
C D Name Unigque 1D Schedule &

00000164 Userl164 0164 111:B
00000166 User166 0166 1111:B
00000168 User168 0168 1111:B
00000169 User169 (][] 111:B
00000170 Userl 70 0170 1111 :B
00000171 Userl 7l 017 1111 :B
00000174 Userl74 0174 111:B
00000295 User2% (295 1111:B
00000312 User312 0312 1111:B
00000319 User319 0313 111:B
00000322 User322 0322 1111:8B
00000329 User329 0329 1111:B
00000339 User339 0339 1111:B
00000341 User341 0341 1111 :B
00000350 User350 0350 1111:B
00000351 User35l 0351 111:B
00000353 User3s3 0353 111:B
00000372 User372 0372 111 :B
00000376 User37 0376 111 :B
00000382 User382 0382 1 :B
00000383 User383 0383 111 :B
00000385 User3gs 0385 1111:B
00000387 User38? 0387 1111:B
00000388 User368 0358 111:B
00000389 User389 0389 111:B
00000390 User3an 0330 1M11:B
271 NNNNN392 | lapr3q? 39?2 lIII:R> i

1 {Apply Schedule TN EG— |

Set Close
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@ Apply Schedule : Select the work type to be applied

= Select the attendance code

@ Check box : Check the applicable employee

= Check All Employees

et
. : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as

follow in [Process Transactions]



Contents/2.2.11.2.%20Process%20Transactions.html

Process Transactions

. St Period ._f§j.

(1[2010-05-01 | ~ [2010-05-31 v I Process I | Close
[ Ignore Modifications

&)

Select Employee =)
C ID Name Unique ID  Schedule Result
[C] | 00000164 User164 0164 1M11:B Process OK
[] | 00000166 User166 0166 1111:8 Process OK
[C] | 00000168 Userl68 0163 1111:8B Process OK
[] | ooo00169 Userl63 0163 1111:8B Pracess OK
[J | 00000170 User170 0170 1111:8B Process OK
[ | ooooo171 User!171 (1| 111:8 Process OK
[] | 00000174 Userl74 0174 1111 : B Process OK
(] | 00000285 g Process OK
[C] | 00000312 4 Process OK
] | 00000319 Process OK
0 Process OK
O Process OK
[ | 00000339 Process OK
] | 00000341 Process OK
[C] | 00000350 User3s0 0350 1111:8B Pracess OK
[C] | 00000351 User3s! 0351 1111:8B Process OK
[J | 00000353 User3s3 0353 1m1:8 Process OK
] | 00000372 User372 0372 1111:8B Process OK
(] | 00000376 User37 037 1111:B Pracess OK
[] | 00000382 User3s2 0382 111:8 Process OK
[] | 00000383 User383 0383 111:8 Process OK
[] | 00000385 User385 0385 1111:8 Process OK
[C] | 00000387 User38? 0387 1111:B Pracess OK
[ | 00000388 User388 0388 1111:8B Process OK
[ | 00000383 User389 0389 1111:8B Process OK
[] | 00000390 User330 (1390 111:8 Process OK
[C] | 00000392 User3s2 0332 1111:8B Process OK
[C] | 00000393 User333 0333 1111:8B Process OK
[C] | 00000334 User3%4 03%4 1111:B Process OK

(1 Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

= Check All Employees



. -: button to display ‘complete’ message on the processing result

after processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Iransaction Heports

000003% User3?® L 10-05<17 mea  noemal 08:51 1521 0000 @3 62 0002 0000 00:00
0000037% User3% L) 10-05-18  tue noemead 08:52 16:54 0000 Ox00 O8:00 0008 0054 0000
L

0000037 User3’ % 210-05-19  wed mal 08:50 16: 0000 O0x00 08:00 00:10 L 00:00

Branch [eees : Not Assigned vl 1' Search Period ©Search all record (2| _Search | [ Pdnt | [ Config |
Depacment | eees | Not Assigned v (200501 w0 = 20100531 i) © incomglete record &
0 | Name | UaiquelD |  Date | Day | Shit Name | Amiva... | Depan... [Late,.. | Eardy... | Nom., | Time Bef., | Owri.., | Overti. [OfiC A
o003 User3®2 o 210:05-29  sat noemal 10:47 1605 0147 0355 (38 00:00 0000 0:00 00:
o032 User3T2 wr 210-05-0  sun noemal -~ 4=~ 000 Ox00  00:00 0000 L) 00:00 00:
oo UserdT2 wn 210-05-31  mon noemal 08:37 1055 0000 0nos 01:5% 00:23 00200 00 00:
00000376 User3? Ln 3 010-05-01  sat noemal —:-- —— 0000 000 00:00 00:00 w0 00:00 00:
00000375 User3% 3% 010-05-  sun noemal === #—=~— 0000 000 00:00 00:00 0000 00:00 00:
iqum User3® e 210:05-03  men nermal 09:01 1768  000F OxI2 08:47 00:00 0000 00:00 00:
~0000037% User3® 3% 10-05-04 e noemnal 0a:51 2641 0000 0000  0%:00 0008 L] 00:00 00:
US| Userd® 17,3 DL wed | neemdl - Femmm | Fomie g ; 3 :
00003% User3% we 210-05-06  thy nosmal 30 1942 0001 0000 0853 00:00 00042 000 00:
0000037% User3?% icn 10-06-07 i noemal 08:¢3 231 0000 000 0300 00:12 =31 00:00 00:
000003% User37% w% 210-05-08  sat noemal - —— | 0000 OO0 00:00 00:00 0000 0000 00:
0000037% User3® Liin 2010-05-09  sun noemal - - 0000 0000 00:00 0000 0000 00:00 00:
0000037 User3® 3% 2010-05-10  mon noemal 08:55 1250 0000 o510 0350 0016 0000 0000 00:
0000037 User3? 3% 210-05<11 e neemasl 08:4t 16:3% 0000 000 000 00:16 0035 00:00 00:
00003% User3’s LE1) 10-05-12  wed  neemad 08:52 19:43 0000 OO0 0500 00:08 00:43 00:00 00:
00003% Userd?s o 010:05-13  thy noemad 08:51 19:42 0000 000  09:00 0003 00:30 00:00 00:
000037% User3Ts n 210-05-14 &l noemal 08:37 195 0000 0000 0900 0023 0055 0000 00:
0000037 User3® w% 010-05-15  sat noemal - —— 0000 0000 00:00 00100 0000 000 00:
0000037% User3% ey 2010-05-18 = sun noemal - ¢~~~ 0000 0000 00:00 00:00 0000 0000 00:
00
00:
00:
Q000037 User3% w% 10-05-20  thy noemal == = 000 000 00:00 00:00 0000 00:00 00:
000003% User3® wn 210-05-21 %l noemal $—— #—=— 000 000 O00:m 0000 w000 00:00 00:
0000037% User37% % 210-06-2 st noemal —— 4= 000 000 00:00 00:00 0000 00:00 00:
000003 User3? % 2010-05-23  sun noemal —— -~ 0000 000 00:00 0000 0000 00:00 00:
0000037% User3® 3% 210-05-24  mon noemal 08:57 19208 0000 OX00 0%:00 00:03 0m 00:00 00:
Q000037% User3® 3% 010-06-5 e noemal 08 18:32 0000 0000 03:00 00:14 00-R 00:00 00:
0000037 Userd?h % 0-05-2%  wed noemal 08:45 2:% 0000 000 0%:00 00:14 =55 00:00 00:
N 1loar e AMAEIT  thi o Ay MmEn M feln s M2 mm o r;u v

(1 Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance

processed must exist during the applicable period)

: Output the results.
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(® Transaction Reports

Arrival
Date
Time
Attendance
09:00
Setting Value
2010-05-06 09:01
2010-05-07 08:48
2. Public Office

Public Office Excessive Work: Example of Public Office Attendance Setting such as

Excessive Work Hours.

Departure

Time

18:00

18:42
20:31

Late
After
Time
After

09:00
00:01

00:00

Early
Normal
Departure i
) Time
Time

Before 18:00 | 9Hours

00:00 08:59
00:00 09:00

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from[Shift Config

Time
Beofre
Shift

Before
09:00

00:00
00:12

Overtimel

Hours

After 18:00

00:42
02:31
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Shift Config

Code Name

01 government
11 normal

12 morning

13 day

14 night

3 multiaT

a4 alinight

99 holiday

Enter Information

X

Name government

1 "
‘ t (1){Code [01 |

]

time sample : yesterday([-09:45]. today[ 09:45]. tomorrow[+0345]

Basic Clocking Config

@}IClocking Mode |Use all funcion keys

v)

[[Jlgnore if Absent
[[IMultiple Daily Shifts

(3)| Time Frame | 04:00 | ~ [+04:00 |
[ 09:00
[ 18:00

Late IN Time
[¥]Early OUT Time

[

Advanced Settings(Clocking) ]

Set Shift Times

Pay Rate Rate Stant End

(4)] shift 1 |Overtime3 Hour v |Fixed Shift v| [04:00 | ~ [03:00 |
Shift 2 [Normal Time v [Fixed Shif v| [09:00 | ~ [18:00 |
Shift 3 | Overtime3 Hour v | |Fixed Shift v| [18:00 | ~ [+04:00 |
Shift 4 | Time Before St + | |Fixed Shift v| [04:00 | ~ [03:00 |
Shift 5 | Overtime 1 Hour v | |Fixed Shift v| [18:00 | ~ [+04:00 |

[ Advanced Settings(Shift) ]

I Add Modify Delete Close

(1 Code : Enter a two-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name : Code Name

= Code : 01 / Name: Enter the ordinary days (ex. Date of Work,

Weekday, etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-

[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,

[Mode] of which inquired in [Log Management]-[Access Log] are Going to and

Leaving from Work data




% Authentication record used for attendance is applied when such authentication
was successful(The record of failure in authentication is disregarded from the

attendance)

= Set to [Use all function keys]

(® Time Frame : Process the record of Going to and Leaving from Work within the

applicable zone as the attendance

= Normally set to 04:00~+04:00 (In the event of going to work at 03:59
and leaving from work at 05:01 on the following day, it is not recorded as

attendance)

@ Set Shift Times : Split into a maximum of five types depending on option

= Normal Time : 09:00~18:00 (Times of going to work and leaving from
work to be entered accurately)

= Time Before Shift : 04:00~09:00 / = Overtimel Hours :
18:00~+04:00 (Omit entry if counting is not necessary)

= Overtime3 Hours : 04:00~09:00 / = Overtime3 Hours : 18:00~+04:00
(All the hours other than basic work are summed up as excessive hours)

% Note: The range of time zones of [Start] and [End] must be within the

time range input in No.

&dd
. : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule

as follow in [Set Schedule]



Contents/2.2.10.2.%20Set%20Schedule.html

Set Schedule X|

p Enter Information
Code Name i
e A A"!"ICOde (1111 | Name |B J
1111 B
-~ Define Holidays N
Holiday |+=2+ : Not Assigned v
Holiday Shift | »= : Not Assigned v
- Set Schedule 3
Start Date [2007-01-01 | (2 ){Repeat After [7 Day: v|
(3
Date  Day | SetShift Ent...
2007-01-01  mon | 01 : government

2007-01-02  tue | 01 : government
2007-01-03  wed | 01 : government
- Pay Rate Rules ———, 2007-01-04  thu | 01 : government
2007-01-05  fri | 01 : government
2007-01-06 sat | 99 : holiday
2007-01-07  sun | 99 : holiday

Normal Time Detail

Time Before Shift Detail

N\

[ ]
| ]
| Overtimel Hours Detail |
|  Overtime? Hours Detail |
| ]
)| |

Off Day Hours Detail
?/ Overtime3 Hours Detail

J \

I Add I Modify Delete Close

~

(» Code : Enter a four-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name: Code Name

= Code: 1111 / Name: Enter Code Name

(@ Repeat After : Select the number of days revolving repeatedly (Normally in the
unit of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



@ Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

@ Overtime3 Hours Detail : Set the public office overtime work standard

X]

Overtime3d Hours Detail

- Define Daily Hours Rules

Rounding | No Rounding v |

&dd, Hours | 00:00

"1)|Del, Hours [01:00 |

&dd, Hours after |00:00
Del, Hours After [00:00

2[Min, Time [01:00 |3 JMax, Time [04:00 |

Rate *

L

&dd, Hours
Del, Hours
tin, Hours

- Define Pay Period Rules

Add After () Days [0 |
Del, &fter (x) Days D
Max, Hours [999:00

Transfer to |N|:|t Defined vl

I et || Cancel

= (DDel. Hours : One hour is deducted for the overtime work period
= (@Min. Time : Acknowledge as overtime work when the work time is at

least one hour
= @Max. Time : Acknowledges a maximum of four hours per day

et
[ ] : Save the set value.

3. [TNA Settings] : Designate the attendance codes registered as follow on a

lump sum basis in [Apply Schedule]
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Apply Schedule

| C D Name Unique ID Schedule
' [¥] | 00000164 Userl64 0164 111:B
[« | ooooo168 Userl66 0166 111:B
[ | 00000168 User!68 0168 111:8B
[ | 00000169 User!69 0169 111:8B
00000170 User170 0170 1M1 :B
[ | 00000171 User!71 0171 111:8
' [¥] | 00000174 User!74 0174 111:B
[ | 00000295 User29s 0295 1111:B
00000312 User312 0312 111:B
[ | 00000319 User319 0313 111:8
; 00000322 User322 0322 1111:B
00000329 User329 0329 111:8B
' [¥] | 00000339 User339 0339 111:B
[ | 00000341 User341 0341 1111 :B
' [¥] | 00000350 User3s0 0350 111:8
| [¥] | 00000351 User3sl 0351 111 :B
' [¥] | 00000353 User353 0353 111 :B
' [¥) | 00000372 User3?2 0372 111:8B
' [¥] | 00000376 User376 0376 111:B
' [¥] | 00000382 User382 0382 111:B
' [ | 00000383 User3a3 0383 111:B
00000385 User38s 0385 1111:B
' [¥] | 00000387 User38? 0387 111:8B
' [¥] | 00000388 User388 0338 1111:B
' [¥] | 00000389 User3a9 0339 111:8B
[ | 00000330 User330 0390 11:B
Lm ANNNNA9? I1sprag? M9 nn:m>
\

| i,[Aoplv S nedule 1 B v'|

Set Close

3

o)

@ Apply Schedule : Select the work type to be applied

= Select the attendance code

@ Check box : Check the applicable employee

= Check All Employees




et
. : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as

follow in [Process Transactions]

Process Transactions

. Set Period 3)

D001 v| ~ 20100531 ) [ close
[J Ignore Modifications
L)

Select Employee )
C D Name Unique ID  Schedule Result
[C] | 00000164 Userltd 0164 1111:8B Process OK
[1 | oooo00168 User166 0166 1111:8 Process OK
[C] | 00000168 User168 0168 1111:8B Process OK
[C] | 00000163 Userl63 0163 1111:B Pracess OK
[C] | 00000170 User170 0170 1111:8B Process OK
[ | 0000017 Userl71 01 1111:8 Process OK
] | 00000174 Userl 74 0174 1111: B Process OK
[J | 0Oooo02ss IBL nemote Manager 73] Process OK
[C] | 00000312 Use — Process OK
% mmlg y A The process is complete :::gg:: gﬁ
O Process OK
[] | 00000339 S 1 — Process OK
] | 00000341 Process OK
[C] | 00000350 User3s0 0350 1111:B Pracess OK
[C] | 00000351 User3s! 0351 1111:B Process OK
[J] | 00000353 User3s3 0353 1M11:8B Process OK
[ | 00000372 User372 03712 1111:8B Process OK
[J | 00000376 User37 037 1111:B Pracess OK
[C] | 00000362 User382 0382 1111:8B Process OK
[ | 00000383 User383 0383 1111:8B Process OK
[] | 0000038S User385 0385 1111:8 Process OK
[C] | 00000387 User38? 0387 1111:B Pracess OK
[J | 00000388 User388 0363 1111:8B Process OK
[ | 00000389 User389 0389 1111:8 Process OK
O User330 1390 1111:8 Process OK
O User3a2 0332 1111:8B Process OK
[C] | 00000393 User333 0333 111:8 Process OK
[C] | 00000334 User334 03%4 1111:8B Process OK

(1 Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)
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= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

(@ Check box : Check the applicable employee

= Check All Employees

. -: button to display ‘complete’ message on the processing result

after processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch | eees : Not Assigned v '7;!' Search Period © Search all record 2 r Search I [ Print J [ Config l
Deparkment [vvs : Not Assigned g |00 v -~ 200515 %] 6 incomeien record
- e : [ce]
D | Name | Oa | Day [ Amv. [Depar. |Late..|Eardy..| Nom.. | Time .. | Owe,., | Overti. [ OffDa.. [Overt.. | MONEY [ b A
00000388 User338  2010-05-14 [ 1450  «0xe5 550 0000 000 00:00 05:45 00:00 00:00 0400 49%

08:31 2353 000 0000 0300 w0:29 0553 00 00:00 04:00 13
0793 2310 O0x00 000 0300 0147 05:10 w00 00:00 04:00 5.5
0554 2315 0000 0000 0300 0:08 05:15 o000 00:00 04:.00 sSLwR
0720 «012% 000 0000 0300 01L& 075 k00 00:00 0400 216
0844 2303 0000 000 0300 00:16 503 000 00:00 04:00 3%
0840 o047 0000 0000 0300 00:20 847 0000 00:00 04:00 87
|58 233 000 000 0300 00:01 0537 0000 00:00 04:00 1%
10:46 2351 01&6 0000 0T 00:00 0551 0000 00:00 0400 S1.06
0721 213 00:00 0040 0300 013 04:13 0000 00:00 04:00 17
1431 «0E2% 0531 000 039 00:00 072% w0 00:00 0400 5328
0937 2317 037 00 0823 00:00 =07 0x00 00:00 04:00 217
0838 (249 000 0000 0300 a0 0349 000 00:00 04:00 827
(847 2338 0000 000 020 00:13 053 0000 00:00 04:00 813
0855  +0k&8  00:00 0000 0300 0:01 05:44 0000 00:00 04:00 6,61
0793 1% 000 0000 0300 01:47 03:3% 000 00:00 04:00 4504

0000350 User350  2010-05-06
00000185 Userlts 20100503
00000168 User168 2010-05-10
00000319 User3i9

00000163 User168 2010-05-04
o003 User3®  2010-05-12
000169 User16S  2010-05-14
0000029 Userd®s  2010-05-08
00000163 UseriBS  2010-05-10
00000174 User174 2010-05-14
00000163 User169 2010-05-12
00001 74 Userd?d 20100506
00000174 User1?8  2010-05-08
0o Userl 71 2010-05-1¢
o0 Useri71 2010-05-10

=gzf=3s=1s8iiz

3
=3
3

0000 UseriT 2010-05-06 tw 0925 0S5 0xX 0000 8% 00:00 0655 00 00:00 04:00 5.5
00000388 User338  2010-05-0¢ e MO05 243 000 0000 0300 045 04:49 0500 00:00 04:00 883
0000010 Useri?0  2010-05-04 e 0734 21330 000 0000 0300 oz 0330 000 00:00 0356 4218
00000168 Userl68  2010-05-04 e 1241 235 034 0000 =19 00:00 0455 o 00:00 0355 BB
00000383 User333  201005-04 L] 0831 213 0xe0 0000 0s00 00:23 04:13 0000 00:00 0342 432
0000168 Userl68  2010-05-07 " 0821 2159 00:00 0000 0300 00:39 0359 0000 00:00 033 A%
000169 User165  2010-(5-11 e 053 2B 0033 000 =27 00:00 K% 0000 00:00 0325 218
w0 User1?0  2010-05-13 L] 8% =2 0 o 030 00:04 M2 00 00:00 0328 4129
000N UserT1 2010-05-04 e 1258 224 03% 000 B 00:00 0424 000 00:00 0328 £
00000168 Userl68  2010-05-11 e gse 2120 000 0000 0300 00:58 320 0x00 00:00 018 n%
00000341 User3d] 2010-05-04 e 08305 2293 005 0000 0855 00:00 04:13 000 00:00 013 218
o0 Userl?0  2010<05<10  mon 072z 2% 0000 0000 030 o138 L4 0000 00:00 0310 A6
000001 M4 User1?d  2010-05-11 L2 001 209 001 000 0559 00:00 L) 0000 00:00 1520 4218
< Mea Iloas1R0 MNSEN et mae »m e mom Ak mm A mm M nm A2 18 5 ~

(1 Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
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= Normally in the unit of a day or seven days (The data of attendance

processed must exist during the applicable period)

@ : Output the results.

(® Transaction Reports

= Overtime3 Hours : Hours other than the basic work, acknowledges a

maximum of four hours per day (For a minimum of at least one hour,

basically one hour is deductible)

Earl
Arrival Departure | Late After Y Normal | Time Beofre |Overtimel
Time Departure
Time | Time Time T Time Shift Hours
ime

Attendance
Setting 109:00| 18:00 |After09:00 Beforel8:00 9Hours Before09:00 After18:00

Value

Overtime3

Hours

Time Beofre
Shift+Overtime

07:20 +01:25 00:00 00:00 09:00 01:40 07:25 04:00

= Qvertime3 Hours =1:40+7:25 = 9:05 (Del. Hours 1, Max. Time 4) > 4:00
CASEL 11:02 +01:05 02:02 00:00 06:58 00:00 07:05 04:00

= Qvertime3 Hours = 07:05 (Del. Hours 1, Max. Time 4) > 4:00

12:41 22:55 03:41 00:00 05:19 00:00 04:55 03:55
CASE2

= Qvertime3 Hours = 04:55 (Del. Hours 1) > 3:55

08:50  19:33 00:00 00:00 09:00 00:10 01:33 00:00
CASE3 = Qvertime3 Hours = 00:10 + 01:33 = 01:43 (Del. Hours 1, Min. Time 1) > 00:00

08:41| 19:27 00:00 00:00 09:00 00:19 01:27

00:00

= Qvertime3 Hours = 00:19+ 01:27 = 01:46 (Del. Hours 1, Min. Time 1) > 00:00

= Overtime3 Hours : Time other than Basic Work Time, Acknowledge a

maximum of four hours per day (Del. Hours 1)

Time Arrival Departure | Late After Early Normal | Time Beofre |Overtimel

Overtime3



Time Time Time Departure | Time Shift Hours Hours
Time
Attendance

Time Beofre
Setting 109:00| 18:00 |After09:00 Beforel8:00 9Hours Before09:00 After18:00

Ve Shift+Overtime
08:41 19:27 00:00 00:00 09:00 00:19 01:27 00:46
= Qvertime3 Hours = 00:19+ 01:27= 01:46 (Del. Hours 1) > 00:46
CASES 07:15 15:13 00:00 02:47 06:13 01:45 00:00 00:45
= Qvertime3 Hours = 01:45 (Del. Hours 1) > 00:45
3. Night Shift

Night Shift : Example of the case where the range of attendance per day is 24
hours like frequent night shifts.

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config
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Shift Config

3

1/ Enter Information
Code Name = ‘ -
01 government ‘ c:_l,-[Code 44 Name allnight |
11 normal
12 morning time sample : yesterday[-09:45]. today( 09:45]. tomorrow[+0345]
13 day 2 2 -
e night Basic Clocking Config
EE] multiaT 3, : - "
| 2 ICIockmg Mode |Use all funcion keys j
8 holiday (3)|Time Frame | 06:00 | ~ |+12:00 |
[[Jlgnore if Absent [CJLate IN Time
[CIMultiple Daily Shifts [[]Early OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
Pay Rate Rate Stant End
(4)|Shift 1 [Normal Time v | |Actual Time v | -
Shift 2 [Not Defined v f (0000 ] ~
Shift 3 |Not Defined v 1o Shit ‘ ~
Shift 4 [Not Defined w4 |10 1 [00:00 ] ~ |
Shift 5 | Not Defined v ! . o |
[ Advanced Settings(Shift) ]
I Add Modify Delete Close

(D Code : Enter a two-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name : Code Name

= Code : 44 / Name: Enter the ordinary days (ex. Working day, normal
day, etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-
[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and

Leaving from Work data




% Authentication record used for attendance is applied when such authentication
was successful(The record of failure in authentication is disregarded from the

attendance)

= Set to [Use all function keys]

(® Time Frame : Process the record of Going to and Leaving from Work within the

applicable zone as the attendance

= Normally set to 06:00~+12:00 that is night shift time zone
(In the event of going to work at 05:59 and going from work at 13:01 on
the following day, it is not recorded as attendance)

@ Set Shift Times : Split into a maximum of five types depending on options

= Normal Time : All hours from the time when going to work until the
time when leaving from work (Count it as the record of Going to and
Leaving from Work within the applicable zone)

¥ If there is Basic Work Time Standard, you can set in the same way as

general workplace

&dd
. : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule
as follow in [Set Schedule]



Contents/2.2.10.2.%20Set%20Schedule.html

Set Schedule @

Enter Information

' Code Name 3 ‘ ’
0001 A ‘ (1)[Code [1T1T | Name |B | |
1 B i

- Define Holidays -
Holuday | »+»+ 1 Not Assigned v
Holiday Shitt = : Not Assigned v

Set Schedule

| (
|
\
\
1
\ ’ - — ]
\
i

Start Date | 2!1)?-01 -0l v | '.2\..' Repeat After | 7 Days v

3 )

Date Day | Set Shift Ent..
2007-01-01  mon | 44 : allnight
2007-01-02  tue | 44 : allnight
2007-01-03  wed | 44 : allnight
2007-01-04  thu | 44 : allnight
2007-01-05  fri | 44 : allnight
2007-01-06  sat | 99 : holiday

| 2007-01-07 sun | 99 : holiday

~— Pay Rate Rules

Normal Time Detail

Time Before Shift Detail

[
\
[

Overtime2 Hours Detail

Off Day Hours Detail

|
[
[ Overtime 1 Hours Detail
[
[
|

Overtime3 Hours Detail

e Nt Nt N N Nl

Modify Delete Close

(D Code : Enter a four-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name: Code Name

= Code: 1111 / Name: Enter Code Name

(@ Repeat After : Select the number of days revolving repeatedly (Normally in the
unit of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

Add

: Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a

lump sum basis in [Apply Schedule]

Apply Schedule IY|
C D Name Unigque 1D Schedule &

00000164 Userl164 0164 111:B
00000166 User166 0166 1111:B
00000168 User168 0168 1111:B
00000169 User169 (][] 111:B
00000170 Userl 70 0170 1111 :B
00000171 Userl 7l 017 1111 :B
00000174 Userl74 0174 111:B
00000295 User2% (295 1111:B
00000312 User312 0312 1111:B
00000319 User319 0313 111:B
00000322 User322 0322 1111:8B
00000329 User329 0329 1111:B
00000339 User339 0339 1111:B
00000341 User341 0341 1111 :B
00000350 User350 0350 1111:B
00000351 User35l 0351 111:B
00000353 User3s3 0353 111:B
00000372 User372 0372 111 :B
00000376 User37 0376 111 :B
00000382 User382 0382 1 :B
00000383 User383 0383 111 :B
00000385 User3gs 0385 1111:B
00000387 User38? 0387 1111:B
00000388 User368 0358 111:B
00000389 User389 0389 111:B
00000390 User3an 0330 1M11:B
271 NNNNN392 | lapr3q? 39?2 lIII:R> i

1 {Apply Schedule TN EG— |

Set Close
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@ Apply Schedule : Select the work type to be applied

= Select the attendance code

@ Check box : Check the applicable employee

= Check All Employees

et
. : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as

follow in [Process Transactions]
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Process Transactions

. St Period ._f§j.

(1[2010-05-01 | ~ [2010-05-31 v I Process I | Close
[ Ignore Modifications

&)

Select Employee =)
C ID Name Unique ID  Schedule Result
[C] | 00000164 User164 0164 1M11:B Process OK
[] | 00000166 User166 0166 1111:8 Process OK
[C] | 00000168 Userl68 0163 1111:8B Process OK
[] | ooo00169 Userl63 0163 1111:8B Pracess OK
[J | 00000170 User170 0170 1111:8B Process OK
[ | ooooo171 User!171 (1| 111:8 Process OK
[] | 00000174 Userl74 0174 1111 : B Process OK
(] | 00000285 g Process OK
[C] | 00000312 4 Process OK
] | 00000319 Process OK
0 Process OK
O Process OK
[ | 00000339 Process OK
] | 00000341 Process OK
[C] | 00000350 User3s0 0350 1111:8B Pracess OK
[C] | 00000351 User3s! 0351 1111:8B Process OK
[J | 00000353 User3s3 0353 1m1:8 Process OK
] | 00000372 User372 0372 1111:8B Process OK
(] | 00000376 User37 037 1111:B Pracess OK
[] | 00000382 User3s2 0382 111:8 Process OK
[] | 00000383 User383 0383 111:8 Process OK
[] | 00000385 User385 0385 1111:8 Process OK
[C] | 00000387 User38? 0387 1111:B Pracess OK
[ | 00000388 User388 0388 1111:8B Process OK
[ | 00000383 User389 0389 1111:8B Process OK
[] | 00000390 User330 (1390 111:8 Process OK
[C] | 00000392 User3s2 0332 1111:8B Process OK
[C] | 00000393 User333 0333 1111:8B Process OK
[C] | 00000334 User3%4 03%4 1111:B Process OK

(1 Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

= Check All Employees



. -: button to display ‘complete’ message on the processing result

after processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Iransaction Heports

Branch [vees : Not Assigned v Search Period OSeachotracod S Seoreh ] (P [Corta_)
Dapackant s Thict Acsigoed g (B0 ST~ TBOWE S]] 6 comsien record -

0 | Name | Date Day | Anv.. [Depar... [ Late .. | Eardy... | Norm... | Time ... | Owers.., | Overti.. [ OfiDa... | Owori., | MONEY | M A
000032 User3?Z2  2010-04-18  sun  #—~i=  #e=ie- | 0000 0000 OO0 00:00 0000 00:00 00:00 0000 0.00
o032 User372  2010-04-13  mon 08:16  +08:45 000 0000 24} 00:00 0000 00 00:00 000 X654
o032 Userd?2  2010-04-20 e 2148 J0348 000 0000 100 00:00 0000 w00 00:00 L) L)
0000037 User3%  2010-04-01 L) 0837 +0%53 0000 0000 24516 00:00 0000 00 00:m 000 X664
0000037% User3%  2010-04-02 fri 1627 1627 000 0000 0300 00:00 000 k00 00:00 0000 0.00
0000037% User3®  2010-4-03 s $eiee  Peeie= 0000 0000 0000 00:00 0000 000 00:00 0000 0.00
0000037 User3%  2010-04-08  sun  #evie=  feeie= 0000 0000 OO0 00:00 0000 0000 00:00 0000 0.00

Fo0o03s | Userd® | 2010-04-05
| 000036 User3®  2010-04-06
w0003 User3®  2010-04-07
0000037% User3®® 2010-04-08
0003%  Userd®  2010-04-08
000037 | Usera® | 2010-04-10
00003%  Userd®  2010-04-11
w003 Userd®  2010-04-12
w003%  Userd®  2010-04-13
M003%  User3®  2010-04-1¢
0000037% User3® 2010-04-15
000003%  User3®  2010-04-16
0000037%  Userd®  2010-04-17
000037 User3®  2010-04-18
0000376 User3?®  2010-4-19
Q00003% User3%% 2010-04-20
0000032 User3R 2010-04-01
0000032 User3 2010-4-2

0853 +11:12 | O:00 0000 2609 O00:00 0000 0000 | 0000 0000 A6
1843 1137 00 0000 1654 0000 0000 Ox00 0000 o0 | 0%
#—i— 4—— 00600 0000 O0X00 0000 0000 000 0000 0000 | 000
0341 1133 000 0000 262 0000 0000 0000 0000 0000 | 2888
1835 #1155 0000 0090 1721 0000 0000 O0X00 0000 o000 | 1867
P #0600 0o | 0 | o @00 | 0 0o 000
#eie | gee- 0000 0000 D00 0000 0000 0RO 0000 0000 000
Q05 0537 0X00 0000 00R 000 000 000 | 0000 000 000
1431 13 0k00 0000 2600 000 0000 000 0000 000 AN
123 0382 0000 0000 247 0000 | 0000 O0X00 000 0000 2
1438 0847 0000 0000 1808 0000 000 0000 0000 0000 1938
Z® ZW 00 000 0300 000 0000  OX00 0000 0300 000
$~i= | @-- D600 0000 OXO0 0000 0000 OKO0 | 0000 0000 000
$iee | geee- OO0 0000 000 0000 | 0OK0 0600 0000 0000 000
0850  «0547 0000 0000  2¥57 0000 000 0000 | 0000 0000 2553
140l 0254 0000 0000 1853 0000 | 0000  OX00  00:00 0000 149
0853 852 000 0000 2363 000 0000 0000 0000 (000 2553
136 1844 000 0000 0S8 OR00 000  OXO0 0000 000 555
W00 User3R 20100403 #—— - 00 0000 0000 000 0000 060 000 000 000
0003 User3R  2010-04-04 #—-- -~ 00 0000 0000 0000 0000 OXOO OO0 0000 00O
000032 | User3R 20100405 mon 0714 «1la1 | 0000 0000 2527 0000 0000 000 | 0000 0000 3108

0000382 User32  2010-04-06 toe 1527 «0353  00:00 0000 17% 0 00:00 0000 000 00:00 000 16.87
o lear¥® MDA wad 1220 S0 MM MM W M M mn e o ” M ~

3
-3
>

zggdée=pigdtel=25¢

4

(M Search Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance processed must
exist during the applicable period)

: Output the results.
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= |dentify Access Log

Period [«12010-04-05 00:00
Condition User
Result SUCCESS

Tirne

[ mew 2010-04-05 08:53:47 |
we 2010-04-05 10:18:23
B 2010-04-05 11:36:23
B 2010-04-05 14:52:01
Bt 2010-04-05 15:20:20
B 201 0-04-05 15:47:05
we 2010-04-05 15:22:05
Be 2010-04-05 15:33:15
B 2010-04-05 21:09:49
B 2010-04-05 21:16:20
B 2010-04-05 23:01:19
Bt 2010-04-05 05:53:02
(0w 2010-04-05 11:12:44 |
|ee 2010-04-06 15:43:37 |
we 2010-04-07 02:55:29
we 2010-04-07 05:51:39
w08 20710-04-07 11:3757

[ o 2010-04-07 05:41:26
B 2010-04-08 10:25:01
Bt 2010-04-08 13:28:53
we 201 0-04-09 15:35:37
[wew 2010-04-10 11:56:09

® Transaction Reports

gron
oron
gron
oron
0100
0100
gron
oron
gron
oron
gron
oron
0100
0100
gron
oron
gron
oron
gron
oron
0100
0100
gron

£

w

Mode

Terrninal 1D Hser D

0000037
000003 7eE
0000037
00000376
Q0000376
00000376
0000037
00000376
0000037
000003 7eE
0000037
00000376
Q0000376
00000376
0000037
00000376
0000037
000003 7eE
0000037
00000376
Q0000376
00000376
0000037

Search &ll w
Marme Unigue D
User376 0376
User3is 0376
User37h6 0376
User3?6 0376
Userd?h 0376
Userd?h 0376
User3?6 0376
User3?6 0376
User376 0376
User3is 0376
User37h6 0376
User3?6 0376
Userd?h 0376
Userd?h 0376
User3?6 0376
User3?6 0376
User376 0376
User3is 0376
User37h6 0376
User3?6 0376
Userd?h 0376
Userd?h 0376
User3?6 0376

& |~ |#2010-04-10 23:59 %
Detail Condition | 00000376 © User37h

b
Class Mode
User Attend
Uzer Access
Uzer Attend
User Access
User SCCESS
User BCCESS
User Attend
User Leave
User Attend
Uzer Attend
Uzer Attend
User Attend
User &ttend
User BCCESS
User Attend
User Attend
User Attend
Uzer Attend
Uzer Acoess
User Attend
User &ttend
User Leave
User Attend

= Calculation Standard : Record of going to work and leaving from work between 06:00

and +12:00
NO Date of Work
1 2010-04-05
2 2010-04-06

3 2010-04-07

Arrival Time
08:53
18:43

Departure Time

+11:12

+11:37

Normal Time
26:19
16:54

00:00



4 2010-04-08 08:41 +11:33 26:52

5 2010-04-09 18:35 +11:56 17:21

4. Shift Work

Shift Work: Example of the case where the range of Going to and Leaving from

Work is complicated like three-shift work, etc

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config

Shift Config X
Code T — Enter Information - —
} 01 govemnment l ']_}.'[Code 2 ] Name |moming ] \
n normal : :
‘ time sample : yesterday[-09:45), today [ 09:45]. tomorrow(+0345]
| :2 g;‘;ﬂ Basic Clocking Config

ﬁ :;;:’ll:lg?'l:’ (2) |Clocking Mode |Use all funcion keys v/
e holiday (3)| Time Frame | 06:00 | ~ | 18:00 |
[Jlgnore if Absent [[Late IN Time ‘ |
[IMultiple Daily Shifts ClEarly OUT Time | =0 |
[ Advanced Settings(Clocking) ]
L o
Set Shift Times
4 Pay Rate Rate Stant End
Shift 1 [Normal Time v | [Fixed Shift v| [08:00 |~ [16:00
Shift 2 [ Time Before St w| [Fixed Shift v| [08:00 | ~ |08:00
Shift 3 | Overtime2 Hour v | Fixed Shift v| [16:00 | ~ [18:00 |
Shift 4 [Not Defined | 1o “hin [00:00 | ~ [00:00 ]
Shift 5 [Not Defined %] |1lo Shir (0000 ] ~ [00:00 ]
| Advanced Settings(Shift) |

Add Modify Delete Close



Contents/2.2.10.1.%20Shift%20Config.html

Shift Config

X

Enter Information

Code Name - \
o1 Cotement -‘\!./-ICode 13 ] Name |day | J
11 normal
12 morning time sample : yesterday(-09:45). today( 09:45]. tomorrow([+0345]
day A 3
16 night Basic Clocking Config
33 multiAT o) i T ; )
i allnight 2 I Clocking Mode |Use all funcion keys ﬂ
9 holiday {'é}|Time Frame | 14:00 | ~ 302(137]
[Jlanore if Absent [CLate IN Time ‘\ Q
[JMultiple Daily Shifts [JEarly OUT Time |-
| Advanced Setlings(Clocking) ]
- Set Shift Times
'é~ Pay Rate Rate Stan End
Shift 1 [Normal Time | [Fixed Shift v| [16:00 |~ [+00:00 |
Shift 2 [Time Before St v [Fixed Shi v| [14:00 |~ [16:00 |
Shift 3 [Overtime2 Hour v | |Fixed Shift v | [+00:00 | ~ |+02:00 |
Shift 4 [Not Defined v [00:00 | ~ [00:30 ]
Shift 5 [Not Defined | | [00:00 ] ~ [00:00 ]
[ Advanced Settings(Shift) ]

Add

Modify Delete Close




Shift Config

3

1/ Enter Information .
Code Name = ‘ e
ol Sovenymiost l (1)[Code 14 Name |night |
11 normal
12 morning time sample : yesterday[-09:45]. today( 09:45]. tomorrow[+0345]
13 day 2 2 -
T iiaias e
33 multiaT a3 : T -
(2)|Cl M
“ allnight 2 Clocking Mode 'Use all funcion keys ; \{
% holiday (3)(Time Frame | 22:00 | ~ [+10:00 |
[[Jlgnore if Absent [CLate IN Time '
[CIMultiple Daily Shifts [[]Early OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
(@) Pay Rate Rate Stan End
Shift 1 [Normal Time v | |Fixed Shift v [+00:00 | ~ [08:00
Shift 2 | Time Before St v | |Fixed Shif v [22:00 | ~ [+00:00
Shift 3 | Overtime2 Hour v |Fixed Shift v | [+08:00 | ~ [+10:00
Shift 4 [Not Defined [00:00 | ~ 0 |
Shift 5 |Not Defined v | 2 |
[ Advanced Settings(Shift) ]
Add l Modify Delete Close

(D Code : Enter a two-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name : Code Name

= Code : 11 / Name: Enter the ordinary days (ex. Working day, normal

day, etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-

[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,

[Mode] of which inquired in [Log Management]-[Access Log] are Going to and

Leaving from Work data



% Authentication record used for attendance is applied when such authentication
was successful(The record of failure in authentication is disregarded from the

attendance)

= Set to [Use all function keys]

(® Time Frame : Process the record of Going to and Leaving from Work within the

applicable zone as the attendance

= Normally set in broad range to 06:00~18:00 so as to include basic
work range

(In the event of going to work at 05:59 and going from work at 18:01, it
is not recorded as attendance)

@ Set Shift Times

= Normal Time : 08:00~16:00 (Times of going to work and leaving from
work to be entered accurately) Enter the time in accordance with each
shift work time

= = etc, In the event of counting Time Before Shift, Overtimel Hours,
Overtime2 Hours enter the applicable time

% Note: The range of time zones of [Start] and [End] must be within the

time range input in No.

&dd
. : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule
as follow in [Set Schedule]
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Set Schedule @

Enter Information

" Code Name

11 B

(1)[Code [000T | Name |A ] |

. 2fine Holidays -
| Holiday | »+»+ 1 Not Assigned v
Holiday Shift |+ : Not Assigned v

Start Date |2010-01-01 v | (2)|Repeat After |15 Day v
3 &4

Date Day | Set Shift Ent.. A
2010-01-01  fri | 12 : moring
2010-01-02 sat | 12 : moring
2010-01-03  sun | 12 : morning
2010-01-04 mon | 14 ! night
2010-01-05 tue | 14! night
2010-01-06  wed |99 : holiday
2010-01-07 thu |13 :day
2010-01-08 fri | 13:day
2010-01-09 sat | 13 day
2010-01-10  sun | 14 ! night
2010-01-11  mon | 99 : holiday
2010-01-12  tue |12 : morning
2010-01-13  wed | 12 : morning
2010-01-14  thu | 12 : moming
| 2010-01-15  fri | 14 : night |

|
\
\
1
, Set Schedule
i
i

~— Pay Rate Rules

Normal Time Detail

Time Before Shift Detail

Overtime2 Hours Detail

Off Day Hours Detail

|
[
[ Overtime 1 Hours Detail
[
[
|

Overtime3 Hours Detail

e Nt Nt N N Nl

I Add I Modify Delete Close

(D Code : Enter a four-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name: Code Name

= Code : 0001 / Name: A Team (Name of the subject group replaced)

(@ Repeat After : Select the number of days revolving repeatedly (Normally in the
unit of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

Add

: Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a

lump sum basis in [Apply Schedule]

Apply Schedule IY|
C D Name Unigque 1D Schedule &
[C] | 0oooo164 Userltd 0164 0001 : A
[] | 00000166 Userle6 0166 0001 : A
[] | 00000168 Userl168 0168 0001 : A
[C] | 00000163 User169 0169 0001 : A
[T | 00000170 Userl 70 0170 0001 : &
[ | ooooo171 Userl 71 o 0001 : &
[] | 00000174 Userl74 0174 0001 - A
[] | 00000295 User2%s 0295 0001 : A
[] | 00000312 User312 0312 0001 : A
] | 00000319 User313 0318 0001 : A
(] | 00000322 User322 0322 0001 : A
(] | 00000329 User329 0329 0001 : A
[T | 00000339 User33g 0339 0001 : &
[] | 00000341 User341 0341 0001 : A
[] | 00000350 User350 0350 0001 : A
] | 00000351 User35l 0351 0001 : A
[C] | 00000353 User353 0353 0001 : A
(] | 00000372 User3d?2 0372 0001 : &
[] | 00000376 User376 0376 0001 : A
[] | 00000382 User382 0382 0001 : &
[1 | 00000383 User3s3 0383 0001 : A
] | 00000385 User3ss 0385 0001 : A
] | 00000387 User38? 0387 0001 : A
[T | 00000368 User358 0388 0001 : A
[T | 00000383 User389 0383 0001 : &
[C] | 00000390 User3s0 0330 0001 : A
1| nnNNN392 | lapr3q? 39?2 nnnt :A> i
4
'j.f{Apply Schedule 0001 : A v|
| Set l Close
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@ Apply Schedule : Select the work type to be applied

= Select the attendance code

@ Check box : Check the applicable employee

= Check All Employees

@ : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as

follow in [Process Transactions]
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Process Transactions

. St Period ._f§j.

(1[2010-05-01 | ~ [2010-05-31 v I Process I | Close
[ Ignore Modifications

&)

Select Employee =)
C ID Name Unique ID  Schedule Result
[C] | 00000164 User164 0164 1M11:B Process OK
[] | 00000166 User166 0166 1111:8 Process OK
[C] | 00000168 Userl68 0163 1111:8B Process OK
[] | ooo00169 Userl63 0163 1111:8B Pracess OK
[J | 00000170 User170 0170 1111:8B Process OK
[ | ooooo171 User!171 (1| 111:8 Process OK
[] | 00000174 Userl74 0174 1111 : B Process OK
(] | 00000285 g Process OK
[C] | 00000312 4 Process OK
] | 00000319 Process OK
0 Process OK
O Process OK
[ | 00000339 Process OK
] | 00000341 Process OK
[C] | 00000350 User3s0 0350 1111:8B Pracess OK
[C] | 00000351 User3s! 0351 1111:8B Process OK
[J | 00000353 User3s3 0353 1m1:8 Process OK
] | 00000372 User372 0372 1111:8B Process OK
(] | 00000376 User37 037 1111:B Pracess OK
[] | 00000382 User3s2 0382 111:8 Process OK
[] | 00000383 User383 0383 111:8 Process OK
[] | 00000385 User385 0385 1111:8 Process OK
[C] | 00000387 User38? 0387 1111:B Pracess OK
[ | 00000388 User388 0388 1111:8B Process OK
[ | 00000383 User389 0389 1111:8B Process OK
[] | 00000390 User330 (1390 111:8 Process OK
[C] | 00000392 User3s2 0332 1111:8B Process OK
[C] | 00000393 User333 0333 1111:8B Process OK
[C] | 00000334 User3%4 03%4 1111:B Process OK

(D Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

= Check the group to be processed for attendance



. -: button to display ‘complete’ message on the processing result

after processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Iransaction Heports

Branch [vees : Not Assigned = | Sswch Peiod © Search all record [ Search _] ﬁPﬁm ] [ Config J
Deparment [<ees | Not Assigned 3 ”2010-01-01 v = (20100115 ) O incomoiete record
= TR L 33
10 | Name | Date | Day | Shift Name | Aniv... | Depart.. “MON! A
ser 0 m moming (] 16:55 8.6

0000376 User3?% 20100102  sat  moming 0719 1733 00:00 0000 (300 00:41 0000 013 00:00 0300 1z
000037 User3®  2010-01-03  sun  moming B2 1@ 0000 0000 0300 018 L) oz 00:00 0300 155
0000037% User3®  2010-01-08  mon night 2343 +0343 00:00 0000 0300 o 0000 043 00:00 0000 8.8
0000037% User3®  2010-01-056  twe night 2319 033 00:00 0000 0300 004 0000 0n34 00:00 0300 133

0000037% User3® 20100106 wed  holiday  #~<ie=  §--ce=  00:00 0000 OO0 00:00 0000 000 00:00 0000 0.0¢
0000037 User3%  2010-01-07 day 1537 0047 00:00 0000 0200 00:23 0000 0147 00:00 0000 13
000037% User3® 20100108 day 1508 0153  00:00 0000 (00 00:51 0000 01:53 0000 0000 133
0003% User3®% 20100108  sat day 1455 «01:49  00:00 0000 OO0 o 0000 01:49 00:00 o000 155
000037% User3®%  2010-01-10  sun night R 0840 00:00 0000 0200 0105 0000 (] 00:00 000 1nn
0003% User3%  2010-01-11 mon  holiday  #—i-- #—— 00:00 0000 OC00 00:00 L) 00:00 00:00 0000 0.0

0000037 User3%  2010-01-12  %se  moming 07:40 16:15  00:00 0000 000 00:20 0000 ox1s 00:00 0000 B8

> User3/ 3 morreng ik I8 3 3 X

0000037% User3%  2010-00-18  ®u  moming 0859 1743 00:00 0000 0700 00:00 0000 01:48 00:00 0200 122

000037% User3?%  2010-01-15 night 20 207 000 0000 0x00  00:00 0000 0x00 0000 0000 0.0
fri

00003 User3®  2010-01-01 moming  #—i==  #~==  00:00 0000 0000 00:00 0000 00 00:00 000 0.0
00003 User3® 2010000  sat  moming  #—i-- #—— 0000 0000 QOO0 00:00 0000 00:00 00:00 o000 0.0
0000382 User3s2 2010-01-03  sun moming ¢—— d—— 000 0000 0000 00:00 0000 000 00:00 000 0.0

00000382 User3®2  2010-0)-04  mon night +0%31  +0331  00:00 0000 OXO0 00:00 0000 0000 00:00 0300 0.00
00000382 User3®2 20100106  tue night 005 +0305 00:00 0000 OO0 00:00 0000 000 00:00 000 0.0
0000032 User32  2010401-06 wed  holiday 1635 21:07  00:00 0000 Ox00 00:00 0000 0000 0d:30 o000 22
00003 User32 20100107 ®w day 1730 137 00:00 0000 000 00:00 00100 0000 00:00 000 0.0
0000 User3R 20100108 day 1751 1828 00:00 0000 O3 00:00 0000 00:00 00:00 0300 0.0
0000382 User3®  2010-01-08  sat day #—— = 000 0000 0000 00:00 0000 00 00:00 000 0.0¢
000032 User3®  2010-01-10  sun night 859 +83 00:00 0000 0000 00:00 0000 o039 00:00 0300 0.0
0000382 User322  2010-01-11  mon  holiday 1340  20:04 00:00 00O OO00 00:00 0000 000 08:30 0000 i3
000032 User322  2010-01-12  tse  moming 0804 1:43 0000 0000 Q239 00:00 0000 00 00:00 0300 2%
0000032 User3  201001-13 wed  moming 03:92 1547 00:00 0000 053% 00:00 0000 00:00 00:00 0000 6,6

L

)

0000382 User32  2010-01-1¢4 moréng 0857 1748 00:00 0000 0708 0000 0000 0ié8 0000 OO0 12
o llear®®  MINO1.1E nink feiee e OO MM YN N AN N N N niw¥

(1 Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance

processed must exist during the applicable period)

: Output the results.
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= Identify Acess Log

Period [A2010-01-01 00:00 % |~ |2010-01-13 23:69 =
Condition Uzer w Detail Condition | 00000376 @ User376 -
Result Success w hode Search &l w

Time Terminal (D User D Marme Unigue ID Class hMode
e c010-01-01 073124 o100 00000376 User376 0376 User &ttend
e 2010-01-01 16:59:47 o100 00000376 User376 0376 User &ttend
e 2010-01-02 07:19:14 o100 00000376 User376 0376 User BCCESS
e 2010-01-02 17:39:22 o100 00000376 User376 0376 User &ttend
A 2010-01-03 06:22:24 o100 00000376 User3d76 0376 User Attend
e 2010-01-03 17:22:654 o100 00000376 User376 0376 User Sroess
s 2010-01-04 23:49:39 010 00000376 Userdi6 0376 User dttend
e 2010-01-05 08:49:59 o1ao 00000376 Userd76 0376 User dttend
e 2010-01-05 23:19:26 o100 00000376 User376 0376 User &ttend
o 2010-01-06 09:34:14 o100 00000376 User376 0376 User &ttend
e 2010-01-07 15:37:39 o100 00000376 User376 0376 User attend
A Z010-01-08 01:47:.02 o100 00000376 User376 0376 User &ttend
o 2010-01-08 15:09:03 o100 00000376 User3d76 0376 User Aroess
A Z010-01-09 01:53:59 o100 00000376 User376 0376 User Attend
i 2010-01-09 14:53:59 010 00000376 Userdi6 0376 User dttend
e 2010-01-10 01:49:07 o1ao 00000376 Userd76 0376 User BCCESS
e c010-01-10 2205513 o100 00000376 User376 0376 User &ttend
e 2010-01-11 08:40:14 o100 00000376 User376 0376 User &ttend
e 2010-01-12 07:40:09 o100 00000376 User376 0376 User attend
e 2010-01-12 16:15:57 o100 00000376 User376 0376 User &ttend
e 2010-01-13 08:54:41 o100 00000376 User3d76 0376 User Attend
e Z010-01-13 09:13:49 o100 00000376 User376 0376 User Attend

(® Transaction Reports

= Calculation Standard: Processing the attendance by shift work time

zones
Work Type Time Beofre Shift Normal Time Overtimel Hours

Morning 06:00~08:00 08:00~16:00 16:00~18:00
Day 14:00~16:00 16:00~+00:00 +00:00~+02:00

Night 22:00~+00:00 +00:00~+08:00 +08:00~+10:00



Work Arrival Departure Normal Time Beofre Overtimel

Pate Type Time Time Time Shift Hours
2010-01-01 | Morning 7:31 16:59 8:00 0:29 0:59
2010-01-02 | Morning 7:19 17:39 8:00 0:41 1:39
2010-01-03 | Morning 6:22 17:22 8:00 1:38 1:22
2010-01-04 Night 23:49 +8:49 8:00 0:11 0:49
2010-01-05 Night 23:19 +9:34 8:00 0:41 1:34

2010-01-06 | Holiday - - - - -

2010-01-07 Day 15:37 +1:47 8:00 0:23 1:47
2010-01-08 Day 15:09 +1:53 8:00 0:51 1:53
2010-01-09 Day 14:58 +1:49 8:00 1:02 1:49
2010-01-10 Night 22:55 +8:40 8:00 1:05 0:40

2010-01-11 | Holiday - - - - -
2010-01-12 | Morning 7:40 16:15 8:00 0:20 0:15

5. Multiple Going to and Leaving from Work

Multiple Going to and Leaving from Work: Applicable when the frequency of Going
to and Leaving from Work is one or more times per workday. For example, it is the
case where the work is divided into Morning work - Break - Afternoon work and the
Times when going to and leaving from work is added to the range of

Morning/Afternoon Work Range respectively.

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config
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Shift Config

3

Code TR , Enter Information :
ol Sovenymiost l (1)[Code (33 Name \multiAT | |
11 normal
12 morning time sample : yesterday[-09:45]. today( 09:45]. tomorrow[+0345]
13 day 2 2 -
4 night Basic Clocking Config :
m allnight 2 )|Clocking Mode |Use all funcion keys v l
% holiday (3)| Time Frame | 06:00 | ~ |+06:00 |
[Jlanore if Absent ! '
[¥]Multiple Daily Shifts
[{'3} Advanced Settings(Clocking) ] :
Set Shift Times
(@) Pay Rate Rate Stant End
Shift 1 [Time Before St . |Fixed Shift v| [08:00 |~ [12:00 |
Shift 2 | Overtime | Hour v |Fixed Shif v| [14:00 | ~ [18:00 |
Shift 3 [Normal Time | |Fixed Shift v| [08:00 |~ [12:00 || |
Shift 4 [Normal Time v | |Fixed Shift v [14:00 | ~ [18:00 |
Shift 5 'Not Defined v , o ‘
§ | Advanced Settings(Shift)
I Add Modify Delete Close
(D Code : Enter a two-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name : Code Name

= Code: Individual Entry / Name: Multiple going to and leaving from

work

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-

[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,

[Mode] of which inquired in [Log Management]-[Access Log] are Going to and

Leaving from Work data




% Authentication record used for attendance is applied when such authentication
was successful(The record of failure in authentication is disregarded from the

attendance)

= Set to [Use all function keys]

(® Time Frame : Process the record of Going to and Leaving from Work within the

applicable zone as the attendance

= Normally set in broad range to 06:00~18:00 so as to include basic
work range
(In the event of going to work at 05:59 and going from work at 06:01 on

the following day, it is not recorded as attendance)

@ Set Shift Times

= Shiftl : Early Departure Time 08:00~12:00

= Shift2 : Overtimel Hours 14:00~18:00

¥ Recognize the times when going to and leaving from work for early
leave work as Morning Work, and those for overtime work as Afternoon
Work

= Shift3 : Normal Time 08:00~12:00

= Shift4 : Normal Time 14:00~18:00

% These are the settings to seek the basic work time by summing up the

early leave work and overtime work hours as set above

(® Advanced Settings(Clocking)



Advanced Settings(Clocking) @

Time Frame | 06:00 |~ [+06:00 |
Auto Clock

QOut of Office Settings
O Ereak by OUT record
Clocking Mode e all funcios
[[] Break by LEAVE record
Clocking Mode

Break Times

[] 1st Break [00:00 | ~ [00:00 |
[J2nd Break [00:00 | ~ [00:00 ]
[J3dBreak | 000 0 | ~ [00:00 |
[[] 4th Break | ~ [06:00 ]
[[]5th Break | ~ |
e Set Multi Daily Shift Times ————
(1)[[ 1st Band 06:00 | ~ | 13:00 |
| @2nd Band 1300 | ~ [ 22:00 |
(7] 3rd Band | ~ | |
[] 4th Band 0 | ~ |

= (1) 1st Band : 06:00~13:00 / 2nd Band : 13:00~22:00

= Broadly set Normal Time so as to include the time zones 08:00~12:00
and 14:00~18:00

= The hours of 1st Band and 2nd Band may not be overlapped

et
. : Click this button to register the input data.

® Advanced Settings(Shift)



Advanced Settings(Shift)

Shift 1
Pay Rate | Time Before Shif Rounding [No Rounding v
Min, Time [00:00 |  Max/|Time [99:00 | Rate (100 | %
Select Range | 1st Band v Shift Auto OUT
Shift 2
Pay Rate | Overtime] Hours Rounding 7No Rounding v:
Min, Time 00:00 Max| Time |93:00 Rate (100 | %
Select Range |2nd Band | (] Shift Auto OUT
; Shift 3
Pay Rate [ormal Time Rounding L’M, |
Min, Time rﬂﬁfo'ﬂit Max| Time 93:00 | Rate [100 | %
Select Range | (NENAETEEN v Shift Auto OUT
Shift 4
Pay Rate |Normal Time Rounding | No Rounding v
Min, Time [00:00 | Max/ Time [99:00 | Rate (100 | %
Select Range | Not Defined v | Shift Auto OUT
Shift 5
Pay Rate 1ot Defined Rounding 1! .
Min, Time [ ] Max, Time [55.] Rate [100 ] %
Select Range 1ot Defined Shift Auta OUT
Set Cancel

X

= Set the applicable zones to 1st Band, 2nd Band, Not Defined, Not
Defined for the Shiftl through Shift4 settings as above

et
. : Click this button to register the input data.

&dd
. : Click this button to register the input data.




2. [TNA Settings] : Register the work type in accordance with the work schedule
as follow in [Set Schedule]

Set Schedule @

Enter Information

Code Name K= : ’
0001 A | |(D)[Code |11 Name |B |
B 8 |
m_ Em - Define Holidays -
i Holiday "_',,, : Not AVS‘Signied V
Holiday Shift | »= : Not Assigned v

Set Schedule
Start Date | 2007-4;1-01 ~| (2)|Repeat After ‘7 Days v |

]

Date Day | Set Shift Ent...
2007-01-01  mon | 33 : multiAT
2007-01-02  tue | 33 : multiAT
2007-01-03  wed | 33 : multiAT
~———— Pay Rate Rules 2007-01-04  thu | 33 : multiAT
- 2007-01-05  fri | 33 : muliaAT
Normal Time Detail 2007-01-06  sat | 33 : multiAT
Time Before Shift Detail 2007-01-07 'sun | 99 holiday

Overtime2 Hours Detail

Off Day Hours Detail

|
|
[ Overtime| Hours Detail
[
|
[

Overtime3 Hours Detail

et et N N N N

I Add I Modify Delete Close

(D Code : Enter a four-character code consisting of digits or English alphabet letters

without overlapping (Special characters are not allowed) / Name: Code Name

= Code: 1111 / Name: Enter Code Name

(@ Repeat After : Select the number of days revolving repeatedly (Normally in the

unit of 7 days)
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= Select 7 days (Normally repeated in the unit of 7 days)

(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

&dd
. : Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a
lump sum basis in [Apply Schedule]
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Apply Schedule

| C D Name Unique ID Schedule
' [¥] | 00000164 Userl64 0164 111:B
[« | ooooo168 Userl66 0166 111:B
[ | 00000168 User!68 0168 111:8B
[ | 00000169 User!69 0169 111:8B
00000170 User170 0170 1M1 :B
[ | 00000171 User!71 0171 111:8
' [¥] | 00000174 User!74 0174 111:B
[ | 00000295 User29s 0295 1111:B
00000312 User312 0312 111:B
[ | 00000319 User319 0313 111:8
; 00000322 User322 0322 1111:B
00000329 User329 0329 111:8B
' [¥] | 00000339 User339 0339 111:B
[ | 00000341 User341 0341 1111 :B
' [¥] | 00000350 User3s0 0350 111:8
| [¥] | 00000351 User3sl 0351 111 :B
' [¥] | 00000353 User353 0353 111 :B
' [¥) | 00000372 User3?2 0372 111:8B
' [¥] | 00000376 User376 0376 111:B
' [¥] | 00000382 User382 0382 111:B
' [ | 00000383 User3a3 0383 111:B
00000385 User38s 0385 1111:B
' [¥] | 00000387 User38? 0387 111:8B
' [¥] | 00000388 User388 0338 1111:B
' [¥] | 00000389 User3a9 0339 111:8B
[ | 00000330 User330 0390 11:B
Lm ANNNNA9? I1sprag? M9 nn:m>
\

| i,[Aoplv S nedule 1 B v'|

Set Close

3

o)

@ Apply Schedule : Select the work type to be applied

= Select the attendance code

@ Check box : Check the applicable employee

= Check All Employees




et
. : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as

follow in [Process Transactions]

Process Transactions

. Set Period 3)

D001 v| ~ 20100531 ) [ close
[J Ignore Modifications
L)

Select Employee )
C D Name Unique ID  Schedule Result
[C] | 00000164 Userltd 0164 1111:8B Process OK
[1 | oooo00168 User166 0166 1111:8 Process OK
[C] | 00000168 User168 0168 1111:8B Process OK
[C] | 00000163 Userl63 0163 1111:B Pracess OK
[C] | 00000170 User170 0170 1111:8B Process OK
[ | 0000017 Userl71 01 1111:8 Process OK
] | 00000174 Userl 74 0174 1111: B Process OK
[J | 0Oooo02ss IBL nemote Manager 73] Process OK
[C] | 00000312 Use — Process OK
% mmlg y A The process is complete :::gg:: gﬁ
O Process OK
[] | 00000339 S 1 — Process OK
] | 00000341 Process OK
[C] | 00000350 User3s0 0350 1111:B Pracess OK
[C] | 00000351 User3s! 0351 1111:B Process OK
[J] | 00000353 User3s3 0353 1M11:8B Process OK
[ | 00000372 User372 03712 1111:8B Process OK
[J | 00000376 User37 037 1111:B Pracess OK
[C] | 00000362 User382 0382 1111:8B Process OK
[ | 00000383 User383 0383 1111:8B Process OK
[] | 0000038S User385 0385 1111:8 Process OK
[C] | 00000387 User38? 0387 1111:B Pracess OK
[J | 00000388 User388 0363 1111:8B Process OK
[ | 00000389 User389 0389 1111:8 Process OK
O User330 1390 1111:8 Process OK
O User3a2 0332 1111:8B Process OK
[C] | 00000393 User333 0333 111:8 Process OK
[C] | 00000334 User334 03%4 1111:8B Process OK

(D Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)
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= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

(@ Check box : Check the applicable employee

= Check All Employees

Frocess
. T B

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

rim

S F2W, X = 200 2= HAIXIH E=5ELILH

Transaction Heports

Branch |eees : Not Assigned v & Search Period © Search all record 2' Search l[ Print J [ Config l
Dopariment [«ees | Not Assigned g [20B0 ¥ - (20515 %] 6 incomsien record
© | Name | Oae | Day | SR Name | Airival.., | DopaeL.. | Nomm.,. | Clock,. | CIocK... | Time Befo,., | Owr.., | Overtme... | Own... | »
00003% User3®  2010-03-01 mon  multiAT [ W00  #eeive | o 00:00 f oeime 0000
000037 User3®% 201003 e multiaT 0755 19:% 08:00 0755 12:01 04:00 1357 19% (17841)
000003% Userd? 20100303 . wed multiAT 07:46 215 08:00 07:46 1247 04:00 1353 2155 0400
0000037% User3? 201008 multiAT 0738 18:38 08:00 0738 1238 04:00 1338 1838 400
0000037% User3% 2010006 i multAT 0727 19:47 08:00 w2 1255 04:00 135 1247 0400
0000037 User3® 2010403-6 st mMultAT 1322 19:04 0400 eeies [ 00:00 132 1504 400
0000037% User3®% 20100307  sun holiday foine | feniem 00:00  feeive | fouiea 00:00 $eviem #ominn 0000
o b e oL L e e Lo it e i OOyt

00003 User3?6  2010-03-08 twe  multAT 08:48 1955 012 08:48 08:43 00:00 16:16 1355 01:44
000037% User3?%  2010-03-10 wed  multiAT 8% Be oM 0825 1:47 03:21 13:53 1842 4100
000003% User37% 20100311 #w multAT 08s! 18:01 o 1223 08:57 00:06 120 1801 00s
0000037% User3® 20100312 i multiAT 0847 19:00 o3 05:47 08:47 00:00 19:00 1200 0000
0000037 User3® 201003-13 st multiAT $ine [ 00:00 el [ ] 00:00 [ | 0000
00003% User3?%  2010-03-18  sun  holiday $ouime | feeies 0000 feeiew | fesiem 00:00 $nzen $onine 000
00003% User3%  201003-15  mon  multiAT L 2:05 o 0858 10:44 01:6 2005 20405 0000
00003 User3®2  2010-03-01 mon  multAT R e 00:00 #iv= | P 00:00 - =i 0000
00000382 User3®  2010-03-0C  %e  multiAT 0918 193% BR 508 09:08 00:00 13:45 19% 400
000032 User3s2 2010030 wed multiAT 08:37 a0:9 oz 0837 03:06 00:23 20:29 829 0000
00000382 User3s2 2010-05-04 multiAT 0903 1302 @57 09m 09:03 00:00 13 130 0000
ooooo3s2 User3s2 201040306 M multiAT 0858 20:0 o 0558 0838 00:00 14:21 a0 033
0000032 User3R 201040306 sat uiiAT | S [ 00:00  feeine | Fouie= 00:00 [ | 0000
000003 User32  2010-03-07  sun holiday | o 00:00  #eeinm | Peeies 00:00 e $omime 0000
0000362 User32 20100308 mon  multAT (L) 1955 o 858 10:01 01:03 1955 1355 0000
000032 User32  2010-03-03  we  muliAT 0as) 20:41 o0 0851 03:15 00:24 16:45 241 01:18
00000382 User32  201003-10 wed  multiAT 11:46 2055 o4 11:45 1145 00:00 1447 2055 0313
00000382 User332 2100311 w multiAT 0846 18:28 one 0846 7 013 18:28 1828 0000
0000032 User32 201003-12 i muliAT 0836 20:58 onnd 0835 08:5% 00:00 1334 2058 0420
0000382 User3® 201003-13  sat multiAT [ S i 00:00  #eeie- L 00:00 [ #ooiee 0000
0000038 User3®2  2010-03-1¢  sun holiday Praimm | funien 00:00 | fosine | fonie= 00:00 e Bominn 0000
o000 User3R  2010-03-15 mon  multiAT 0858 a8 e 858 1:43 0R:50 s £ 0335 a
PO L AN N A - - AT a s . Rl a2 - . At sl a . - . AN

(1 Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
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= Normally in the unit of a day or seven days (The data of attendance

processed must exist during the applicable period)

@ : Output the results.

(® Transaction Reports

= Calculation Standard : Normal Time = Time Beofre Shift in the morning

+ Overtimel Hours Work in the afternoon

Time Beofre Shift(morning) Overtimel Hours Work(afternoon)

08:00~12:00 14:00~18:00

Clock | Clock | Time
Arrival | Departure Normal Overtimel Overtimel |[Overtimel
Date IN Out |Beofre
Time Time Time starts ends Hours
from | from | Shift

2010-03-02 |07:56 | 19:36 8:00 |07:56 |12:01 | 4:00 13:57 19:36 4:00
2010-03-03 |07:46 | 21:56 8:00 |07:46 |12:47 | 4:00 13:59 21:56 4:00
2010-03-04 |07:38 | 18:38 8:00 |07:38 |12:38 | 4:00 13:38 18:38 4:00
2010-03-05 07:27 | 19:47 8:00 |07:27 12:55| 4:00 13:25 19:47 4:00
2010-03-06 [13:22| 19:04 4:00 - - 0:00 13:22 19:04 4:00

¥ When the number of multiple zones is at least three, it is impossible to
inquire the record of going to and leaving from work in the morning and
afternoon as above respectively

= Final time when going to work and leaving from work and total basic

work hours can be checked by designating the basic work time setting only

ex6)Wiegand Setting



The following is an example of setting the 26bit Wiegand for. Part of the default
settings below for other options if you need input : [2.2.8.5. Set Wiegand Out
Format] *x [2.2.8.6. Set Wiegand In Format] Please refer to the section .

1. [Set Wiegand Out Format] : 26bit
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Contents/2.2.8.5.%20Set%20Wiegand%20Out%20Format.html
Contents/2.2.8.6.%20Set%20Wiegand%20In%20Format.html

Set Wiegand Out Format

113

128

Static

Enter Information
Code Marne
o001 26bit_01 Code |0001
00 | eohit 0 Name |26bit0]
@) [ Register ] [ Madify Delete
< Basic Info >
[ Fead from Terminal ] | v
(@] Bit Length | Custornize v | Custorn Size | 26 v |
Port State | Active Low v Site Code [p |
Send Fail |Not Anything | FailData |0 |
Bypass | MO v Interval Time(us) [0 |
[ Send to Terminal ] Width Timedus) o]
f—gﬁﬁ—@< Set Field > - (@< Field Type > —
| [EI[sI[s]s][s](s][s][s] [s]p][]D]BIDIDBID]E | sie code
17[p][p]p][p][p][p]D][D] [D][0] 32
£ 4g ||[D]DatatiD)
49 B4 | |[0]Fixed 0
B5 B0 | [[1] Fixed 1
o % [0] 0dd Parity
97 12 .
113 128 |§'~"EI'| Parity
L N Olick J
@( Set Parity > .
POV vI] [ v ]
rOOOOOOOe L 32
33 48
45 b
65 al
a1 96
97 12




"¢ Enter Information : Code(Numeric format) / Name ¢N Code : 0001 / Name :
26bit_01

"¢ Bit Length : Customize select / Custom Size : 26bit ¢ﬂ Customize / 26bit

Even Parity

once. Other type is the same way too. ¢N E : 1bit / S : 8bit / D : 16bit / O :
1bit

"é Field Type : First, select . As shown above, “é Set Field area, click

"é Set Field : Is set as shown above.

"é Set Parity : First, "é Set Field area select , specified - From second bit to

13th bit . Next @select, specified - From 14th bit to 25th bit ¢N E : 2bit~13bit

/ O : 14bit~25bit

i CIick the button: Completed

2. [Set Wiegand In Format- A] : 26bit (Card Data - 0i¢B2 0ié34 0ié74 ->
0iéB2 0ié34 0ié74 input)



Set Wiegand In Format

3

TG e Enter Information
a0t 2Bbit_01 Code |0001 |
D e om0 |
@) [ Register ] [ Madify ] [ Delete ]
- < Basic Info > .
[ Read fram Terminal ] | v|
@lBit Length |Customize v | Customn Size |26 v|
Port State | Active Low v | interval Time(us) (0|
[ Send to Terminal | Width Timefus) [0 |

{4) < Set Field >

- B)< Field Type > —

.

tEITEEREIA] [z]2]2][2][2][2][2] 6 || [[]Unused
17[2][3]3]3][3][3][3][3] [3][o] 32 ||[1]Card Data 1
33 438 Card Data 2
49 B4 Card Data 3
5 a0 E Card Data 4
81 9% ||[5] Card Data &
97 12 | |[0] 0dd Parity
113 128 Even Parity
@( Set Parity > . @( Card Data > —
1 16 Data Type
I ¥ |He><a otring V|
a3 43
45 Ed Digit Size
5 an [2 |
Al 96
q7 112 Bit Order
13 128 | | [MSB vl

-

. -

mtatic




"¢ Enter Information : Code(Numeric format) / Name ¢N Code : 0001 / Name :
26bit_01

"¢ Bit Length : Customize select / Custom Size : 26bit ¢ﬁ Customize / 26bit

Even Parity

once. Other type is the same way too.
¢N E : 1bit / 1 (Card Data 1) : 8bit / 2 (Card Data 2) : 8bit / 3 (Card Data
3) : 8bit / O : 1bit

"é Field Type : First, select . As shown above, “é Set Field area, click

"é Set Field : Is set as shown above.

"é Set Parity : First, "é Set Field area select , specified - From second bit to

13th bit . Next @select, specified - From 14th bit to 25th bit ¢N E : 2bit~13bit

/ O : 14bit~25bit

"I Card Data : Card Number (0iéB2 0ié34 0ié74) Type and Each digit Set , “é Set
Field area mclick, is set as shown above.,this is enter the same way too.

¢N 1 (Card Data 1) : Data Type - Hexa String / Digit Size - 2 / Bit Order -
MSB

¢N 2 (Card Data 2) : Data Type - Hexa String / Digit Size - 2 / Bit Order -
MSB

¢N 3 (Card Data 3) : Data Type - Hexa String / Digit Size - 2 / Bit Order -
MSB

i CIick the button: Completed

3. [Set Wiegand In Format- B] : 26bit (Card Data- 0iéB2 0ié34 0ié74 ->
0011678836(Decimal) input )



Set Wiegand In Format

TG e Enter Information
anot EEI:uit_IIII Code |0002 |
D o |

Gf}[ Fegister ] [ kodify ] [ Delete ]
< Basic Info >

[ Read fram Terminal ] | v|
(@)|Bit Length | Custornize v | Customn Size |26 v|
Port State | Active Low v | interval Time(us) (0|
[ Send to Terminal | Width Timefus) [0 |

{4) < Set Field >

HEEE A EA0GE ] GEpaapdage [ umwsed
rhbaA]bdEa] [l % | |[1] Card Data |
3 43 Card Data 2
. B4 Card Data 3
o7 80 ||[4] Card Data 4
L 9% ||[5] Card Data &
3 112 | |[0] 0dd Parity

113 128 Even Parity

- B)< Field Type > —

{8)< Set Parity >

. [@B)< Card Data > —

1 16 Data Type

1 S |Decima| String V|
a3 43

49 Fd Digit Size

5 an 10 |
Al 96

q7 112 Bit Order
113 125 | | |MSE v|

(!

mtatic




"¢ Enter Information : Code(Numeric format) / Name ¢N Code : 0001 / Name :
26bit_01

"¢ Bit Length : Customize select / Custom Size : 26bit ¢ﬁ Customize / 26bit

"é Field Type : First, Even Parity select . As shown above, “é Set Field area, click

once. Other type is the same way too.
¢N E : 1bit / 1 (Card Data 1) : 24bit / O : 1bit

"é Set Field : Is set as shown above.

"é Set Parity : First, "é Set Field area select , specified - From second bit to

13th bit . Next @select, specified - From 14th bit to 25th bit ¢N E : 2bit~13bit

/ O : 14bit~25bit

"1 Card Data : Card Number (0iéB2 0ié34 0ié74) Type and Each digit Set , "é Set

Field area mclick, is set as shown above.
¢N 1 (Card Data 1) : Data Type - Decimal String / Digit Size - 10 / Bit
Order - MSB

i CIick the button: Completed

4. [Set Wiegand In Format- C] : 26bit (Card Data- 0iéB2 0ié34 0ié74 ->
178,13428(Decimal) input)



Set Wiegand In Format

X

f—@:} Enter Information

Caode Marme
a1 EEI:uit_EII Code |0003 |
T Gk —_—— |
(M| Register [ kadify ] [ Delete ]
- < Basic Info > .
[ Read fram Terminal ] | v|
@Bit Length |Custornize v | Custom Size |26 v|

Paort State |.f3.|:tiue Low

Send to Terminal

v Interval Time(usy [0 |
| Width Timeus) (0|

{#)< Set Field >

. (3)< Field Type > —,

.

tEITEEREIA] [z]2]2][2][2][2][2] 6 || [[]Unused
r[2][z][2][2][2][2][2][2] [2][o] 32 ||[1]Card Data 1

33 438 Card Data 2

49 B4 Card Data 3

5 a0 E Card Data 4

81 9% ||[5] Card Data &

97 12 | |[0] 0dd Parity

113 128 Even Parity

{8)< Set Parity > - fB)< Card Data > —

1 16 Data Type

I ¥ |Decima| string V|
a3 4a

45 Ed Digit Size

5 an 3 |
al 96

q7 112 Bit Order

13 128 | | [MSB vl

Ao -

mtatic




"¢ Enter Information : Code(Numeric format) / Name ¢N Code : 0001 / Name :
26bit_01

"¢ Bit Length : Customize select / Custom Size : 26bit ¢ﬁ Customize / 26bit

Even Parity

once. Other type is the same way too.
¢N E : 1bit / 1 (Card Data 1) : 8bit / 2 (Card Data 2) : 16bit / O : 1bit

"é Field Type : First, select . As shown above, “é Set Field area, click

"é Set Field : Is set as shown above.

"é Set Parity : First, "é Set Field area select , specified - From second bit to

13th bit . Next @select, specified - From 14th bit to 25th bit ¢N E : 2bit~13bit

/ O : 14bit~25bit

"1 Card Data : Card Number 0iéB2 0ié34 0ié74Type and Each digit Set , "é Set

Field area mclick, is set as shown above.this is enter the same way too.
¢N 1 (Card Data 1) : Data Type - Decimal String / Digit Size - 3 / Bit
Order - MSB
¢N 2 (Card Data 2) : Data Type - Decimal String / Digit Size - 5 / Bit
Order - MSB

i CIick the button: Completed

ex7)Access Group Shift Settings

Access group is not available periodically changed is the example set the function.

First finish setting the access group and do to as bellowed.( [2.2.5. Access Control]

and [ex3)Access Control] )



Contents/2.2.5.%20Access%20Control.html
Contents/ex3)Access%20Control.html

Setting an example the situation ) If , Existing access group : Saturday and Sunday
/ user access able 12:00~18:00 / 4Terminal (1 floor)
Change the access group : May 7 to 8 (2days) / user access able 01:00~23:00

1. [Access Group] : Existing access group registration (How to set up more :

[ex3)Access Control] )

Add Timezone

Code L] | Mame |after_access |
Authentical |Not Used v
Set Time
ClZone 1 11:55 ~ 18:00 [JZone 5 0000 ~ 0000 [JZone 9 00:00 ~ 00:00
[JZone 2 00:00 ~ 00:00 [dZone & 00:00 ~ 00:00 [JZone 10 00:00 ~ 00:00
[[1Zone 3 00:00 = 00:00 Zone 7 00000 =~ 0000 O Zone 11 00:00 = 00:00
[CJZone 4 00:00 ~ 00:00 [JZore 8 00:00 ~ 0000 [JZone 12 00:00 ~ 00:00
o1 2 3 4 5 6 7 8 9 0 11 12 13 14 15 16 IT 18 19 20 21 2 I A
! N S T [ S S I R PRI I T R
[ Ok ][ Cancel |

Add Access Time

Code il v| Name [sat~sun
Set Weekday

Sunday 0001 : after.accests| ., ..., .. BESEEEM .., ..| [_Cancel ]

Monday == | Not Assigne - |

Tuesday eeer I MotAssigne ™ L, L 0 g PR PR TP |
Wednesday ===+ NotAssigne ™ |, 0 et e bt
Thursday Cerer MOt ASSIENE ¥ e e
Friday .“'*:Nntﬁssignev-li.||||.|.||]JJ|--||.I.||J]il|

Saturday 0001 : after.accesss . ., .y ... . A . ... .|

Set Holiday

Holiday Graup | =+=+ ! Not Assigne» 0 3 B 3 12 15 1|8 21 24
Holiday =+ Not Assigne ™| |, 0w b
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Code | v| Name [Meal_Terminal

Access Time [ D001 : sat~sun v|

Add Terminal

b Name
| Meal
g1 e

Add Access Group

Code O] w»|  Marme 1floor

Add Access Area

Cancel

C ID Mame Access Time
0o Meal_Terminal 001 : sat~sun

2. [shift access group setting] : the data which will be changed ( time or access
data)

Add Timezone

Code L] » | Mame |A&ll_access |
Authentical v
Set Time
[CJZone 1 01:10 ~ 22:55 [JZone 5 0000 ~ 00:00 [JZone 9 00:00 ~ 00:00
[CJZone 2 00:00 ~ 00:00 [dZone & 00:00 ~ 00:00 [JZone 10 00:00 ~ 00:00
[[1Zone 3 00:00 = 00:00 OZone 7 00000 =~ 0000 [ Zone 11 00:00 = 00:00
[CJZone 4 00:00 ~ 00:00 [JZore & 00:00 ~ 0000 [JZone 12 00:00 ~ 00:00
o1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 IT 18 19 20 21 2 X A
- @ =
| OF. ][ Cancel |




>>Next, Follow the original method

3. [Access Group Shift Settings] : If allowed to change the group

registration, scheduling and applied as follows

Access Group Shift Settings

fdccess ,,,  Start Date | Repeat,,,  Access Shift Code
@ 0001 2011-05-07  2Days  0002,0002,
- Access Shift Schedule (D|
Dave
(DSet Access Group | 0001 ¢ loor v |
(2)start Date |2011-05-07 v (3)Repeat Atter [2 Days v (@| Send to Terminal
Date Day  Access Shift Code Ent...
2011405407 S@DDDE s Woor_all_access
20105408  sun o 0002 Mfloor_all_access
| Close
G Add ) [ Modity | [ Delete

"¢ Set Access Group : Choose the original group who enter.



"¢ Start Date :Access group, select the start date be changed
“é Repeat After : Set period of repeated

“& Access Shift Code : Double-click the code and then select from the list to change
the access group

: Click the button and store the related contents.

"1 Check out in the change list entered additional

Save |
| : Click the button and store the related contents.

| Send to Termina

|: Send the scheduling to the machine.

2.2.10.1. Shift Config - Advanced Settings(Clocking)

Enable Create Automatic Sign in/out Setting, Exceptional Time Setting, Exception
Fixed Time Setting, and Multiple Sign in/out Zone Setting out of Work Hours
Registration Settings.



Advanced Settings{Clocking)

3

Time Frame | 06:00 |~ [+06:00 |

- Auto Clock
Autn Clock I [00:00 ]
Auta Clock OUT [00:00 ]
Qut of Office Settings ——,

Break by OUT recard

Clocking Mode ||_|se anly 1M key v|
Hreak by LEEVE record

Clocking Mode |Llae all funcion keys v|

- Break Times
[] 1t Break | [ ~ | |
[J2nd Break | [ ~ | |
[13rd Break | [ ~ | |
[[]4th Break | [ ~ | |
[[]5th Break | [ ~ | |
Set Multi Daily Shift Times
15t Band OE:00 |~ | 13:00 |
[<] 2nd Band (1300 | ~ 2200 |
[ 3rd Band | [ ~ | |
[ dth Band | [ ~ | |
Set | | Cancel |

B Time Frame : Process the record of sign in/out within the applicable zone as

time & attendance

- Assignment of the range other than 24 hours available (In the event work
hours do not exist within 24 hours due to work that exceeds 1 day, it can be

processed with real time by adjusting the processing zone)

[ | Auto Clock : Sign in/out can be automatically recognized when there is no sign

in/out time.

. Auto Clock IN : Applicable input time can be automatically recognized as sign-

in time when there is no sign-in record.




. Auto Clock OUT : Applicable input time can be automatically recognized as

sign-out time when there is no sign-out record.

| Out of Office Settings : Set in case the net work hours except vacant time out
of work hours should be calculated

. Break by OUT record : Check in case the vacant time should be excluded

. Checking Mode

- Use all function keys : Check in case of excluding the vacated time during the
days due to outside duty, etc.

-Recognize return record only : Calculate the record authenticated in accordance

with going-out and return mode

. Break by LEAVE record : Check in case of excluding the vacated time during
the days due to outside duty, etc.

. Checking Mode

-Use all function keys : Calculate work hours within all the records authenticated
regardless of authentication mode

-Use only IN keys : Calculate the record authenticated in accordance with sign

in/out mode only

[ | Break Times : Set in case there is fixed exceptional times such as lunch time,

tea break, etc.

. Exceptional 1~5 : Configurable up to five zones

| Set Multi Daily Shift Times : Apply in case there occurs sign in/out at least two
times a day, that is, work schedule is divided into morning shift work-break-
afternoon shift work. Each sign in/out time is summed up within the range of
morning/afternoon shift works.

Maximum of 4 zones (8 sub divisions) available .

(3% For more information on setting method : ex5)TNA Settings )

" Zones 1~4 : Set and assign the time in the zone wider than the range of Work
Hours Registration so that the authenticated record of sign in/out within


file:///D:/UNIS(eng)/Contents/ex5)TNA%20Settings.html

the zone can be recognized as time & attendanceBefore setting, refer to
ex5)TNA Settings

et
[ | : Save the settings.

[ | : Close the data without saving them.

2.2.10.1. Shift Config - Advenced Settings(Shift)

[Shift Config]- [Set Shift Times ]Set in more detail the 1st through 5th work hours

set in . Set the unit of time calculation, minimum/maximum time, etc.


file:///D:/UNIS(eng)/Contents/ex5)TNA%20Settings.html

Advanced Settings(Shift)

%)

. Shift 1 -
Pay Rate Rounding r'-h:. Rounding v|
Min, Tirme |[00:00 Ma, Time |99:00 Rate %
Select Range | st Band v Shift Auto OUT
- Shift 2
Pay Rate Rounding [Mo Rounding v
Min, Time [00:00 Max, Time [99:00 Rate o
Select Range | 2nd Band  » shift Auta OUT
- Shift 3
Pay Rate Rounding | Mo Rounding v |
bin, Time [Q0:00 Maw, Time [99:00 Rate g
select Range |Mot Defined s Shift &uto OUT
) Shift 4
Pay Rate Rounding | Mo Rounding v |
bin, Time [Q0:00 Maw, Time [99:00 Rate g
select Range |Mot Defined s shift Auto OUT
- Shift &
Pay Rate Founding
bin, Time |:| Mawx, Time |:| Fate |:| %
select Range shift Auto OUT
| Set | | Cancel |

B Shift 1 ~ Shift 5

. Pay Rate : [Shift Config]- Title of the work set in [Set Shift Times ] (Inactive
Window)

= Rounding : Enable to set in accordance with time & attendance calculation

standard such as applying all the minute units, rounding off 10 minutes, etc.

. Min. Time : Minimum time recognized. That is, if the basic work hours are 9
hours and the minimum one hour’s work can be recognized as basic work, then the
minimum time will be 1 hour. So if the basic work hour is 59 minutes, it cannot be

recognized as basic work.



. Max. Time : Maximum time recognized. That is, if the basic work hours are 9
hours, although one worked for 13 hours as overtime work, the work hours

recognized is 10 hours only where the maximum time is specified as 10 hours.

. Rate : Ratio of Extra Hourly Pay by Work Hours Zone for Calculation (Basic
100%, setting is changed in case night shift work, etc. is added)

. Select Range : [Shift Config]-Apply the zone value set in [Advanced
Settings(Clocking)]

[7] Multiple Daily Shifts Checking this item activates the setting window.
(3% For more information on setting method : ex5)TNA Settings )

. Shift Auto OUT : Recognized as sign-out if there is no record of sign-out for

Multiple Sign in/out Zone Setup

et
[ | : Assign the setting.

N
[ | : Close the menu without saving the data.

¢ How to set the query items

Query item can be seen by setting it in accordance with the user management
format. Click the button as follow; select the item to be inquired, and click the

Apply button. Only then will the selected items be displayed on the list.

Essential items can be moved to other positions, but the item itself may not be

excluded from selection.


file:///D:/UNIS(eng)/Contents/2.2.10.1.%20Shift%20Config.html
file:///D:/UNIS(eng)/Contents/Advanced%20Settings(Clocking).html
file:///D:/UNIS(eng)/Contents/Advanced%20Settings(Clocking).html
file:///D:/UNIS(eng)/Contents/ex5)TNA%20Settings.html

Branch sees  Not Assigned v Search Period © Search all record [ Search ]1 Peint ’l Config I

Deparknent [vees : Not Assigned g | 210050 ¥ = [ 0I0-B-0 %] o incometete record Save 1o File | [ Print Setup

32
O T Wama || Day | SR Nare | Al | Dopan | e A [ Eafy 0. | M. | Ovori | O | O 0 | Ove MO
0000164 Useritd 01005-30  sun norenal 1648 122¢ 0168 1535 3 01:3% 00 00:00 0000 00:00 (R
Q0000165 User166 2010405-30  sun normal $vim =i 00:00 00:00 0010 00:00 00:00 0000 00:00 0.
0000168 User168 2010405-30  sun normal 133 1627 0133 01:33 055 00:00 00:00 0G00 00:00 65

B Pop up the following window by clicking button.

Search Config b_<|
search Calumn

C Content Remark
D [ Apply ]
Mame
F Unique 1D [ EeTE ]
] Branch
] Cepartrnent
] Title
Date Requir... [ Resot ]
Day
=hift Marme W
Arrival Time
Departure Time
Late After Time [ e e ]
Early Departure Time
O Working Time I [ Move Down_|
] Warking Time OUT
] Late [N from
] Early QUT from [ Move to Top ]
Marmal Time
F Clack IM fram [ Mave to Bottom ]
] Clock OUT from
1 I 4 IR fem :

[Search Column] Check the desired item on the list, and then save it by clicking

[ el lbutton.

[ Cancel l

: Close the window without saving the modified data.



I Reset ‘

[ | : As the basic item inquired initialize the checked item.
[ Move Up l
[ | : Move the checked item to the front.
[ Mowve Down l )
[ | : Move the checked item to the end.
l Move to Top ‘ )
[ | : Move the checked item to the very front
[Mwe to Bottom l )
[ | : Move the checked item to the very end.

2.2.10.2. Set Schedule - Pay Rate Rules

In [Set Schedule] ,you can set in more detail the options at the time of count
processing and time & attendance by work modes.



X

Normal Time Detail

- Define Daily Hours Rules

Rounding |N|:| Rounding v|

&dd, Hours &dd, Hours &fter
Del, Hours Del, Hours &fter

Min, Time Max, Time Rate %

- Define Pay Period Rules

Add, Hours [00:00 Add After (x) Days [0 |
Del, Hours [00:00 Del, After (1) Days D
Min, Hours |00:00 Max, Hours |999:00

Transfer to | ot Defined

v

| Set | | Cancel |

[ | Define Daily Hours Rules : Process employee’s time & attendance

. Rounding : Select the unit of calculation for the applicable work hours. (Work

hours less than the applicable condition will be rounded off)

. Add. Hours : Add the assigned time when one worked for more than the

minimum work hours.

=  Add. Hours After : Minimum work hours to get the favor for additional time

. Del. Hours : When one satisfies the minimum work hour’s condition deductible,

the applicable hours are deducted from the work hours.

. Del. Hours After : Assign the minimum work hours to deduct the deductible

hours.

. Min. Time : Minimum work hours to have the calculated work hours
authenticated (If the applicable work hours are less than the minimum hours, it is

processed as 0)



. Max Time : If the calculated work hours exceed the maximum hours, the work

hours are recognized as much as the maximum hours.

. Rate : Function of incrementing by percentage over the calculated work hours.
(If there is no extra time, it is expressed as 100%)

[ | Define Pay Period Rules

. Add. Hours : Add assigned time to the counted time when one worked for

longer than minimum work hours as additional condition.
. Add After (x) Days : No. of work days to be added to the counted time

. Del. Hours : Deduct the assigned time from counted time when one worked for

longer than the minimum work days under deductible condition.

. Del. After (x) Days : No. of minimum days signed in to deduct deductible time

from the counted time

. Min. Hours : Recognize in case the counted time during the period exceeds the
minimum time only. (Rounding off the value less than that)

. Max. Hours : Maximum counted time during the assigned period (Rounding off

the excess time)

. Transfer to : In counting work hours, add other work hours assigned as well as

the applicable work hours

=et )
[ | : Save the settings.

ot s
[ | : Close the data without saving them



¥ Windows 7 Firewall Exceptions

1. Windows Firewall turned off: [Control Panel] Move

» Control Panel » All Control Panel kems » =

7N

Adjust your computer’s settings View by: Smallicons ¥
YW Action Center i Administrative Tools AutoPlay

W Backup and Restore * BitLocker Drive Encryption EX Color Management

@ Credential Manager 9 Date and Time © Default Programs

& Desktop Gadgets ‘ Device Manager & Devices and Printers

B Display € Ease of Access Center 7 Folder Options

JA Fonts ¢ Getting Started & HomeGroup

&= Indexing Options €1 Internet Options @B Keyboard

B8 Location and Other Sensors & Mouse 5% Network and Sharing Center

B3 Notification Area Icons &8 Parental Controls M Performance Information and Tools
- Personalization | Phone and Modem 3 Power Options

{8l Programs and Features & Recovery & Region and Language

%3 RemoteApp and Desktop Connections % Sound 0 Speech Recognition

@® Sync Center & System wl Taskbar and Start Menu
Troubleshooting 8 User Accounts B Windows CardSpace

i Windows Defender & Windows Firewall & Windows Update




X

==

K5 )=/# » ControlPanel » All Control Panelitems » Windows Firewall v | 4 || Seorcn ContratPanel P |
AW e— —
Control Panel Home . s - ‘
Help protect your computer with Windows Firewall
Allow a program or feature Windows Firewall can help prevent hackers or malicious software from gaining access to your computer
through Windows Firewall through the Internet or a network.
‘Change notification settings How does a firewall help protect my computer?
& Tumn Windows Firewall on or What are network locations?
off
%) Restore defaults . 9 Home or work (private) networks Not Connected (¥)
® Advanced settings . 9 Public networks Connected (A)
Troubleshoot my network
Networks in public places such as airports or coffee shops
Windows Firewall state: On
Incoming connections: Block all connections to programs that are not on
the list of allowed programs
Active public networks: None
Notification state: Notify me when Windows Firewall blocks a new
program
See also
Network and Shaning Center




[ .o

B )~/ « vindowsFuevall » MlowedProgams <[ 4| Seo Cootiora P
oY \;'j-/ e e O () e e U
-

Allow programs to communicate through Windows Firewall
To add, change, or remove aliowed programs and ports, click Change settings.
What are the risks of allowing 3 program to communicate? [79 Change settings ]

Allowed programs and features:
Neme [y Home/Work (Private) ~ Public

BranchCache - Content Retneval (Uses HTTP ]
[JBranchCache - Hosted Cache Client (Uses HTTPS) a
[ BranchCache - Hosted Cache Server (Uses HTTPS) ]
[ BranchCache - Peer Discovery (Uses WSD) (m}
[ Connect to a Network Projector ]
M Core Networking ]
[ Distributed Transaction Coordinator O
[JFile and Printer Sharing O
[JHomeGroup (]
[JiSCSI Service 0
[OMedia Center Extenders O
- O Netlogon Service a




Add a Program

Select the program you want to add, or dick Browse to find one that is not
listed, and then dick QK.

Programs:

b Create a System Repair Disc

B2 Windows Fax and Scan

£ Windows Media Center

il Windows Remote Assistance
<& XPS Viewer

Path: C:¥Program Files WUNIS WUNIS_Access.exe

What are the risks of unblodking a program?

You can choose which network location types to add this program to.

Metwork location types... I Add I Cancel




L) >/ « Windows Firewall » Allowed Programs v [ 4 || Search Control Panet 2|
Allow programs to communicate through Windows Firewall
To add, change, or fémove allowed programs and ports, click Change settings.
What are the nisks of allowing a program to communicate? i»_gChange settings |
Allowed programs and features:
Name Home/Work (Private) Public
[ Remote Volume Management o O
OJRouting and Remote Access O o
[ Secure Socket Tunneling Protocol (] (]
CJSNMP Trap O O =
v [l %
] d ollaboration Computer Na egistration a & 3
|
[ Windows Firewall Remote Management o a |z
[0 Windows Management Instrumentation (WMI) a O l
[ Windows Media Player o 0 =
[0 Windows Media Player Network Sharing Service O a
- OO Windows Media Player Network Sharing Service (Internet) a i B I S
| Details... || Remove |

| Allow another program... |

L’

2. Windows Defender turned off: [Control Panel] Move



() [@ > ControlPanel » AlControlPanelltems » |4y || SeorcnContraifoner  p|

Adjust your computer’s settings Viewby: Smallicons ¥
W Action Center %) Administrative Tools AutoPlay

W Backup and Restore B¢ BitLocker Drive Encryption KX Color Management

B Credential Manager 9 Date and Time © Default Programs

& Desktop Gadgets & Device Manager a Devices and Printers

E& Display © Esse of Access Center & Folder Options

JA Fonts (4 Getting Started «§ HomeGroup

& Indexing Options €1 Internet Options @ Keyboard

B8 Location and Other Sensors & Mouse S Network and Sharing Center

B3 Notification Area Icons &5 Parental Controls M Perdformance Information and Tools
B personalization [ Phone and Modem % Power Options

{8 Programs and Features & Recovery & Region and Language

%3 RemoteApp and Desktop Connections % Sound @ Speech Recognition

@® Sync Center 1 System oL Taskbar and Start Menu
Troubleshooting 8, User Accounts B Windows CardSpace

M Windows Defender | P Windows Firewall #] Windows Update




This program requires up-to-date definitions. You must install the latest
definition updates before scanning.

[ Check for updates now ]
Go onling to view troybleshooting tips

]

Status
Last scan: Not available
Scan schedule: Daily around 271 2:00 (Quick scan)
Real-time protection: Off

Antispyware definitions: Not available




-~ - . . .
e ., ¥ Too & Windows
. Defender
Protection against malicious and unwanted software
Tools and Settings
Settings
S 10N% - Micr N
(\S Choose how you want Windows Join the online community
S Defender to run that helps identify and stop
spyware infections
Tools
T = Quarantined items | Software Explorer
o X
& Remove or restore software that View or monitor alfl software
Windows Defender has that is running on your
prevented from running computer
' Allowed items Windows Defender website
. View software that you have Get more tools and the latest
chosen not to monitor with security information online
Windows Defender




) s[> @ Hitoy £F Toos () ° s& Windows

. Defender

Protection against malicious and unwanted software

[¥] Automatically scan my computer (recommended)

Frequency: [o,;py v]
Approximate time: [ OF 200 v]
Tyge: [ (Quick scan) v

m

[V] Check for updated definitions before scanning
[¥] Apply default actions to items detected during a scan

Default actions

Choose the action that you want Windows Defender to display (or apply, if you selected this option in automatic
scanning) when items with these alert levels are detected. Understanding Windows Defender alert levels

High alert items: [Ddault action (definition-bas ']
Medium alert items: | Default action (definition-bas |
Low alert items: | Default action (definition-bas |

Real-time protection options

[lUse real-time protection (recommended)l I &A ec'é-oﬂ

Choose which security agents you want to run, rstanding real-tim

/| Auto Start

ﬁ

@ Windows Defender is turned off

Windows Defender won't provide protection against harmful or
potentially unwanted software and it won't send you alerts
because it is off.

To help protect your computer against harmful or potentially
unwanted saoftware, Turn on and open Windows Defender.,

3. Disable User Account Control: UAC settings



CIG I » ControlPaoel » Ak Cortrl anel bems » = T

N N

Adjust your computer’s settings Viewby: Smallicons ¥
W Action Center I_E Administrative Tools I AutoPlay

W Backup and Restore BitLocker Drive Encryption Kl Color Management

B Credential Manager 2 Date and Time © Default Programs

& Desktop Gadgets & Device Manager a Devices and Printers

E& Display © Esse of Access Center & Folder Options

JA Fonts (4 Getting Started «§ HomeGroup

& Indexing Options €1 Internet Options @ Keyboard

B8 Location and Other Sensors & Mouse S Network and Sharing Center

B3 Notification Area Icons &5 Parental Controls M Perdformance Information and Tools
B personalization [ Phone and Modem P Power Options

{8 Programs and Features & Recovery & Region and Language

%5 RemoteApp and Desktop Connections & Sound @ Speech Recognition

@® Sync Center 1 System oL Taskbar and Start Menu
Troubleshooting 8, User Accounts B Windows CardSpace

id Windows Defender & Windows Firewall & Windows Update




X
Tép || Search Administrative Tocke

fo=m M

=

e e

(L) [ « Al Control Panel ems » Administrative Tools |
Organize + B ®
S Favortes Name ¥ Date modified Type Size

B Desktop [#+ Component Services 2009-03-06 ©F 1.. Shortcut 2KB
8 Downloads & Computer Management 2009-03-06 2% 1.. Shortcut 2K8
L Recent Places Data Sources (ODBC) 2009-03-06 2% 1... Shortcut 2Kk8
(Bl Event Viewer 2009-03-06 2% 1.. Shortcut 2kB

4 Libraries &, iSCSl Initiator 2009-03-06 2E 1. Shortcut 2KB
4] Documents [ Local Security Policy 2009-06-01 2% 3:.. Shortcut 2kB
o Music (& Performance Monitor 2009-03-06 % 1... Shortcut 2k8
Pictures 2009-06-01 ©F 3. Shortcut 2Kk8
B videos 2009-03-06 2% 1... Shortcut 2KB
2009-03-06 2% 1...  Shortcut 2KB

M Computer ;¥ Schedu 2009-03-06 2F 1...  Shortcut 2KkB
&L Local Disk (C:) [#P Windows Firewall with Advanced Security ~ 2009-03-06 2% 1. Shortcut 2kB
Windows Memory Diagnostic 2009-03-06 2% 1... Shortcut 2kB

€M Network (# Windows PowerShell Modules 2009-03-06 27 1... Shortcut 3K8

\% 14 items




| General | Boot | Services | Startup]| Tools I

Tool Mame Description i

About Windows Display Windows version infarmation,

Change UAC Settings Change User Account Control settings.
Action Center Open the Action Center.

Windows Troubleshooting Troubleshoot problems witl'm:ur computer,

Computer Management View and configure system settings and components,

System Information View advanced information about hardware and software settings.

Event Viewer Wiew monitoring and troubleshooting messages,

Programs Launch, add or remove programs and Windows compaonents,

F"uiqfem Pronerties View hagic information ahoot voor mmrujfsir ayatem aptinns. i
1 1] 3

Selected command:
C:windows WS ystem 32 User AccountControlSe tings, exe

Looc J[ camcel J[ sooy || reo |

Choose when to be notified about changes to your computer

User Account Control heips prevent potentially harmful programs from making changes to your computer.

\‘T:I VDS mote sbout User Account Control setting?
Always notify
= = Never notify me when:

®  Programs try to install software or make changes to
Yy computer

®  [make changes to Windows settings

) Not recommended. Choose this enly if you need to
use programs that are not certified for Windows 7
-)- because they do not support w« Account Control.

Never notify




4. Reboot your PC after the above treatment

5. If the connection is not after a reboot, please try reinstalling the

program.

¥ Windows Vista Firewall Exceptions

1. Program execution security alert : Unblock

2. Windows Firewall turned off: [Control Panel] Move

vla » Control Panel » I v]‘y”Scarrh ol

Cmgory

Windows Windows Windows Windows Windows Windows Welcome
Update SideShow  Sidebar ... Firewall Defender  CardSpace Center

g 8 L4 u®

View 32-bit Tetto  Taskbarand Tablet PC System  Sync Center
Control P... Accounts Speech Start Menu  Settings

A

Speech Sound Security  Administrat... Scanners and Regional and  Programs
Recogniti... Center Tools Cameras  Language.. and Features

@#\J/"gl&&

Phone and  Personaliz.. Performance People Near B
Reports a... Optuons Modem ... Informatio...

/ 8 7 <@

Penand  OfflineFiles  NVIDIA  Networkand  Mouse Keyboard iSCSIInitiator
Input Devices Contr...  Sharing Ce...

L)

" £ P » Wl ﬂ o/l =




’,' Turn Windows Firewall on or
off

'y Allow a program through
Windows Firewall

See also

Security Center

Network Center

==
o

Windows Firewall

Windows Firewall can help prevent hackers or malicious software from gaining access to your
computer through the Intemet or network.

How does a firewall help protect my computer?

Q Windows Firewall is helping to protect your computer

Windows Firewall is on. @ Change settings
Inbound connections that do not have an exception are blocked.

Display a notification when a program is blocked: Yes

Network location: Public network

What are network locations?




I

g Windows Firewall Settings

GGeneral |Em:eptiuns Advanced

vy ] Windows Firewall is helping to protect your computer

3

"

Windows Firewall can help prevent hackers or malidous software from gaining
access to your computer through the Internet or a netwaork,

|@I @ On (recommended)

This setting blocks all outside sources from connecting to this
computer, except for those unblocked on the Exceptions tab.

I ["] Block all incoming connections 5ﬁ€€t_§//

Select this option when you connect to less secure networks. All
exceptions will be ignored and you will not be notified when
Windows Firewall blocks programs.

'@ () Off (not recommended)

Avoid using this setting. Turning off Windows Firewall will make this
computer mare vulnerable to hackers or malicious software.

Tell me more about these settings

[ COK ] [ Cancel Apply




I

g Windows Firewall Settings

Generall Exceptions JAdvanced

)

What are the risks of unblocking a program#

To enable an exception, select its check bou:

Exceptions control how programs communicate through Windows Firewall, Add a
program or port exception to allow communications through the firewall,

Windows Firewall is currently using settings for the public network location.

Program or port

[JBITS Peercaching

[JConnect to & Metwork Projector
Core Metworking

[ Distributed Transaction Coordinator
File and Printer Sharing
[JisCsI Service

key Management Service
[(OMetogon Service

Metwork Discovery
[JPerformance Logs and Alerts
[Jremote Administration

Remote Assistance

2] M mremim deim, Pimimledimem

| »

m

I Add program. .. I [ Add port. .. ] [ Properties ] Delete
Motify me when Windows Firewall blodks a new program
[ Ok J [ Cancel Apply




-

Add a Program @

Select the program you want to add, or did: Browse to find one that is not
listed, and then dick QK.

Programs:

Pﬁ PnP Driver Test Tool *
E% problem Reports and Solutions
.Trau:euiew

.Trau:euiew

Z@UNIS Remote Manager I

! i ilial e Twork Eonor
1) VMware Player
L VMware Workstation
WinDbg
[ windows Calendar o=

Path: C:MProgram Files (x36) FUNIS WUNIS_Acces:

m

.




I

g Windows Firewall Settings =

General | Exceptions | Advanced

Exceptions control how programs communicate through Windows Firewall, Add a
program or port exception to allow communications through the firewall,

Windows Firewall is currently using settings for the public network location.
What are the risks of unblodkdng a program#

To enable an exception, select its check bou:

Program or port -

[ secure Socket Tunneling Protocol
[15MMP Trap

Bl
LUMIS Remote Manager
puter Mame Registration Service

[ wWindows Firewall Remote Management

[ windows Management Instrumentation (WMI) —
O windows Media Player

O windows Media Player Network Sharing Service
[Jwindows Meeting Space

[ windows Peer to Peer Collaboration Foundation

[Jwindows Remote Management
Tl tttiemlmmm Pmebmble P simme

m

[Addp[ogram... H Add port. .. H Properties ] Delete

Motify me when Windows Firewall blodks a new program

COK I[ Cancel ] Apply

3. Windows Defender turned off: [Control Panel] Move



G@v[ﬂ » Control Panel » v | 49 || search — P

M Category 7 il

Control Panel Home -

O 5 = @R W

Windows Windows Windows Windows Windows Windows Welcome
Update SideShow  Sidebar ... Firewall Defender | CardSpace Center

g 2 L§ ®

View 32-bit User Textto  Taskbarand Tablet PC System  Sync Center
Control P...  Accounts Speech  StartMenu  Settings

@084

Speech Sound Security  Administrat... Scanners and Regional and  Programs

Recogniti... Center Tools Cameras Language.. and Features
ly » % & & A 3

Problem Printers Power Phone and Personaliz... Performance People Near 3
Reports a... Options Modem ... Informatio... Me

Penand  OfflineFiles  NVIDIA  Networkand  Mouse Keyboard iSCSlInitiator
Input Devices Contr..  Sharing Ce...

& o e » Ry o =




m, Home /’ Scan |~ »3 History C} Tool ,;‘ WindOWS'
. Defender

rotection against malicious and unwanted software

Not available

Status
Last scan: Not available
Scan schedule: Daily around 271 2:00,
Real-time protection: On

Definition version: 1818740 created on 2010-05-03 at 2 5 6:15.
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e ., ¥ Too & Windows
. Defender
Protection against malicious and unwanted software
Tools and Settings
Settings
S 10N% - Micr N
(\S Choose how you want Windows Join the online community
S Defender to run that helps identify and stop
spyware infections
Tools
T = Quarantined items | Software Explorer
o X
& Remove or restore software that View or monitor alfl software
Windows Defender has that is running on your
prevented from running computer
' Allowed items Windows Defender website
. View software that you have Get more tools and the latest
chosen not to monitor with security information online
Windows Defender




) s[> @ Hitoy £F Toos () ° s& Windows

. Defender

Protection against malicious and unwanted software

[¥] Automatically scan my computer (recommended)

Frequency: [o,;py v]
Approximate time: [ OF 200 v]
Tyge: [ (Quick scan) v

m

[V] Check for updated definitions before scanning
[¥] Apply default actions to items detected during a scan

Default actions

Choose the action that you want Windows Defender to display (or apply, if you selected this option in automatic
scanning) when items with these alert levels are detected. Understanding Windows Defender alert levels

High alert items: [Ddault action (definition-bas ']
Medium alert items: | Default action (definition-bas |
Low alert items: | Default action (definition-bas |

Real-time protection options

[lUse real-time protection (recommended)l I &A ec'é-oﬂ

Choose which security agents you want to run, rstanding real-tim

/| Auto Start

ﬁ

@ Windows Defender is turned off

Windows Defender won't provide protection against harmful or
potentially unwanted software and it won't send you alerts
because it is off.

To help protect your computer against harmful or potentially
unwanted saoftware, Turn on and open Windows Defender.,

4. Disable User Account Control: UAC settings
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ontrol Panel Home

o (lassic View

Speech

Problem

| | -6 e 2
FE AT LA

Windows Windows Windows Windows Windows Windows
Defender

Update SideShow  Sidebar ...
View 32-bit Textto
Control P... Accounts Speech

@@@

Sound Security

Welcome
CardSpace Center

Firewall

le4%e®

Taskbarand Tablet PC
‘. L m

Start Menu  Settings
anners and Regional and  Programs
Language.. and Features

Administrat...

Toals Cameras

Printers

Recogniti... Center
Phone and Personaliz... Performance People Near
» Me

Optlons

/l@I

Modem ... Informatio..

<

Keyboard iSCSlInitiator

y p

Network and Mouse

Penand  Offline Files
Input Devices Conu . Sharing Ce..,
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e )

{1 » Control Panel » Administrative Tools
e = B Ve B -

Name Date modified

Favornte Links

[ Documents

Bl Desktop -

4. Public

™ Computer

¥ Network

Control Panel
171 Administrative Tools
=g AutoPlay
¥ Backup and Restore Center
2 BitLocker Drive Encryption
© Default Programs
@ Ease of Access Center
JA Fonts
5 Network and Sharing Cente:
M Pedformance Information ar ™

CaEe

12 items

Shortcut
155KB
Event Viewer
Shorteut

167 KB

Shortcut
1.60 KB

Print Management
Shortcut

164 KB

Services

Shortcut

164 KB

Task Scheduler
Shortcut
L7 163KB

-
o

L

-

’

Computer Management

Local Security Policy

Data Sources (ODBC)
Shortcut
F 164 KB

iSCSl Initiator
Shortcut
165KB

Memory Diagnostics Tool

N Shortcut

163K8B

Reliability and Performance
Monitor

Shortcut

System Configuration
Shortcut
180 KB

WIndows Firewan with
Advanced Security

Shortcut
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Lt system Configuration [

| General | Eoot | Services I 513r11.||:u| Tools I

Tool Mame Description -
Internet Options View Internet Explorer settings.

Internet Protocol Configurat... View and configure network address settings.

Perfarmance Monitor Manitar the reliability and performance of local or remote computers.

Taszk Manager View details about programs and processes running on your computer,
Disable User Account Control {requires reboat).

oniral fregquires repoot),

Command Prompt Open a command prompt window,
Registry Editor Make changes to the Windows registry.
4 1 3

Selected command:
CWindows WS ystem32Wend. exe [k Yowindir 2 WSystem 32 Wreg. exe ADD HELMWSOFTWAREY Microsoft

Launch

QK ] l Cancel Apply

BN Administrator S Windows\System32hcmd.exe

The operation completed successfully.

C:WlindouwsWWsuystemd2 >

5. Reboot your PC after the above treatment

6. If the connection is not after a reboot, please try reinstalling the

program.

¥ Windows XP Firewall Exceptions

1. Windows Disable Firewall : [Control Panel] Movement




7 Windows Security Alert |E|

To help protect your computer, Windowsz Firewall haz blocked
some Features of thiz program.

Do you want to keep blocking this program?
@ Mame: UDBServer MFC B B
Publizher:  Unknown

[ K.eep Blocking ] l Inblock, I [ Azk Me Later

Windows Firewall has blocked thiz program from accepting connections fram the
[nternet or a network., | pou recognize the program or truzt the publisher, you can
unblock it. When should | unblock a program’?

r:_”@jfil
Fle Edt View Favortes Tools Hep »r
Qe - @ F P [ 10 | [
Address G Control Par;el M| = Go
— = g
ﬂ/ Control Panel S 6 § :E % “ -’ @
Accessibiity  Add Hardware Add or Administrative  Automatic  Date and Time Display
e 2
— ‘ . L
N 2 o @
See Also R "J -—‘" @ \) ‘;
Folder Options Fonts Game Internet Keyboard Mouse Network
R Windows Update Controllers Options Connections

- 2 L % & @ 3 2

Network Setup P!mmd Power Options Pmtersond Reoondand Scanners and  Scheduled

Wizard Cameras Tasks
© @, & 9 Ed 8|
Security Sounds and Speech System Taskbar and User Accounts | Windows
Center Audio Devices Start Menu Firewall
) ;
Click




i [1 LIS WY ol

-

General |El;t§pticuns Advanced

z Firewall iz helping to pratect vour PC

Windows Firewall helps protect your computer by preventing unauthonized users
from gaining access to your computer through the Intermet or a network.,

@ I'@' On [recommended)

Thiz zetting blocks all outzide sources from connecting to this
camputer, with the exception of thoze selected on the Exceptions tab.

I [ Don't allow exceptions {,.': ﬁfﬁf—ﬂ/f I

Select thiz when vou connect to public nebworks in less secure
lozationz, such as airportz. o will not be notified when 'Windows
Firewall Blocks programs. Selections on the Excephions tab will be
igriored.

@ () Off [not recommended]

Ayoid uzing this setting. Turming off Windows Firewall may make thiz
computer mare vulherable to viruses and intruders.

What elze should | know about Windows Firewall?

[ ]9 ] [ Cancel

@ If be use On: [Don't allow exceptions] check off
@ Off : [OK]



*= Windows Firewall

Generall Exceptions §Advanced

Windows Firewall iz blocking incoming network, connections, except for the
programs and services zelected below. Adding exceptions allows zome prograns

ko wark, better buk might increase your security rigk.

Programs and Services:

M arne

M| File and Printer Sharing
Remote Assiztance

[ Remate Dezklop

O UPAP Framewark,

I Add Program. . I[ AddPot.. || Edt. Delete

Dizplay a notification when YWindows Firewall blocks a program

What are the rizkz of allowing exceptiong?

] l [ Canicel




To allow communizations with a program by adding it to the Escephions list,
zelect the program, or click Browse to search for one that is not lizted.

Programs:

d [nternet Revers
G’ [nternet Spades
“ kinesweeper
W N

Ig Cutlook Express

@ Finbal

1l Solitaire

(>

TUMIS Remate Man ager

@Windnws Muovie baker

£l

Path: |E:"\F'ru:|gram FilezhUMISSIMIS_Accesz exe H Browse, ]

T

Add a Program [z




*= Windows Firewall

Gereral | Exceptions | Advanced

Windows Firewall iz blocking incoming network, connections, except for the
programs and services selected below. Adding excephions allows some programs
ko waark, better but might increase your security righ.

Programs and Services:

M arme

[ File and Printer Sharing
Remate Azsistance
_[ ] Remote Desktop
UMIS Remate bManager
AR

| addProgram.. | [ addPor. ||  Edi.

Dizplay a notification when Windows Firewall blocks a program

“Wwhat are the nzks of allowing excephiong?

I (] I Cancel




